City of Oakland
TRAVEL EXPENSE VOUCHER

Batch #

Type

1, Employee Name
Teresa Deloach Reed

2. Position Title
Fire Chief

3. Vendor Numberv
108550

4, Deparﬁnent

5. Travel Destination

6. No. of Work Days

Oakland Fire Department |Sacramento, CA Two
7. Funding Source: o Budgeted 8. Departure Date 9. Return Date
X Funds Available o Other January 9, 2013 January 10, 2013

10. Purpose of Travel

Attend meeting of the California Metro Fire Chiefs

11. If City Vehicle Used: 12. If Private Vehicle Used:
Vehicle Number- Model . License No.
Odometer Reading Start End Model
Miles . . Vehicle Approved for City Yes 01 No 0
_ TRAVEL EXPENSE CLAIM ' ) : _
[13.Day of Week/Date | Thurs 1/9 |Fri 1710 | , [ 1= TOTALS
, TRANSPORTATION EXPENSE :
14. Airplane
15. City Car Expense
16. Private Car Expense ;
17. Local Transportation !
18, Parking ‘
19. Tolls ‘
REGISTRATION | .
20. Registration $131.00 ' 131}
21. Special Fees
SUBSISTENCE EXPENSE (Per Diem)
22, Full Per Diem ‘
23. Adij, to Per Diemn
- _ MEALS (Per Diem) i
24. Breakfast
25, Lunch
26. Dinner )
27. Lodging $131.94 $131.04 |,
28, Telephone/Telegram ¢
29. Baggage Handling
30. Other .
TOTALS $262.94
31. Remarks 32, Total Advances & Prepayment\s g $260.00
33, Balance Due to (From) Claimant : < $2.94>
35. Claim Approved by Depariment Head 34. | certify under penalty of perjury that the above is a true statement of costs -
incurred by me in official business for the City of Oakland -
W R /=/5/3
Signature - Date
REE PRy e M e |DERRST eee AEU ACCOUNTING TSETONT
1010 20110 55114 0 13 PS15 i $2.94)10h80 e
At
Date Accounts Payable Date

Entered by



i

Sheraton Grand Sacramento Hotel . ;f'“ﬁ
' 123070 Stree] i , : ¢g§;$
Sacramento, CA 95814 B . 'ﬂk y
) e . E Q):L

916~ 447 1700
http //www st

sSheraton

arwcodfcoﬁ/?
R HOTELS & RESORTS

Invoice Nbr 1000067415

Teresa Page Number 1
" arrive Date 01-09-2013

Deloach Reed,
Guest Number 1389988

Oakland Fire Dep 150

Sulte 3354, . ﬁolio ID. A Depart Date = 01-10-2013
bakland ca 94612 No. Of Guest 1 SR
Room Number . 1420

Time 01-10-2013 13:29

Invoice .
i e

@Group SMERF

, 2 Room Cherge, Tax/Assessments $14.94
01—05-5013 g¢14£o  gelf Parking §18.00
01-10-2013 VM ¥ © visa/Mastercard _ §-131.94
:4; *% Total §131.94 .  §-131.94 /
*% Balance $0.00
Co ***For Authorization Purpose Only***
: PR 4 ‘Teresa Deloach Reed
Date Credit Card Code Authorized
148.50

,01:09-2013 ¢ o 00910C

f’r‘ EXPENSE SUMMARY REPORT
Currency: USD

01-09-2013 499,00 - $14.,94 $0.00 $18.00 $131.94 $0,00
01-10-2013 . © %0,00 £0.00 $0.00 - $0.00 $0.00 " §-131,94
$99,00 $14,94 50,00 518,00 $131.94 $-131, 94

Total

As a'Starwood Preferred Guest, you could have earned 198 Starp01nts

for thlS v151t Please prov1de your member number or enroll today
Thank you for choos1ng Starwood Hotels We look forward to welcoming
A

o
Tell us about your

you back soonl

stay., www.sheraton.com/reviews

3 : ta




f@akland;

st

TRAVEL MM"M&M}@N '

(See Reverse Side forlng}rqr‘lor]s FOITY B HAGER

Type ltem !

“Period Batch#

|

1. Employse Name

Teresa Deloach Reed

120EC 10 PH 2:LE

2. Date
1217112

3. Vendor Number

108550 |

R

3. ,’Departmeht FIRE

6. Posttion Tle  I-ire Chief

A ."Travel Destination

Sacramento, CA

7. Number of Work Days

Two

8. Depanure Date

January 9, 2013

9. Relurn Dale

January 10, 2012

1 10. Purpose of Travel; Attend meeting of the California Metro Fire Chiefs Association

12, Total Cost Estimale

.$260.00

11. Funding Source

@Budgeled L—_l Other

D Funds Available

13, Name of Employee in Charge If Requestor is Depariment Head

Rebecca Kozak, ext. 4080

14. Transportation

D Use of Cily vehicle requesied:
Estimated round-trip miles

L__J Use of private vehicle requested:
Estimated round-trip miles

D Use of rental vehicle réquested - estimated cost:

Upbn invoice from travel agent or common carrier, prepare check in amount of

D Advance Payment

D Advance Payment

Payable to:

Equivalent common carrier. rate $

D Reimbursement

Estimated oul-of-pocket costs §
E’ Reimbursement

Authorization Number

15. Registration or Special Fees

Fees for above event$ 131.00 )
D Fee will be paid by employee for later reimbursement
[] citywit be bilied
Fee to be paid in advance $131.00
Make check payabie to Cal Metro Chiefs Vendor # 25400
AUTHORIZED TO HOLD

And  Mall check to:

‘Fees include; -Dafes:
Breakfast 1/10/13

L.unch 1110113

Dinner _ 1/9/13

Lodging

16. Subsisience

D Advance requesied for itemized expenditures. Estimated cost

Siubsisience will be paid by employee for later reimbursement. Est. cost$ Hotel $129.00 = Meals

[:I Advance per diem requested-provided check to employee in amount of §
days@ ___ /day=$
days@ ___Jdey=§____

Full per diem rate for
Travel per diem rate

Less: Expenses included in registration fee = §

17. Depariment Head Review

““Approved
[] ot-approves o/
//go Tovethy S / 2/ /(7 /

Signaturé Date

18. Department Remarks

19. City

nager Review (if overnight accommodations required)

20, City Manager Review

Erﬁered By Date

1010 0000000

PS15

1010 0000000

P816

Accounts Payable Dale




Wednesday, ]ahuary 9th

 Thursday, ]anuary 10t

Lodging Sheraton Grand Hotel, Sacramento

California Metropolitan

Fire Chiefs Association Meeting

Wednesday, January 9, 2013 ~ 6:30 PM
and »

Thursday, January 10, 2013 ~8 AM -2 PM

Spataro, 1415 L Street, Sac., 95814
6:30PM
Business Casual

CA Metro Fire Chiefs Meeting
Sheraton Grand Hotel

1230 J Street, Sac., 95814
Kamilos room — third level

SAM-2PM
Continental Breakfast & Lunch will be served

1230 J Street, Sac., 95814

Government Rate; $99 plus taxes. Rate includes:
o Complimentary wireless internet access in all rooms and

meeting spaces. |

‘When making your reservation, you must identity
yourself as being with CA Metro Fire Chiefs to receive the
rate quoted. Reservations can be made online at
http://Www.starwobdhotels.com‘/sheraton/property/overv
iew/index.html?propertylD=1247 or by calling the hotel
directly at (916) 447-1700. To receive the government rate,
reservations will need to be made by December 7, 2012,

¢ Metro Fire will provide transportation to/from airport.

Ry




$131 Includes cost of dinner on Wednesday, January 9% and
breakfast, lunch and beverages on Thursday, January 10™.

. Dinner wieesm—\ ;
) Griﬂed New York Strip-%ff/ Yy

"s Butternut Squash Ravioli
o Grilled Market Fish

Checks should be made payable to Metro Fire and mailed to Jill
Guzman at 10545Armstrong Ave., Suite 200, Mather, CA 95655.

" RSVP  Please - RSV.P‘ to Jill Guzman by email at
guzman.jill@metrofire.ca.gov by December 7, 2012, -}

In your RSVP, please include the following:
s Your name, agency and contact number while

~traveling. | . A
o Will you be attending Dinner on January 9, 2013? If
| yes, please select your dinner entrée.

o Means of transportation (driving or flying). If flying
and need transportation to/from the Sacramento
International Airport, include flight itinerary.

 Please email items that you would like added to the agenda to -
Jill Guzman at guzmanjill@metrofire.ca.gov by December 14,

2012.

Agenda

Y iEi T




City of Oakland Period  Batch#  Type
TRAVEL EXPENSE VOUCHER
1. Employee Name 2. Position Title 28
Teresa Deloach Reed Fire Chief 31@@5(’58 2 A
4. Department 5. Travel Destination 6. No. of Work Days
Oakland Fire Department Palm Springs, CA Two
7. Funding Source: o Budgeted 8. Departure Date 9. Return Date
X Funds Available o Other May 19, 2013 May 20, 2013
10. Purpose of Travel
Attend "Fire Chiefs Summit" meeting at the CFED West Conference & Expo
11. If City Vehicle Used: 12. If Private Vehicle Used:
Vehicle Number Model License No.
Odometer Reading Start End Model
Miles Vehicle Approved for City Yes 0 No O
TRAVEL EXPENSE CLAIM
13. Day of Week/Date ~ |Sun 5/19 [Mon 5/20 | | | | [ ToTALS |
TRANSPORTATION EXPENSE
14, Airplane 181.7] 181.7
15. City Car Expense §
16. Private Car Expense  [237.68* = $237.68
17. Local Transportation
18. Parking
19. Tolls
REGISTRATION
20. Registration $150.00 150
21. Special Fees
SUBSISTENCE EXPENSE (Per Diem)
22. Full Per.Diem
23. Ad]. to Per Diem :
MEALS (Per Diem)
24. Breakfast
25. Lunch "
26. Dinner 29 29 58
27. Lodging $156.50 156,50
28. Telephone/Telegram
29. Baggage Handling
30. Other
TOTALS $754.88 $29.00 $783.88
31. Remarks - #16- $15 was deducted for upgrade 32. Total Advances & Prepayments $0.00
33. Balance Due fo Claimant $783.88
35. Claim Approved by Depgrtment Head 34. | certify under penalty of perjury that the above is a true statement of costs
mcurred b | busingss for the City of Oakland _ L .
M 7 8 ¥
Dateé/f—f/lj 5/21/13
/ / ) Signature Date
FURKISER D oroanl aon Adeetnt Si [Ero/crantn Vi e [se i R e DO BVeRee e Aol | ACCOUNTINGIUSE ONLYe
1010 20110 55114 0 13 PS15 $214.50 |EheckiNe ‘ '
1010 20110 55112 0 13 PS15 $181.70 |D
1010 20110 55111 0 13 PS15 $237.68 S .
1010 20110 55212 0 13 PS15 $150.00 jeeae e
Date Accounts Payable Date

Entered by



Kozak, Rebecca

From: Southwest Airlines <SouthwestAirlines@luv.southwest.com>
Sent: Monday, April 29, 2013 4:49 PM
To: Deloach Reed, Teresa

Subject: ‘ Southwest Airlines Confirmation-REED/TERESA DELOAC

You're all set for your trip!

=

Check In Ontine Check Flight Status Change Flight . Special Offers

H~Confirmation: AT76JL

My Account | View My ltinerary Online

Hotel Deals Car Deals

Ready for takeoff! -
EI esm==e==| Thanks for choosing Southwest for your trip! You'll find everything you need to know
about your reservation below. Happy travels!

AIR ltinerary .

AIR Confirmation: AT76JL. Confirmation Date: 04/29/2013
Passenger(s) Rapid Rewards # Ticket # Expiration E::.n:gints
REEDTERESADEL (NN 5252125764322 Febs 6, 2014 4081

OACH

Rapid Rewards points earned are only estimates. Visit your {MySouthwest, Southwest.com or Rapid Rewards)
account for the most accurate totals - including A-List & A-List Preferred bonus points.

Date Flight Departure/Arrival

Sun May 19 2005 Depart OAKLAND CA (OAK) on Southwest Airlines at 2:18 PM
Arrive in ONTARIO CA (ONT) at 3:25 PM
Travel Time 1 hrs 10 mins

Anytime

Find a Hotel

See ratings, photos and
rates for aver 40,000 hotels.

Book a Hotell[ -

i

Mon May 20 319 Depart ONTARIO CA (ONT) on Southwest Airlines at 9:10 PM
Arrive in OAKLAND CA (OAK) at 10:25 PM
Travel Time 1 hrs 15 mins

Anvytime

2]

What you need to know to travel:

¢  Don't forget to check in for your flight({s} 24 hours before your ttip on southwest.com or
your mobile device. This will secure your boarding position on your flights,
®  Southwest Airlines does not have assigned seats, so you can choose your seat when you

board the plane. You will be assigned a boarding position based on your checkin time. The
earlier you check in, within 24 hours of your flight, the earlier you get to board,

Rent Some Whesls

Explore your destination on
the perfect set of wheels.

Renta Ca
— (2

Air Cost: 427.3 } % /

Carry-on ttems: 1 Bag + small personal item are free ses full details, Checked ltems: First an
second bags are free, size and weight limits apply.




Fare Rule(s): 5262125764322: NONTRANSFERABLE. .
Valid only on Southwest Airlines. All travel involving funds from this Confirmation Number
must be completed by the expiration date. Unused travel funds may only be applied toward
the purchase of future travel for the individual named on the ticket. Any changes to this

itinerary may result in a fare increase,

OAK WN ONT189.77YL WN OAK189.77YL 379.54 END ZPOAKONT XFOAK4.50NT2
AY5.0080AK2.50 ONT2.50

Important Check-in Reminder

Be sure to arvive at the departure gate with your boarding pass at least 10 minutes before
your scheduled departure time. Otherwise, your reserved Space may be cancelled and you

won't be eligible for denied booking compensation.

E Get EarlyBird
Check -In™ Detailsr

| Goto Boarding Schoola

Cost and Payment Summary

[d AIR - AT76JL

Base Fare $ 379.54 Payment Information

Excise Taxes $ 2846 Payment Type: Visa

Segment Fee $ 7.80 Date: Apr29, 2013

Passenger Facility Charge $ 650 PaymentA -

September 11th Security Fee $ 500 ]

Total Air Cost $ 427.30 axmenif;ﬁpe: Ticket Exchange

- Date: Apr 29, 2013
Payment Amount; $181.70 4

B

] Flight Status Alerts

A Get exclusive travel deals straight to your
Stay on your way with flight departure or desktop or iPhone.
arrival status via text message or email.

Subscribe Nowr_—,_]_ Download DINGIL.—,.L

—

— =

|




Useful Tools

Check-In Online

Early Bird Check-in
View/Share [tinerary
Change Air Reservation
Cancel Air Reservation
Check Flight Status

Flight Status Notification
Book a Car

Book a Hotel

Know Before Yo,u Go

In the Airport

Baggage Policies

Suggested Airport Arrival Times
Security Procedures

Customers of Size
In the Air
Purchasing and Refunds

Special Travel Needs

Traveling with Children
Traveling with Pets
Unaccompanied Minors

Baby on Board
Customers with Disabilities

Legal Policies & Helpful Information

Privacy Policy
Notice of incorporated Terms

Customer Service Commitment
EAQs

Contact Us

Book Air | Book Hotel | Book Car | Book Cruises | Bogk Vacation Packages | See Special Offers | Manage My Account

This is a post-only mailing from Southwest Airlines. Please do not
attempt to respond to this message. Your privacy is important to us,

Please read our Privacy Policy.

! All travel involving funds from this Confirmation Number must be

completed by the expiration date.

[x]

2 Security Fee is the government-imposed September 11th Security

Fee.

See Southwest Airlines Co. Notice of incorporation

See Southwest Airlines Limit of Liability
Southwest Airlines

P.O. Box 36647-1CR

Dallas, TX 75235

Contact Us

Copyright 2013 Southwest Airlines Co. All Rights Reserved.



RECEIPT

Rental Agreement Number: 644694971
Vehicle Number : 58627431

YOUR INFORMATION

REED, TERESA
PAMeNT +ETHOD : (A

YOUR RENTAL

Picked up: ONT

Date/Time: MAY 18, 2013@03:53PM
Returned: ONT

Date/Time: MAY 20, 2013@08:26PM
Veh Group: Full-Size

Veh Charged: Full-Size

Vehicle: TOYOTA CAMRY 4 DOOR
Odometer Out: 18882

Odometer In: 18023

Fuel Reading: Full

YOUR VEHICLE CHARGES

2 DYe 84.99 _— g9 08
INCL. UPGRADE AT $<C(15.00/DAY )
YOUR TIME AND MILEAGE™ 169.98
YOUR TAXABLE FEES
**10.80% FEE 21.60
RSN 11 98
YOUR SUBTOTAL
TAXABLE SUBTOT 203,56
TAX  8.000% 16.28
YOUR NON TAXABLE ITEMS
2.86% TAF 4.84
LOSS DAMAGE WAIVER: 18.00
CUST FAC CHARGE 10.00/RN  10.00
TOTAL CHARGES 952 68
NET CHARGES 252.68
YOUR TOTAL DUE: 0.00

PAID ON VISA XX0071 -~ ¢;ﬁ§/
**CONCESSION RECOVERY FFE E
2_85% TOURISM ASSMNT FEE 6br

RIN 1@ A 0Q/DY FA= 11 Q8*T



| ONUREER SU4454871 RESERVATION NIUMBER SZAH2825-18

o GFACE M. Doy
awis Car Mambsr ¢ 58527 4 5

RENTAL. AGREER
Lusdomer !\amr / REED, TEHERS
friners Lig Number Flate Mumber B eft(i éUi"Z"’ﬂ’}

tothote of Paynent NI yaryT plaon & GHL TOY0TA CANRY 4 DOVR

{iometer fut 1488-’ midas
Fuel fisupe Readings Full

B fptura DatesTine ¢ MOY H0,200500%:00 Mo
ERIVI;' #5300 Returp Location 3 S400 EART AJRF “BR: PRIVE 8300
(TR, La, P1741, 005

B {'} \’I b

B ap fata /’i;{fl?" My i
Pirtaw Localiled o

wm

foiitional Feen Yay fpply U Dhangen dre Hode 'i'n Your Betorns Date, Yioe And Ay Location.
YOUR ESTIMATED VEHILLE CHAREES YOUR OFTIONAL FRODUCTS/SERVECER
if Lose Damegs Waiver P00 Day  hooepled

Mipn 1 BAY Man B

RATE CHART AN X2 weddent Insurante 4.00/Day  Derlines
' a4 Fersonal Difects Froteciion 50 By )“L{Lflﬁ'&
.37 BV BeL9= 149,90 mmmw Liability Insurance 148Dy
45 1OREM BRIV 4L YR
x"LL(iféI.?ED Ealinated Optionsd bervines iLL | Tawable 11.9R
ﬁqmuﬁ Upan U at 15.080/Bay & hmmﬁn Botional Sevvices Tota } flon Tax 1800
Your Fg me:m i?m« % Bilgaqe y oy spproval 1 acoept or declaee oplisoa) servicessproducis
10,800 Concession Recowery Fae * r": shown above, ¥ ADREE -
siimaied Optipnal Services lol Taneble 4 .!.s .38
Lirated Bubtolal Charpes A5G Please retuen dhe vehicle with the same fugl level as Yol
Sades Tax  G.00% 3 L6 rt»*cnwed ite T you do not, additional fuel feps may applys Q60074
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'”n THER FADILITY CW: 40,0078 + 000 L3714 par alle o 5.00 per Bal, R AGRERD
L - LI
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2050 TOURISH ABEERSMT FRE rpauired olharwiss ,ns(/J f :‘.m%w: from Y ,‘.;mg into %/Mv o1,
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.,.N{‘“'L L ,)m"h-,x...h._...,.ﬁ\;js‘«‘.,.,.,.,.u. R ...N ( E »...,..,a..l'x“!IK;,...«.,.....N...........N{'('i lf‘L{"..-.,».pL)IC: HQ‘EIL:L . /, 4

oyour responeibility for dmn.aqt L0 pur car. Gheck
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£ ot

anid that 1 nave ve
prioe writinn consent.

Tike

I oyou have gueslions regar divg thiz rental, call ws al FOV-350-1442. This vehircls Was remed 10 you by RICHELLE.
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CreDWest ZU13 - RegUnline

CFEDWest 2013
Monday, May 20, 2013 - Thursday, May 23 2013

Palm Springs Convention Center, Palm Sprmgs, Ca
277 North Avenida Caballeros

Palm Springs, California 92262

United States

Event Details

Phone: (909) 382-5531 (Leslie)

Email: leslie@cfedwest.com Email Us

Personal Info Attendee = Agenda Checkout Confirmation

Page 1 ot 2

Personal Info Attendee VR A

Registration ID: 55422294

Registrant: Teresa Deloach Reed
Fire Chief -
City of Oakland - Fire Department
150 Frank Ogawa Plaza
Suite 3354
Oakland, CA 94612

Registration Date: 4/29/2013 2:22 PM
Type: Attendee
Status: Confirmed
Phone 1: 510-238-4080
Cell Phone (preferred): 510-755-5823
County: Alameda
Email: tdeloachreed@oaklandnet.com

Please indicate your primary affiliation:: Fire Chief

Agenda

CA Fire Chief's Association- Fire Chief's Summit
" 4
$150.00

Fees

https://www.regonline.com/register/confirmation.aspx?Eventld=1190783 & Attendeeld=Yc...

4/29/2013
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Thank you for your purchasel

Ontario/LA, CA

Car

Confirmation #33652825183

Avis

Plekup: Ontario/LA, CA - ONT

Dropoff; Ontarlo/LA, CA - ONT
Sunday, May 19, 2013 - Menday, May
20, 2013

Car Total: $181.50

Amount Pajd
$0.00

Amount Remalning

$181.50
Trip Total
$181.50
[HAVi8
sun  05/19/13 - Ontario/lLA
CAR .
Avis ~ Mid-size ~ Ontario/La
05/19/2013 - 05/20/2013
Driver: Taresa Reed
Rapid Rewards Numberv -
Conf ion # 33652825U83
. Avis Car Description
may g;‘g‘”gfm CA-ONT * Rental Counter is ot the terminal, Mid-size car: Group ¢ - Chevrolet
19 ; Shuttle 15 provided to pick Upyour  Cruze or simiar
Sunday, May 19,2013
230PM car.
MAY  Dropoff
20 Ontario/LA, CA - ONT
Monday, May 20, 2013
9:00PM
Rata Braakdawn Base Rate Mileage Taxes & Feag
— B
?Z’;‘;&?tg $60.00 $138.98 Unfimited $41.52
Car Total
$181.50

Includes approximata taxas and fees

The minimum ren'tal age Is 25 years old on most rentals,

Al drivers must have a major credit card and a valld driver's license in tha driver's name,
Additiona| taxes, surcharges or fees may apply.

View vendor terms and conhditions

* Age Requirements: Rathar than requiring customers to be 25 to rent, Avis at this location now rents to
customers batween the ages of 21-24 with a valig cradit card ang driver's licenss, An underaga surcharga
may apply and will autamatically ba appiled to the reservation. Additionaliy, the following restrictions also
whI apply for renters between the ages of 21-24: Rentars of luxury cars, mint-vans, 12-passenger vans,
Speciaity cars, full-size SUVs and premium SUVs will not be permitted, Government Minimum Age Policy -
Miiltary (FEMA, US Postal Dept.,, Navy and Army) and Civilian Personnel Minimum age ~ 18 yaars (no

https ://Www.southwest.com/reservations/conﬁrm~reservations.html disc=pdc%3A 136796 1.

Page 1 of 2

5/7/2013



City of Oakland:
TRAVEL AUTHORIZATION |

(See Reverse Side for Instructions)
1. Employee Name 2. Date 3. Vendor Number
Teresa Deloach Reed 41293 ' ]
3. Department FIRE . 7 5. Position Tite  Fire Chief
6. Travel Destination 7. Number of Work Days 8. Departure Date 9. Return Date
Paim Springs, CA Two May 19, 2013 | May 20, 2013

10. Purpose of Travel: Attend Annual Fire Chiefs Summit of California Fire Chiefs Association

11. Funding Source 12. Total Cost Estimate 13. Name of Employee in Charge if Requestor is Department Head

B:"g:tez E} Other $900.00 Rebecca Kozak, ext. 4080
unas Avaliabie

14. Transportation

D Use of City vehicle requested: D Advance Payment D Reimbursement
Estimated round-trip miles Estimated out-of-pocket costs §
D Use of private vehicle requested: E] Advance Payment D Reimbursement

Estimated round-trip miles Equivalent common carrierrate $ —_______Authorization Number
[:] Use of rental vehicle requested — estimated cost: 115.00
Upon invoice from travel agent or common carrier, prepare check in amountof  Alirfare paid by employee for later reimbursement $430.

Payable to;
15. Registration or Special Fees Fees include: Dates:
Fees for above event $ 150.00
Breakfast
Fee will be paid by employee for later reimbursement Lunch May 20
I:I City will be billed Dinner
D Fee to be paid in advance $ Lodging

Make check payable to
And Mail check to:

16. Subsistence
D Subsistence will be paid by employee for later reimbursement. Est. cost$ Hotel 136.00 Meals 69.00
|:| Advance requested for itemized expenditures. Estimated cost
L—__] Advance per diem requested-provided check to employee in amount of $

days @ /day=$
days@ ___/day=%___ Less: Expenses included in registration fee = §

{ Y

Full per diem rate for

Travel per diem rate

17. Depart);enf Head Review 18. Department Remarks

Approved

W

Signature . ‘ Date
19. City Manager Review (if overnight accommodations required) 20. City Manager Review
Approvg @
t Apprgved Sighatur ( S//l/
nadin A plog—>1"I1) |
Date O '
“ e ; e ‘.'_ X 1 ?‘ng iT%%G : = 7 = 5 'n"-.. 2 B '7; -»~~..
: , gl Ao ACcolNt ot Contel Sl Ye e o sl ',-':-'»-_:EnteredBy Date
: ; et e ! KiOrder: ;K : o i !
55112 1010 20110 0000000 14 PS15
55212 1010 20110 0000000 14 PS15
55114 1010 20110 0000000 14 PS15 Accounts Payable . Date




AGENDA

0700 - 0800
0800 - 0830
0830 - 0915
0915 -0930
0930-1015

1015 - 1045

1045 - 1100
1100 - 1145
1145 -1300
1300 -1330

1330 - 1415

1415 - 1430
1430 -1515

1515 - 1600
1600 - 1700

1700 -1830

CALIFORNIA FIRE CHIEFS ASSOCIATION
ANNUAL FIRE CHIEFS SUMMIT

Monday, May 20, 2013 * 0700 - 1700
Palm Springs Convention Center ® Catalina Room, Renaissance Hotel
277 N. Avenida Caballeros, Palm Springs, CA 92262

Register today at www.cfedwest.com

Registratiqn
Continental Breakfast
Labor Law Update
Break

Cal EMA/OES Update

Legislative Update/
Chapter 13

Break

How Are You Surviving?

Lunch and Networking _

Cal Chiefs Update

1797.201/.224

Break

Ground Emergency Transport

Affordable Care Act

What Does Community

Paramedicine Really Look Like?

Reception/Social Networking

CFEDWest Registration Booth (Convention Center) V
Ed Zappia, Principal, Zappia Law Firm

Mark Ghilarducci, Secretary of the
Cualifornia Emergency Management Agency

Raymond Ramirez, Deputy Chief, Ontario ED,
CA Chiefs Legislative Representative

Ronny Coleman, Fire Chief (Ret.)
Hotel Foyer

Demetrious Shaffer, Fire Chief, Alameda County FD,
CA Chiefs President

Scott Clough, Assistant Chief, Director of EMS,
Sacramento Metro FD .

Scott Clough, Assistant Chief, Director of EMS,
Sacramento Metro FD

Mike Metro, Chief Deputy, Los Angeles County FD

Howard Backer, MD, EMSA Medical Director;
Mark Hartwig, Fire Chief, San Bernardino County FD,
CA Chiefs EMS Section President

Hotel Lobby

Sessions offered as a pre-conference for... CFE D@W 'EST

CONFERENCE & EXPO 2 O 1 3



City of Oakland
TRAVEL EXPENSE VOUCHEI‘«i { Of

Baé

Typ

2 Pbstor e 1
Fire Chief

1. Employee Name
Teresa Deloach Reed

3. Vendor Number

108550

4. Department 5. Travel Destination

Oakland Fire Department Sacramento, CA

6. No. of Work Days
Two

8. Departure Date
July 10, 2013

7. Funding Source: o Budgeted

X Funds Available o Other

~{9. Return Date
July 11, 2013

10. Purpose of Travel
Attend meeting of the California Metro Fire Chiefs

11. If City Vehicle Used: i 12. If Privaté Vehicle Used:
Vehicle Number Model License No.
Odometer Reading Start End Model
Miles Vehicle Approved for City Yes O No O
. TRAVEL EXPENSE CLAIM
13. Day of Week/Date  [Wed. 7/10 [Thurs 7/11] I l | TOTALS |
TRANSPORTATION EXPENSE
14. Airplane
15. City Car Expense
16. Private Car Expense
17. Local Transportation
18. Parking
19. Tolls
REGISTRATION
20. Registration $131.00 131
21. Special Fees
SUBSISTENCE EXPENSE (Per Diem)
22. Fuil Per Diem
23. Adj. to Per Diem
MEALS (Per Diem)

24, Breakfast
25. Lunch
26. Dinner .
27. Lodging $131.94 $131.94
28. Telephone/Telegram
29, Baggage Handling
30. Other
TOTALS $262.94
31. Remarks 32. Total Advances & Prepayments $0.00

33. Balance Due to Claimant $262,94
35. Claim Approved by Department Head 34, | certify under penalty of perjury that the above is a true statement of costs

' incurred by me in official business for the City of Oakland
(Q\/"Leﬂ“ - “1'“5‘5 )W 7/ /
W oate heds 2[5
' “ ’ U Signature Date
$1 31 94
1010 mmﬁﬁ@mz 14 PS15 $131.00
NV Iy 4l 7 73
Date Accounts Payable Date

Entered by




California Metropolitan Fire Chiefs Association
July 2013 Meeting ~ Sacramento, CA

Teresa Deloach Reed _Oakland Fire Department
Fire Chief's Name Depariment

Wednesday, July 10, 2013: Esquire Grill, 1213 K Stréet, Sacramento 95814
, 5:30 PM Appetizers, 6:00 PM Dinner ~ Business Casual

Please select one:
X Attending O Not attending

Thursday, July 11, 2013:  CA Metro Fire Chiefs Meeting
Sheraton Grand Hotel, Sacramento —~ 1230 J Street, Sacramento 95814
Compagno Room :
8 AM ~2 PM
“Continental Breakfast & Lunch will be served

LODGING Sheraton Grand Sacramento — 1230 J Street, Sacramento, CA 95814

Government Rate: $98 plus taxes. Rate includes: Complimentary wireless intarnet access in all rooms and meeting spaces.
When making your reservation, please identify yourself as being with CA Metro Fire Chiefs to receive the rate quoted. Reservations

can be made online at Sheraton Sacramento Government Business Travel Rate or by calling the hotel directly at (916) 447-

1700.

TRANSPORTATION Metro Fire will provide transportation to/from airport, if needed
Please select one:
X No transportation needed
[J Transportation needed ARRIVAL  Airline: Flight #: Time:

DEPARTURE Airline: ' Flight #: Time:

COST $131 ~ﬂ!ncludes cost of dinner on Wednesday, July 10" and breakfast, lunch and beverages on Thursday,
July 11
PAYMENT METHOD
{0 Check (payable to Metro Fire) Check No.:
Credit Card; VISA || X VISA [ MasterCard [0 American Express
Card Number Expiration Date
Teresa Deloach Reed 510-384-4465
Card.HoldgT Ngme Card Holder Phone Number

Card Holder Signature _ o v . , '
All foerms and checks Shéuﬂd be mailed to;
Jill Guzman c/o Sacramento Metropolitan Fire District
10545 Armstrong Avenue, Suite 200, Mather, CA 95655




Sheraton Grand Sacramento Hotel dp-a

1230 J Street | | VVS\J,
Sacramento, CA 95814 ) % ﬂ
916-447-1700 *Néﬁ
http: / /www.starwood.com/ Sherat0n°
HOTELS & RESORTS
Mg. Deloach Reed, Page Number 1 Invoice Nbr 1000095392
Teresa
_ Y Gueat Number 1450344 Arrive Date  07-10-2013
m Folio ID A Depart Date  07-11-2013
No. Of Guest 1 ’
Room Number 1814
Time 07-11~2013 15:40

£z

07-10—20i3) RT1814 - T-Government $99.00

07-10-2013 RT1814 Room Charge, Tax/Assessments $14.94

07-10-2013 RT1814 Self Parking $18.00
07-11-2013 M Visa/Mastercard $-131.94
. ** Total $131.94 $-131.94

*%* Balance - $0.00

***For Authorization Purpoge Only#*#**
TERESA REED
Date Credit Card Code Authorized

07-10-2013 r ] 03352¢C 148.50

EXPENSE SUMMARY REPORT
Currency: USD

i

07-10-2013 599.00 $14.94 $0.00 $18.00 $131.94 $0.00
07-11-2013 $0.00 $0.00 $0.00 $0.00 $0.00 $-131.94
Total $99.00 $14.94 $0.00 $18.00 $131.94 $-131.94

Your SPG Account 341496029710 earned at leagt 198 Starpoints. Get
10,000 more with the SPG Credit Card. apg.com/axpeard

Thank you for choosing Starwood Hotels We look forward to welcoming

you back soon!

Tell us about your stay. www.sheraton.com/reviews



Batch #

. CityoffOaklang!
TRAVEE AUTHORIZATION,

Type

Item

(See Reverse Side for Instructions)

3. Vendor Number

1. Employee Name 1 €resa Deloach Reed 2, Date 6/3/13 , I

3. Department - FIRE 5. Position Tile FIRE CHIEF

6. Travel Destination 7. Number of Work Days 8. Departure Date 9. Return Date
Sacramento, CA Two July 10, 2013 July 11, 2013

10. Purpose of Travel Attend California Metropolitan Chiefs Association Meeting

11. Funding Source 12. Total Cost Estimate 13. Name of Employee in Charge if Requestor is Department Head

Sud;!ef:d '| F Other $ 261.00 — | Rebecca Kozak x. 4080
unas Availabie .

14. Transportation

& Use of City vehicle requested: I:l Advance Payment D Reimbursement
Estimated round-trip miles 160 miles  Estimated out-of-pocket costs -0-
D Use of private vehicle requested: D Advance Payment D Reimbursement

Estimated round-trip miles Equivalent common carrierrate $ —. . Authorization Number

D Use of rental vehicle requested

I:] Upon invoice from travel agent or common carrier, reimburse for $  n/a For:

15. Registration or Special Fees Fees include:  Dates:

Fees for above event$ 131.00 :
Breakfast  7/11

)x‘ Fee wili be paid by employee for later reimbursement : : .
o Lunch 7111
[T city wit be billed o
I:I Fee to be paid in advance nner 70
N Lodging
Make check payable to and Mail check fo:

16. Subsistence
Subsistence will be paid by employee for later reimbursement. ESt. cost $ 130.00 - Hotel
D Advance requested for itemized expenditures. Estimated cost $
D Advance per diem requested-provided check to employee in amount of $
Fuli per diem rate for days
Travel per diem rates days @ /day = $

Less: Expenses included in registration fee = $

17. Dgpartment Head Review “
IZ;ApV) , :
I;])o pproved ' o ’
, J 4 / ,
LA A ,

18. Depariment Remarks

74

”

Signature . Date

20. City Manager Review

Entered By

15. | 131.00 1010 20110 556212 | 0000000 14 | PS15

Date

16. | 130.00 1010 20110 55114 | 0000000 14 | PS15

Accounts Payable

Date




e T 0F 04 |
OFFICE OF ¢y ;"Mf?!/l\)bm

INTER OFFICE MEMORANRUM

CITY OF OAKLAND

TO: Deanna Santana FROM: Teresa Deloach Reed
City Administrator Fire Chief
SUBJECT: Approval of Business Travel - DATE: June 3, 2013

California Metro Fire Chiefs Association
Meeting —July 10-11, 2013

Approval : Date

Attached for your review are my travel authorization and the registration form for the California
Metropolitan Fire Chiefs Association meeting. The estimated cost is $261.00.

This conference is an opportunity to discuss issues of mutual importance with my California
metropolitan fire chief colleagues, including by laws, dues and chiefs’ reports.

A deputy chief will serve as acting chief while I am out of the city.

It is requested that the City Administrator approve my travel authorization and the requisite

funding to attend this conference. ﬁ

Teresa Deloach Reed
Fire Chief

For questions, contact Rebecca Kozak at ext. 4080.

Attachments:
Travel authorization
Flyer



City of Oakland ' | erio Batch # Typ
TRAVEL EXPENSE VOUCHER :
LITY OF OAKLARD
fEy i OO OITY MAMAGER

1. Employee Name 2. PosngTét[gG ?D f&"f 9 33 3. Vendor Number
Teresa Deloach Reed Fire Chief 108550

4. Department 5. Travel Destination 6. No. of Work Days
Oakland Fire Depértment , Chicago, IL Seven

7. Funding Source: o Budgeted 8. Departure Date 9. Return Date

X Funds Available o Other August 12, 2013 August 18,2013

10. Purpose of Travel
Attend annual conference of the International Association of Fire Chiefs

11. If City Vehicle Used: 12. If Private Vehicle Used:
Vehicle Number ' Model License No.
Odometer Reading Start End ‘ Model
Miles Vehicle Approved for City Yes O No O
' TRAVEL EXPENSE CLAIM
13. Day of Week/Date  [Mon 8/12 |Tue 8/13 |Wed 8/14 [Thur 8/15 [Fri8/16 [Sat8/17 [Sun 8/18 | [ TotaLs |
TRANSPORTATION EXPENSE
14. Airplane - $495.80 $495.80
15. City Car Expense
16. Private Car Expense
17. Local Transportation
18. Parking
19. Tolls
REGISTRATION
20. Registration $645.00 645
21. Special Fees
SUBSISTENCE EXPENSE (Per Diem)
22, Full Per Diem
23. Adj. to Per Diem
MEALS (Per Diem)
24. Breakfast ' 11 11 11 11 11 55
25. Lunch 16 16 16 16 16 16 96
26. Dinner . : 29 29 29 87
27. Lodging $249.10 | $249.10 2491 249.1 249.1 249.1 $1,494.60
28. Telephone/Telegram
29. Baggage Handling
30. Other ) . ]
TOTALS $1,434.90 | $305.10 | $305.10 ] $249.10| $276.10 | $276.10 $27.00 $2,873.40
31. Remarks 32. Total Advances & Prepayments $0.00
33. Balance Due to Claimant $2,873.40
35. Claim Approved by Department Head 34. | certify under penalty of perjury that the above is a true statement o costs
incurred by me in official business for the City of Oakland 7 3
Signature Date § -2/ "/) /m W 8/ / ‘7/ / j
— U Signature Date

1010

1010

1010

Entered by " Date Accounts Payable Date



o Ovdokd
TRAVEL AUTHORIZATION |

ltem

(See Reverse Side for Instructions)

3. Vendor Number
1.employee Name 1 €resa Deloach Reed 2. Date 5/8/13 |
3. Department  FIRE 5. Position Titte FIRE CHIEF
6. Travel Destination 7. Number of Work Days 8. Departure Date 9. Return Date
Chicago, IL Seven August 12, 2013 , August 18, 2013
10. Purpose of Travel Attend Fire Rescue International (annual conference of International Association of Fire Chiefs)
11. Funding Source . 12. Total Cost Estimate 13. Name of Employee in Charge if Requestor is Department Head
X Budgeted [_] Other $ 2803.00 Rebecca Kozak x. 4080
[:' Funds Available :

14. Transportation

D Use of City vehicle requested: [:] Advance Payment D Reimbursement
Estimated round-trip miles Estimated out-of-pocketcosts $ _______________
D Use of private vehicle requested: [:] Advance Payment D Reimbursement

Estimated round-trip miles Equivalent common carrier rate $ . Authorization Number

I:l Use of rental vehicle requested :
Upon invoice from travel agent or commeon carrier, reimburse for $550.00, and reimburse for shuttles, approx. $30.00

Southwest Airlines For: air travel - roundtrip

15. Registration or Special Fees Feesinclude: Dates:

Fees for above event $ _645.00
}14 Fee will be paid by employee for later reimbursement

Breakfast 8/15

[ city wilt be billed Lunch 8/15
D Fee to be paid in advance Dinner 8/15, 8/16, 8/17
Make check payable to Lodging nfa _
And, Mail check to:

16. Subsistence
Subsistence will be paid by employee for later reimburgsement. Est. cost$ 1300 - Hotel and Meals- 278.00
D Advance requested for itemized expenditures. Estimated cost $
D Advance per diem requested-provided check to employee in amount of §
Full per diem rate for days
Travel per diem rates days @ Iday = $

Less: Expenses included in registration fee = $

17. Depafiment Head Review ) 18. Department Remarks
Approved
D Not Approved

Signatur; Date GS/X//,B

19./Gity Manager Review (if overnigh{/accommodations required) 20. City Manager Review

Entered By Date
14. | 580.00 1010 20110 55112 | 0000000 14 | PS 15
15. | 645.00 1010 = | 20110 55212 | 0000000 14 | PS 15
16. | 1578.00 1010 20110 55114 | 0000000 14 | PS 15
Accounts Payable Date



A

Kozak, Rebecca

From: Event Customer Service <email_confirm@confmail.experient-inc.com>

Sent: Thursday, May 09, 2013 11:42 AM
To: ' Deloach Reed, Teresa
Subject: Fire-Rescue International 2013 Confirmation  {FRI131:2886}

Confirmation ID:; 2886

Teresa L. Deloach Reed
Oakland Fire Department

150 Frank H Ogawa Plz Ste 3354
Oakland, CA 94612-2021

Dear Teresa Deloach Reed:;

Thank you for registering for Fire-Rescue International (FRI) to be held Tuesday, August 13 — Saturday, August 17, 2013,
in Chicago, lllinois.

Your badge, as well as other pertinent information, will be available at the FRI registration desk in McCormick Place -
West Transportation Lobby, beginning Tuesday, August 13, 2013.

Hotel Accommodations:
Book through onPeak to ensure you pay the lowest price and get the best service with reservation protection, flexibility

and assistance—before, during and after your stay.

Please note: onPeak is the only official housing company associated with FRI 2013. While other hote! resellers may
contact you offering housing for your trip, they are not endorsed by or affiliated with the conference and entering into

financial agreements with such companles can have costly consequences.

Stay Connected:
We encourage you to download the FRI App and follow us on Twitter @FireRescuelntl, for all the latest pre-conference

information.

Registrant

Badge Information: %]
Teresa Deloach Reed
QOakland Fire Department
Oakiand , CA

Registration Detail

Purchases for Teresa Deloach Reed

Registration Type: FRIALL - All Access Package, Advanced

ltem Code Description Date/Time Qty. ltem Price ltem Total
PRESIDENTIAL Presidential Celebration 1 $0.00 $0.00
UNPLUGGED FRI Unplugged 1 $0.00 $0.00
WELCOME Welcome Reception 1 $0.00 $0.00
REG Registration 1 $615.00 $615.00
DIVERSITY Diversity Breakfast 1 $30.00 $30.00




Total Registration Fees: $645.00

Total Registration Paic: ... (8645.00)
Current Balance: $0.00
Total of Al Fees: $645.00
Total Amount Applied to All Fees: .. ... ($645.00)
Total Balance Due: $0.00

Payment History

Payment #1 ) .
05/09/2013 Payment Visa _ Teresa Deloach Reed _ $645.00

05/08/2013 Applied to Teresa Deloach Reed's Registration  $645.00
. Total Amount Applied: $645.00
Total Amount Not Used: $0.00
Total Payments: $645.00
Total Refunds:  $0.00
Total Net Paid: $645.00

Cancellation Policy

All cancellations will be subject to a $75 administrative fee. Cancallations must be sent in writing to the FR) Registration

Center via fax or email, Telephone cancellations will not be accepted.

All cancellations must be received in writing by July 12, 2013, No refunds will be issued after this date.

After July 12, 2013, substitutions will be allowed in the event the registrant is unable to attend, but no refunds will be
issued. Telephone substitutions will be permitted,

Should you need to make any changes to your registration, including changing your maliling information or adding/deleting
tickets, click on the link below:

FRI Registration

You may also make changes via e-mail to customer service or by calling
(866) 229-2386 or (301) 694-5243.

For more conference Information, please visit www.iafc.org/fri



t

You received this transactional email based on a recent booking with onPeak, the official housing partner of FRI
2013 - Fire Rescue International 2013. We respect your privacy and do not share your information with others.

View our privacy policy »

onPeak | 350 N Clark St. Ste 200 | Chicago, IL 60654 | UNITED STATES

=}



L,

301 E. North Water Street %
Chicago, IL 60611 4

B
312-464-1000

http://www.starwood. com/ Sheratono

‘Sheraton Chicago Hotel & Towers ' qu%

HOTELS 8 RESORTS
Reed, Teresa Page Number 1 Invoice Nbr 1000108167
£ Guest Number 4735372 Arrive Date  08-12-2013
oy Folio ID A Depart Date  08-18-2013
No. Of Guest 1
Room Number 1252
AR Account 123406 -
Internet &
Phone -
Comp
Time 08-18-2013 13:10

WAL it 2 2 SRS o 4
~-2013 RT1252 Room Chrg Grp Association $214.00

os-iz
08-12-2013 RT1252 Occupancy/Tourism Tax $25,47
08-12-2013 RT1252 Tax Other $9.63
08-13-2013 RT1252 Room Chrg Grp Association $214.00
08-13-2013 RT1252 Océupancy/Tourism Tax $25.47
08-13-2013  RT1252 " Tax Other $9.63
08-14-2013 RT1252 Room Chrg Gxp Agsociation $214.00
08-14-2013 RT1252 Occupancy/Tourism Tax $25.,47
08-14-2013 RT1252 Tax Other $9.63
08-15-2013 RT1252 : Room Chrg Grp Association #214.00
08-15-2013 RT1252 Occupancy/Tourism Tax $25.47
08—15—2013 RT1252 Tax Other $9.63
08-16-2013  RT1252 Room Chrg Grp Association $214.00
08-16-2013 RT1252 Occupancy/Tourism Tax $25.47
08-16-2013 RT1252 Tax Other $9.63
08-17-2013. RT1252 Room Chrg Grp Agsociation $214.00
08-17-2013 RT1252 Occupancy/Tourism Tax $25.,47
08-17-2013  RT1252 Tax Other ' $9.63
08-18-2013 M Visa/Mastercard $~1,494.60

** Total ' $1,494.60 $-1,494.60

** Balance $0.00

***For Authorization Purpose Only#w+
TERESA REED
Date Credit .Card Code Authorized
1,926;00

08-12-2013 - v 03333¢C

Continued on the next page
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TO: Deanna Santana FROM: Teresa Deloach Reed
City Administrator Fire Chief
SUBJECT: Approval of Business Travel - DATE: May 8§, 2013
Fire-Rescue International
Annual IAFC Conference

August 12-18, 2013

UQMW 4[2/1/&%244/ N S~

Attached for your review are my travel authorization and the brochure for the annual
International Association of Fire Chiefs (IAFC) conference, “Fire-Rescue International.” It will
be held August 13-17 in Chicago, IL and the estimated cost is $2,803.

This Conference and Expo is the premier event where fire chief officers from all over the world
gather for state of the art professional development and networking. This event offers
educational and other opportunities to learn about cutting edge practices in emergency
management and leadership, and to meet with vendors and subject matter experts.

A deputy chief will serve as acting chief while I am out of the city.

Please approve my travel authorization and the funding to attend this conference.

/W,/"" T

Teresa Deloach Reed
Fire Chief

For questions, contact Rebecca Kozak at ext. 4080.

Attachments:
Travel authorization
Brochure



“FRIISNOTA
FIREFIGHTER TRAINING
CONFERENCE - it s
an exclusively unique
opportunity for company -
officers and chief officers-
‘and there is a measurable
difference. You will not
learn how to stretch a line
or vent a roof at FRI-but
what you WILL learn in
various diverse dimensions,
is how to successfully LEAD
and COMMAND those
whodo.”
Billy Goldfeder, EFO
Deputy Fire Chief
Loveland-Symmes (OH)
Fire Department

4.2013 Fire-Rescue International
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TUESDAY, AUGUST 13
Chief's Edge

WEDNESDAY, AUGUST 14
Officer Development Program
Chief’s Edge

Educational Sessions

THURSDAY, AUGUST 15
Diversity Breakfast

Officer Development Program
Educational Sessions

Division Lunches

Welcome Reception

FRIDAY, AUGUST 16
General Session

Metro Chiefs

Officer Development Program
Educational Sessions
Exhibits Open

FRI Unplugged

SATURDAY, AUGUST 17
General Session

Metro Chiefs

Exhibits Open

Educational Sessions
Presidential Celebration

* Subject to change

8:30am -4:30 pm

8:15am -4:30 pm
8:30 am - 4:30 pm
1:00 pm - 4:30 pm

7:00 am - 8:30 am
8:15am - 4:30 pm
8:30 am - 4:30 pm
11:30 am - 1:30 pm
5:30 pm -7:00 pm

8:30am-10:30am
8:30 am - 5:00 pm
8:15am - 4:30 pm
10:30 am - 4:30 pm
10:30 am - 6:30 pm
4:30 pm - 6:30 pm

8:00 am -9:30 am
8:00am -9:30 am
9:30 am - 1:00 pm
1:00 pm - 2:30 pm
6:30 pm

e oo sy e e e




Kozak, Rebecca

From: fri@onpeak.co
Sent: Wednesday, May 08, 2013 2:17 PM

_To: - Deloach Reed, Teresa v
Subject: ' FRI 2013 - Fire Rescue International 2013 Hote!l Confirmation

b &
FRI 2013 - Fire Rescue International 2013
Aug 13 - Aug 17, 2013
McCormick Place Convention Center ¢ Chicago IL

May 08, 2013
| TeresaReed,
Thank you for booking in the hotel biock with onPeak. As the official

~housing partner of FRI 2013 - Fire Rescue International 2013, we're
here to make sure you have the best possible stay.

)@4 ID

Reservation Details

B

Your Account

Login Email ' .
tdeloachreed@oaklandnet.com -

onPeak ID "W
11827245

View/Edit your reservation >

] Sheraton Chlcago Hotel Single Occupancy - Occupant Name
& Towers - HQ Standard Room Teresa Reed
] & Check-in ~
- Mon Aug 12, 2013 tdeloachreed@oaklandnet.com .
301 E North Water St,
- Chicago, IL 60611 Check-out
3.00 miles to Event Sun Aug 18, 2013

Add {0 your calendar »

Location

Hotel Confirmation Number: Available approximately 2 weeks prior to the event for partncnpatmg hotels.
Shuttle Service: Shuttle service between the hotel and the event is provided.

Rate & Payment Guarantee Details

NOTE: Your credit card is being used as a guarantee only at this time. Your card will be charged by Sheraton
Chicago Hotel & Towers - HQ directly. Please review all hotel policies related to this reservation.

1




Payment: Teresa Reed's VISAREGGEGD

Sheraton Chicago Hotel & Towers - HQ

Single Occubancy - Standard Room
$214.00 ] Avg nightly event rate

1 Reservation (6 Room Nights) $1,284.00
Taxes & Fees' $210.60
Estimated Total $1,494.60
Amount charged to credit today $0.00
Guarantee® $249.10

Hotel Policies

Guarantee Policy
Please provide a valid credit card to hold your reservation. Credit card MUST expire after the date of the event.

Approximately 30 days prior to start of event, the HOTEL, NOT ONPEAK will charge your credit card a deposit
equal to one night's room charge plus tax. First night's room and tax is also payable by check. Please make checks

payable to onPeak. Reservation(s) not guaranteed are subject to cancellation.

Cancellation Policy A
Guests must cancel reservations 72 hours prior to arrival to avoid loss of deposit.

Changes Policy .
If you need to make any changes or cancellations to your reservation on or before 08/01/2013, make your changes

online or call (800) 688-3472. Changes or cancellations to your reservation after this date must be made directly
with Sheraton Chicago Hotel & Towers - HQ at 312-464-1000. All changes are based on availability.

Special Policy
An early departure fee may apply if hotel is not notified of an early departure prior to or at check in. Failure to

check-in on your scheduled arrival date will result in a no-show charge of one night's room and tax.

Questions about your reservation?
(800) 688-3472 Toll-free | (312) 527-7300 Local | fri@onpeak.co .

! This amount includes the city's hotel tax rate and any additional fees associated with your hotel (serviée fees,

resort fees, etc).
2 By providing a credit card, you guarantee you'll meet the hotel policies of your reservation. If for some reason you

don't meet the policies, you may be charged a financial penalty in the amount of the payment guarantee. For more
info, please refer to your hotel's specific policies.




City of Oakland

TRAVEL EXPENSE VOUCHER

Period

Batch #

1. Employee Name

Teresa Deloach Reed

2. Position Title

Fire Chief

3. Vendor Number.
108550

4. Department
Oakland Fire Department

5. Travel Dgstin’é’tion

Phoeprs'(’f AZ - TRIP CANCELLED

6. No. of Work Days

7. Funding Source: o Budgeted

X Funds Available o Other

8. De;!{rture

rea,

Date- 9. Return Date

10. Purpose of Travel

Attend annual meeting of the Metro Fire Chiefs Section of the IAFC

11. If City Vehicle Used:
Vehicle Number -

Odometer Reading

Miles

Model
Start

12. If Private Vehicle.Used: .
License No.

End

Model
Vehicle Approved for City .

Yes O No O

TRAVEL EXPENSE CLAIM

13. Day of Week/Date  [Sat. 4/6 |

TOTALS |

TRANS

PORTATION EXPENSE

14. Airplane

15. City Car Expense

16. Private Car Expense

17. Local Transportation

18. Parking

19. Tolls

REGISTRATION

20. Registration

21. Special Fees

.
;‘jﬁf?;

SUBSISTE

NCE EXPENSE (Per Diem)

22. Full Per Diem e
o

23. Adj. to Per Diem

MEALS (Per Diem)

24. Breakfast

25. Lunch

26. Dinner

27. Lodging $214.08

$214.08

28. Telephone/Telegram

29. Baggage Handling

30. Other

JTOTALS

31. Remarks

One night penalty for no-show.

32. Total Advances & Prepayments

33. Balance Due to Claimant - $214.08

35. Claim Approved by Department Head

Signature

34. | certify under penalty of perjury that the above is a true statement of costs
incurred by me in-official business for the City of Oakland

7

e, )
o B | L//@//g
< i)z

Signature Date

Entered by Date

Accounts Payable Date



ity oj Qakland:
TRAVEL AUTHORIZATION!

(See Reverse Side for Instructions)

Batch # ltem

Type

1. Employee Name

Teresa Deloach Reed

2. Date 3. Vendor Number

2/13/13 L]

3. Department FIRE

Fire Chief

5. Position Title

6. Travel Destination 7. Number of Work Days

Phoenix, AZ Five

9. Return Date

April 10, 2013

8.:Departure Date

April 6, 2013

10. Purpose of Travel; Attend and present at Annual Metropolit

itan Fire Chiefs Conference of the I.A.F.C.

12. Total Cost Estimate

$1,480.70

11. Funding Source

Xl Budgeted [ ] Other

l_—__l Funds Available

13. Name of Employee in.Charge if Requestor is Department Head

Rebecca Kozak, ext. 4080

14. Transportation

D Use of City vehicle requested:
Estimated round-trip miles

[:] Use of private vehicle requested:
Estimated round-trip miles

D Use of rental vehicle requested — estimated cost:

D Advance Payment
- Estimated out-of-pocket costs $
D Advance Payment

Upon invoice from travel agent or common carrier, prepare check in amount of

D Reimbursement

D Reimbursement

Equivalent common carrier rate $

Airfare paid by employee for later reimbursement $181.70

Authorization Number

I:] Subsistence will be paid by employee for later reimbursement. Est. cost §
D Advance requested for itemized expenditures. Estimated cost

Payable to:
15. Registration or Special Fees ] Fees include: Dates:
Fees for above event $ 350.00
. - Breakfast . 4/7.

Fee will be paid by employee for later reimbursement Lunch
[ city witt be billed Dinner ____ 4/6 & 4/9

[] Feetobe paid in advance $ Lodging

Make check payable to
And Mail check to:
16. Subsistence
Hotel 825.00, Meals  $124.00

D Advance per diem requested-provided check to employee in amount of $

Full per diem rate for days @ Iday=$

Less: .Expenses included in registration fee = §

Travel per diem rate days @ /day=8 ____

17. Departrpent Head Review
Approved
}um\m

Signature

.

Date

18. Department Remarks

No Advance Check Is Needed.

19. City Mgnager Review (if overnight accommodations required)

pprov

2 /}s~ 13~

20. City Manager Review

Entered By -Date
) 0000000
4 350.00 55212 1010 20110 0000000 13 PS15
2 -
949.00 55114 1010 20110 0000000 13 PS15 Accounts Payable Date




Metropolition Fire Chief Conference 2013 Page 1 of 1

ContactUs | LogIn +

Home Conference Info - Registration ~  Travel Information -  Education Sponsors

HOTEL

Sheraton Phoenix Downtown Hotel

340 N. 3rd St.

Phoenix, AZ 85004

(602) 262-2500 (phone)

(602) 262-2501 (fax) ,

Website: www.sheraton.com/phoenixdowntown

Please be sure to mention you are with the Mefro Fire Chiefs
Conference 2013 to receive your special rate!

This newly designed, contemporary hotel includes a sleek deck
pool and hot tub, several restaurants and.state-of-the-art fithess ;
center. Complimentary Wi-Fi access is available in the Link Cafe |
and the hotel lobby. Guest Rooms are appointed with a 32" flat-
screen TV, rich mahogany wood furnishings, and the ultra-
comfortable, new Sheraton Sweet Sleeper™.

Besides the the convention center, other sites within walking distance include:

US Airways Arena - Home of the Phoenix Suns : %A/ %
Chase Field , 4

. Herberger Theater
Phoenix Symphony Hall ’ M
The Heart of Phoenix (Formerly known as Copper Square/Heritage Square)
Arizona State University Downtown Campus 75/ /ﬁ

Metro Lightrail Station (Central & Van Buren)

Murray Technologies . .
R e .
J Copyright © 2013 Metro Fire Chiefs Conference Eﬂ_ u ;ﬂ

http://metroﬁrechiefs.com/hotel.php 2/8/2013



Kozak, Rebecca

From: Sheraton Phoenix Downtown Hotel

Sent:
To:
Suiject:

2

Contact Us

Your Room

Guest Services
Dining Options
InThe Neighborhood
Finding Your Way‘

Meetings & Events

Helio Tefesa,.

We're pleased to confirm your upcoming sfay at the Sheraton Phoenix
Downtown Hotel and look forward to your arrival.

You're invited to Upgrade your room for $20 per night. You can also make
a-Green Choice. Decline housekeeping for the day and earn SPG
~ Starpoints® or a dining credit from us. Request Upgrade and Rewards.

If there's anything special we can do in preparation for your stay piease ’ From Starwood: Preferred ' :f"
don't hesitate to contact us. In the meantime, safe travels. . o st

Mike Ehmann
GENERAL MANAGER
: v .. - Your Starwood Preferred

You Are Invited.... ’ -Guest:Details

...to participate in a short survey to ~ Member Name:
- — evalugte your experience with the © Teresa Deloach Reed

| associate who handled your o
call. Thank you for sharing your - SPG Number.

opinions with Sheraton Hotels & v v
Resorts. " Starpoint Balance:



Kozak, Rebecca

From: Southwest Airlines <SouthwestAirlines@Iuv.southwest.com>

Sent; Friday, April 05, 2013 4:59 PM

To: Deloach Reed, Teresa

Subject: Southwest Airlines Cancellation Confirmation-REED/TERESA DELOACH-Confirmation:
GENDDX

You're all set for your trip!

H =

I My Account | View My itinerary Online

Check In Online Check Flight Status Change Flight ‘Special Offers Hotel Deals Car Deals

AIR Confirmation: GENDD¥ Confirmation Date: 04/5/2013

Passenger(s) Rapid Rewards # Ticket # Expiration E::hl(';'gmts '
REED/TERESA DEL (NI 5262496764635 GNNNNNY o35
OACH
Date Flight Departure/Arrival
Sat Apr6 1333 Depart OAKLAND CA (OAK) at 1:35 PM
Stops: ONTARIO CA (ONT)

Arrive in PHOENIX AZ (PHX) at 4:35 PM

Travel Time 3 hrs 0 mins
Wed Apr 10 2497 Depart PHOENIX AZ (PHX) at 9:55 PM

Arrive in OAKLAND CA (OAK) at 11:50 PM
Travel Time 1 hrs 55 mins

Air Cost: 181.70

Carry-on Items: 1 Bag + small personal item are free see full details. Checked ltems: First and
second bags are free, size and weight limits apply.

Fare Rule(s): 5262496764635: NONREF/NONTRANSFERABLE/STANDBY REQ UPGRADE

TOY.

Valid only on Southwest Airlines. All travel involving funds from this Confirmation Number

must be completed by the expiration date. Unused travel funds may only be applied toward

the purchase of future travel for the individual named on the ticket. Any changes to this //

itinerary may result in a fare increase.

OAK WN PHX72.56 TXAVNNRO WN OAK72.56 TXNVNNR 145,12 END ZPOAKONTPHX
XT5.00AY9.00XFOAK4.5PHX4.5 :



City of Oakland
TRAVEL EXPENSE VOUCHER

1. Employee Name

Teresa Deloach Reed

2. Position Title
|Fire Chief

PLE08S0PH |: n

4, Department
QOakland Fire Department

5. Travel Destination

Sacramento, CA

6. No. of Work Days

Two

7. Funding Source: o Budgeted

X Funds Available o Other

8. Departure Date
September 22, 2013

9. Return Date
September 23, 2013

10. Purpose of Travel

Attend meeting of the California Metro Fire Chiefs Asscoiation

11. If City Vehicle Used: 12. If Private Vehicle Used:
Vehicle Number Model License No.
Odometer Reading Start End Model
Miles Vehicle Approved for City Yes O No O
TRAVEL EXPENSE CLAIM
13. Day of Week/Date  [Sun 9/22 [Mon 9/23 | [ [ ToTALS
TRANSPORTATION EXPENSE
14, Airplane
15. City Car Expense
16. Private Car Expense
17. Local Transportation
18. Parking .
19. Tolls
REGISTRATION
20. Registration $225.00 $225.00
21. Special Fees
SUBSISTENCE EXPENSE (Per Diem)
22. Full Per Diem
23. Adj. to Per Diem
' MEALS (Per Diem)
24. Breakfast
25. Lunch
26. Dinner
27. Lodging
28. Telephone/Telegram
29. Baggage Handling
30. Other
TOTALS $225.00
31. Remarks - Hotel reservation was cancelled. 32, Total Advances & Prepayments $0.00 f
33. Balance Due to Claimant $225_00\/.
35. Ciaim Approved by Department Head 34. | certify under penalty of perjury that the above is a true statement of costs
/ incurred in official business for the City of Oakland
. ; Dat Sl L . /25//5
! ' Signature / Date
Rund/ok i jorganization|A H|loo T iesk | BeptiSpetific Aiodnt i /ACE
1010 20110 55212 0 14 PS15 $225.00
Date Accounts Payable Date

Entered by



Sacramento Metropolitan Fire District

10545 Armstrong Ave., Suite 200 - Mather, CA 95655 « Phone (916) 859-4300 - Fax (916) 859-3702

KURT P. HENKE
Fire Chief

RECEIPT FOR PAYMENT

Teresa Deloach Reed, Firé Chief
Oakland Fire Department

Payment Submitted By:

CA Metro Fire Chiefs Association ~ Meeting
Sept 22 - 23, 2013 ~ Sacramento

Payment For:

Sacramento Metropolitan Fire District
10545 Armstrong Avenue, Suite 200
Mather, CA 95655

Made Payable To:

(916) 859-4508

Telephone Number:

Federal Tax ID #: 68-0358779

Received Payment: September 13, 2013

Payment Received By: Jill Guzman, Office of the Fire Chief

&)

$ 225.00

Amount of Payment:

Form of Payment: Check #:.

Card Type: [X] Visa [] MasterCard
Auth# ~ 09703C

SACRAMENTO HETROPOLITA
10345 ARMBTRONG AUE STE
MATHER, CA 95655

RMINAL D¢ 804339771
RCHANT Hs 329334831990

—

ALE
[Ch: gnana9 THUDICE: @B9e12
3 TIHE: 08

[E: 8EP'13, 1 8137
.: Bﬂg AUTH HO: 89703¢

Serving Sacramento and Placer Counties
ITAL $225.00 :

CUSTOMER COPY



* - City of Onkland;
{

See Reverse Side for Instructions)

TRAVEL AUTHORIZATION

Period Batch #

Type

Iltem

3. Vendor Number

1. Employee Name 1 €resa Deloach Reed

2.Date 8/21/13

3. Department  FIRE

5. Position Title FIRE CHIEF

7. Number of Work Days
Two

6. Travel Destination

Sacramento, CA

8. Departure Date 9. Return Date

September 22, 2013

September 23, 2013

10. Purpose of Travel Attend California Metropolitan Chiefs Association Meeting

12. Total Cost Estimate

$ 375.00

11. Funding Source

Budgeted D Other
[7] Funds Available

13. Name of Employeeg in Charge if Requestor is Department Head

Rebecca Kozak x. 4080

14. Transportation

Use of City vehicle requested:
Estimated round-trip miles

D Use of private vehicle requested:
Estimated round-trip miles

D Use of rental vehicle requested

D Upon invoice from travel agent or common carrier, reimburse for $

D Advance Payment
160 miles
D Advance Payment

Equivalent common carrier rate $

l:l Reimbursement

Estimated out-of-pocket costs -0-

l:l Reimbursement
Authorization Number

nfa  For

15. Registration or Special Fees
Fees for above event$ 225.00
}Z{ Fee will be paid by employee for later reimbursement

[ city will be bilied
[__—] Fee to be paid in advance

Make check payable to

and Mail check to:

Fees include:  Dates:

Breakfast 9/23

Lunch 9/23
Dinner 9/22
Lodging

16. Subsistence

Subsistence will be paid by employee for later reimbursement.

D Advance requested for itemized expenditures. Estimated cost $

D Advance per diem requested-provided check fo employee in amount of $

Full per diem rate for days
Travel per diem rates days @ /day = $
Less: Expenses included in registration fee = $

Est. cost $ 150.00 - Hotel

17. Dep#ftment Head Review
Approved

Signature

/5

18. Department Remarks

19. City Manager Review (if overnight accommodations required)

Approve
Not ApplovediSighature
[
—
Date 5 v23% - ) 2

20. City Manager Review

225.00 1010

0000000

PS 15

14

Date

150.00 1010

0000000

PS 15

14

Accounts Payable

Date
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CITY OF OAKLAND
TO: Deanna Santana FROM: Teresa Deloach Reed
City Administrator Fire Chief
SUBJECT: Approval of Business Travel - DATE: August 22,2013

California Metropolitan Chiefs Association
September 22-23, 2013

Approval Date

Attached for your review are my travel authorization and the registration form for the California
Metro Chiefs upcoming meeting in September. The estimated cost is $375.00.

This meeting is an opportunity to continue discussions of mutual concern to metro fire chiefs in
California. A deputy chief will serve as acting chief while I am out of the city.

Please approve my travel authorization and the funding to attend this conference.

Teresa Deloach Reed
Fire Chief

For questions, contact Rebecca Kozak at ext. 4080.

Attachments:
Travel authorization
Agenda



Califorhia Metropolitan Fire Chiefs Association |

September 2013 I\/leeting ~ Sacramento, CA

Department

Fire Chief's Name

Sunday, Sept. 22, 2013:  Lucca Restaurant, 1615 J Street, Sacramento
6:00 PM Dinner ~ Business Casual

"~ Please select one:
)éAttending [INot attending

Monday, Sept. 23, 2013:  CA Metro Fire Chiefs Meeting
Sheraton Grand Hotel, Sacramento — 1230 J Street, Sacramento - Falor Room

8AM -2 PM ,
Continental Break_fast‘ & Lunch will be served

LODGING Sheraton Grand Sacramento — 1230 J Street, Sacramento, CA 95814

California Fire Chiefs Assocnatnon Rate $132 plus taxes To ensure that you receive the CFCA rate please use the below hnk to
‘make your reservations:

https: //www starwoodmeeting. com[StarGrouQsWeb[bookmg[reservatlon?ld 1305025621&key—2561

TRANSPORTATION Metro Fire will provide transportation toffrom airport, if needed

Please select one
Mo@transportation needed _
nsportation needed ARRIVAL  Airline: Flight #; Time:

DEPARTURE Airline: Flight # ' Time:

cosT $225 ~ Includes the cost of dinner on Sunday, September 22" and charges associated with the meeting
on Monday, September 23"

PAYMENT METHOD
‘CICheck (payable to Metro Fire) Check No.:

Credit Card: VISA ]l taste X/ISA 3 MasterCard O Ameriqan Express

Card !umber

'zgrf.subclau‘w ’3\'0'04(
)

Card Holder Slgnature

Expiration

Card Holder

e ®?

All forms and checks should be mailed to:
Jill Guzman c/o Sacramento Metropolitan Fire District
10545 Armstrong Avenue, Suite 200, Mather, CA 95655



bwp o - neservanon Contirmed

Page 1 of 2

aventpage |

Steps:

bookaroom | check reservations

[1] Find Rooms and Rates [23 Available Rooms {3] Guest Information Eﬂ Reservation Review Reservation Confirmed

Step § - Reservation Confirmed
California Fire Chiefs P

Association

Soptembar 20 -27,2013

Event Venue : Sheraton Grand
Sacramento -

Thank you for your reservation! We look forward to seeing you.
Your confirmation number is 816659580,

Hotel & Room Information

Sheraton Grand Sacramento Hotel Check-In Chegk-out
1230 J Street Sep 22, 2013 Sep 23,2013
Group rate avallable untit August 30, s
acramento, CA, 95814
2013, Subject to Avallability. United States o 001 s
n raom(s), 01 adull(s;
(916) 4471700 Whealchair access required: No

Rate information

Rate Description: Ca Fire Chlefs Assn

Average est. room total per nightt
Roomrete USD 132.00

Taxes™ USD 18.02

Estimated total**: usp 161.92

Room Features: TRADITIONA|
BED, 24HR ACCESS TO HEA
LCD TV, HIGH-SPEED INTER

L NON-SMOKING, SWEET SLEEPER

LTH CLUB, 82 INCH FLAT SCREEN
NET FOR A FEE

Estimated total for your stay*
01 room(s) for 1 night(sy USD 151,92

*The displayed totals are astimates 6nly and do not include any additiona} charges that may be incurred at the hotel. The actual total will be
on the local

calculated by the hotel In lis local cumrenoy, based
occurs,

Gel complete datalis about this rate, taxes and other chames

Personal & Credit Card Information

Name Ms Terasa L Deloach Read
Addres

Phone 510 238-408i
Email tdeloachraed@oaklandnet, com
cars v D
Edvacy Policy,

Starwood Preferred Guest Information

K

s

ptional Information

Flight information
Alrine:
~a « - Flight Number :

Hotel Arrival Information
Arrival Time: 0300 PM

Special Requests;

Make a Graen Choice: Unavailable for one night stays
(Terms & Conditions)

Terms & Conditions

Canceltation policy: Jf Yyou cancel between 23-Aug-2013 and 6:00 PM hotel time on 21
will be no forfeliure amount, if you cancel afler 6:00 PM hotal time

the forfelture amount will be a 1 night stay.

Rate plan Description: Cs Fire Chiefs Assn

ocal taxes and currency exchange rate (if applicable) in effect at the time changing

-8op-2013, there
on 21-8ep-2013,

GTD/Deposit policy:  Please note that any change In your reservation may change the rate and/or require

payment of canceliation fees, For raservations guarantood

with a form of paymenm at

Uime af hooking, réoms are held unli] hotel check-out fime the day following arrival, For
reservations not guaranteed with a form of paymen at time of boaking, rooms are
held until set canceliation time perthe rules of the reservation. Is the evant more

guests arrive than can be

due to hole! overbooking or an unforeseen

and hntal s wnahia ta hnlr ename raneletant ith e ennm hald anlisn

https://'www.starwoodmeeting.com/StarCiranmeWWah/hant i e 1.



) ‘i } , @i@,Qﬁ‘@ﬁMﬂMﬁ ) Batch # Type Item

(See Reverse Side for Instructions)

1. Employee Name 1 €resa Deloach Reed 2.Date 5/22/13 A -
3. Department  FIRE : 5. Position Tite FIRE CHIEF -;ﬁ
6. Travel Destination 7. Number of Work Days 8. Departure Date 9. Return Date - {
£y
Sacramento, CA v Four : September 17, 2013 September 287 2013, >
10. Purpose of Travel Attend Annual Conference & Expo of the League of California Cities & participate in Fire Chiefs Sé’§ion activities
11. Funding Source 12. Total Cost Estimate 13. Name of Employee in Charge if Requestor is Departmenthead'r—s ?{:?*:
4 ' ) N e
Budgeted [ ] Other $ 1,191.00 Rebecca Kozak x. 4080 . g @
[:I Funds Available : ol 0
14. Transportation v
IZ Use of City vehicle requested: D Advance Payment I:] Reimbursement
Estimated round-trip miles 160 miles  Estimated out-of-pocket costs $ 60.00 : ,/
D Use of private vehicle requested: l:] Advance Payment D Reimbursement [C
Estimated round-trip miles Equivalent common carrierrate § ——_____ Authorization Number ——
I:I Use of rental vehicle requested ,{/
D Upon invoice from travel agent or common carrier, reimburse for $ nla For: N/ e
15. Registration or Special Fees ' ) Fees include: Dates: /:}IV ) ) 4
. A , - -]
Fees for above event§ 475.00 : . ) ﬂ - D
: B A .
D Fee will be paid by employee for later reimbursement reakfast . E C C))/
__ . Lunch 9/19 & 9/20 g
D _City will be billed
L Dinner
g Fee to be paid in advance
Lodging nia

Make check payable to League of California Cities, Vendor # 33317
And Mail check to: “ATH" ‘
16. Subsistence
Subsistence will be paid by employee for later reimbursement. Est. cost $ 520.00 - Hotel and Meals- 136.00
D Advance requested for itemized expenditures. Estimated cost §
D Advance per diem requested-provided check to employee in amount of $
Full per diem rate for days

Travel per diem rates- days @ /day = $
Less: Expenses included in registration fee = $ -
17. Depéirtment Head Review ' 18. Department Remarks
Approved Need check for League of California Cities;
I:l No 5Z13 no advance Check is neeg‘e‘d for otfikr
’ /5 expenses. -
) . M >
Signature * Date &,
i 3

20. City Manager Rev&%w

| Entered By Date

14. | 60.00 1010 20110 55112 | 0000000 14 | PS 15

15. | 475.00 1010 20110 55212 | 0000000 13 | PS 15
16. | 656.00 1010 20110 55114 | 0000000 |14 | PS15

Accounts Payable Date




CITY OF:OAKLAND o il
Oneé Frank'H.:OgawaPlaz
Oakland, CA 94612

T INVOICE NUMBER

 (CHECKNUMBER 709118

~ DESCRIFTION ' T NETAMOUNT_ -

)14CT # OFD(SK)FRE CHF TRAV REG SVCES PMTS

ATED WATERMARK
. CHECK# 799118
AMOUNT $ {5'*****&475.90“ 3 ‘ £

CTP SOLUTIONS (818) 597-1222

SR o ©TSN L TWO SIGNATURES REQUIRED -
T 70 VOID AFTER 180 DAYS =

> 7593 4B” 12k240002LBN LAZAAS5230°

: -

SEE REVERSE SIDE FOR OPENING INSTRUCTIONS

i

' City of Oakland T
. One Frank H. Ogawa Plaza ;
. Oakland, CA 94612 !
. 1

LEAGUE OF CALIFORNIA CITIES i
1400 "K" STREET ,
SACRAMENTO, CA 95814 ,




CITY-OF OAKLAND ..
' One Frank:H, Ogawa'Plaza
Oakland, GA'94612 . i

T INVOIGE NUMBER.

 VENDORNO. 83317 CHECKNUMBER 801633

T DESCRIPTION ) - T NET AMOUNT |

150.00 |

. TASEP201341

'H20P000-14CT # OFD(SKJFRE CHF TRAVREG SVCES PMTS . -

e

T

TED WATERMARK
 CHECK# 801633 =

CTP SOLUTIONS (818) 597-1222

“TWO SIGNATURES REQUIRED . " 1
VOID AETER180'DAYS 7 - i

SEE REVERSE SIDE FOR OPENING INSTRUCTIONS

City of Oakland
One Frank H. Ogawa Plaza
Oakland, CA 94612

LEAGUE OF CALIFORNIA CITIES
1400 "K" STREET
SACRAMENTO, CA 95814



INTER OFFICE MEMORANDUM

_// \\ /{

CITY OF OAKLAND

TO: Accounts Payable FROM: Teresa Deloach Reed
Fire Chief
SUBJECT: Registration Fee DATE: July9,2013

League of California Cities conference

Approval N/A

We submitted a travel authorization on June 20 and requested a check for $475. You have
usually been able to get us a check quickly.

Unfortunately you cut the check on July 3 and we missed the early bird deadline. We need
another check for $50, to the League of California Cities, Vendor #33317.

Thank you,

*  TERESA‘DELOACH REED
Fire Chief

Please call me at ext. 4050 if you have questions.



_ ] X ' ' V )
2013 Annual Conference & Expo & g&ﬁ%}ﬂ,’}
Wednesday, September 18 — Friday, September 20 C I T ] E S
Sacramento Convention Center '

Advance Registration Form

To registef by check, please fill out this form — must be received before Tuesday, August 27

Checks should be payable to: ~ League of California Cities
) 1400 K Street, Suite 400
Sacramento, CA 95814

o Email confirmation, along with the link for hotel reservations, will be sent to those registrations
received with complete payment before August 27, 2013. After this date please register onsite.

* All cancellations must be submitted in writing by mail or emailed to mdunn@cacities.org and are
subject to a $75 processing fee. No refunds will be given for cancellations received after Tuesday,

“August 27. Sending an alternate/substitute onsite will avoid financial penalty.
* Questions? Call the Conference Registrar at 916-658-8291. Sorry, phone registrations are not

accepted.
Please enter your name and title, as they should Full Conference Early Bird After June 29
appear on your name badge and registration. (Before June 29) (W)
Please complete one form per registrant. %City Official/Staff $475 $525.
- Q Public Official $550 ' $600
@@/é/ﬂ’///l oA —re. Q Partner/Exhibitor/All Others $650 $700
Cify/Company MWﬁW 0 Non-Member City $1475 $1525
Name—7", / 7 JOAC //?ffﬂ(
/ e LS De/ A One-Day Only — Select One (WED / THUR / FRI)
: Q City Official/Staff $250
C éb : O Public Official $300
. - G4t - O Partner/Exhibitor/All Others $350
T _?7’/& 74 ' O Non-Member City $1250
/ Jﬁ M % ﬂf/ﬁ o ﬁﬂ/ Az 4"’ Optional Registration Add-ons (non-refundable)
Address ~ # 33 F 7[ Q City Clerks Workshop — Member City $100
/ﬁa/f/ﬂ/no/ g é/ &/ S 1 City Clerks Workshop ~ Non-member ~ $100
City Zip Code 0s
pouse* $100
// O / & 300- - 4& 5 o *Spouse rate is restricted to those who are not city/public
Phone officials, are not related to any Partner/Expo company
f péa/&ﬁcc /1//\& £ % ﬁ ﬁ;z,ﬁ //i /7&54{7,“ /2 /7 and would have no professional reason to attend for
Eiail f - - h learning or business. Rate includes admission to the
-Mail (confirmation will be sent here) Expo and receptions only. Session seats are reserved for
ot / /4- conference registrants. There is no refund for the
cancellation of a spouse registration. It is not advisable to

Spouse Name (fee applies
P ( ppies) use city funds to register a spouse.

U First Time Attendees only, check here A = Y
Y : ' Grand Total $ . 2 I 0 Zlf)
m For special assistance related to facility it
access, hearing or visual contact our
Conference Registrar at 916-658-8291. . _
Registration must be received by
Tuesday, August 27, 2013.

fvw/ﬁu ?\ 5/



SACRAMENTO — SEPTEMBER 18-20, 2013

TENTATIVE SCHEDULE OF EVENTS
As of April 15, 2013 (subject to change)

WEDNESDAY, SEPTEMBER 18

9:00-10:30 @M Policy Committees (at hotel)
10:30 a.m. - Noon Policy Committees (at hotel)
9:00 a.m. - 6:30 p.Meeerecereianeen. Registration Open, Sacramento Convention Center

Noon - 1:30 p.M..ccvnreeneenene Regional Division Lunches (optional}
1:00-1:30 p.Muercrecrriees First Time Attendee Orientation
1:30- 2:30 .M, Department Business Meetings, Programs & Welcome
3:00 - 5:00 p.M..ereevrcerirnnnee Opening General Session — Annual Report and Keynote Address
5:00 - 7:00 p.M.eeverrenrinnnnn Grand Opening Expo Hall & Host City Reception

{No competing events/receptions are permjtted at this time)

7:00 - Evening......ccccueerane. Networking Events and Exhibitor Dinners

THURSDAY, SEPTEMBER 19

7:00 a.m. - 4:00 p.m Registration Open

8:00-9:30 aMu.iiniceiinnne General Session ~ Keyrnote Address

9:45-11:00 a.M.reerrierrrnnins Education - Breakouts, CityTalks, etc.

10:000a.m. - 3:00 p.m...ccoeerennene. Expo with Lunch Exhibitor Exclusive
(No competing events 11:30 a.m. - 1:00 p.m.)

1:00-2:15 p.Mececiiieene General Resolutions committee
1:00-2:15 p.Mecciiiree, Education

2:45 - 4:00 p.M.eeevnrircrrennne Education

4:15-530 p.M.cnnneienne Education

4:15-5:30 p.Mueereriirennes Board of Directors Meeting

5:30 - Evening ...cccoeevennenen. Networking Receptions ~ Caucus, League Partners, Divisions

FRIDAY, SEPTEMBER 20

7:30- 10:00 @M. Registration Open
7:30-8:45 a.m..cvrinne. Regional Division Breakfasts (optional)
9:00 - 10:15 @Mvevverreirernne, Education

10:30 - 11:45 a.m Education

Closing Luncheon with Voting Delegates & General Assembly
Install New Board of Directors

Noon - 2:00 p.m

2:00 P.Meceicireiririenne Adjourn

NoTE: Conference registration is required to attend Policy Committees, Department,
Division, Annual Conference business meeting and/or to be a Voting Delegate.
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League of California
Cities 2013 Annual

Conference & Expo

acramento, California
Sé ptember 18 - 20, 2013

LEAGUE®

e OF CALIFORNIA

CITI , >

N
-

Than you. Cancellation complete. Please print this

page(for your records.

Make another\Reservation

Forward this a nowledgement (separate each email address with a comma/sg icolon):

Forw ard Lokno U

Reservation Summary

Room Type Acknowledgment # Guests Email
Studio Suite 327845M30 -62571 Teresa Deloach Reed tdeloachreed@oaklandnet.com
Event: ' Hotel:
League of California Cities 2013 Annual Residence Inn Sacramento at Capitol Park
Conference & Expo 1121 15th Street,
Sep 18, 2013 - Sep 20, 2013 Sacramento, CA 95814
1400 J Street UNITED STATES

Sacramento, CA US 95814
Fax: 916-808-8414

Room 1 - Studio Suite

Guests Address Options

Teresa Deloach Reed 150 Frank Ogawa Plaza Accessible Room: None

Fire Chief Suite 3354 Hotel rewards program: None
Oakland, CA 94612 UNITED STATES Special requests for this room: None

Telephone: 510-238-4080
Fax: 510-238-2284
Email: tdeloachreed@oaklandnet.com

Payment Details & Rates

Teresa Deloach Reed Rates

Payment Type: Credit Card . Wed Sep 18,2013 - USD 129.00
i i Sep 19,2013 - USD 129.0

Teresa L. Deloach Reed Thu Sep 19, 2 5D 129.00

Exp. h fhk

® Tax is not included.
® Fees for extra guests: an guest=0.00

Tax Policy

Current tax rate is 12% Occupancy, 0.09% CA Business Improvement & 3% City Marketing for a total of
15.09% per room night.

Cancellation Policy

"». View, Modify or Cancel Existing Reservation

https ://resweb.passkey.com/conﬁrm_reservation.do ?Mode=cancelRes&hot’elid=49 153&Ar... 8/20/2013
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Please contact the hotel directly for the most up-to-date hotel cancel policy.

Room Total: USD 258.00

Grand total for all guests: USD 258.00

Terms of Use & Privacy Policy| Help | Copyright © 1997-2013 Passkey Internétional, Inc.All Rights Reserved. | 9.13p-160-062513-PRB21B

Powared by Passkey

https://resweb.passkey.com/conﬁrm_reservation.do?Mode=cancelRes&hotelid=49 153&Ar... 8/20/2013



City of Oakland Period  Batch#

Y] [57Esen

TRAVEL EXPENSE VOUCHER
1. Employee Name 2. Position Title 3. Vendor Number
Teresa Deloach Reed Fire Chief ' 108550
4. Department 5. Travel Destination 6. No. of Work Days
Oakland Fire Department Bethesda, MD Three
7. Funding Source: o Budgeted 8. Departure Date 9. Return Date
X Funds Available o Other December 2, 2013 December 4, 2013

10. Purpose of Travel
Represent California Task Force 4 at Sponsoring Agency Chiefs meeting of FEMA's Urban Search & Rescue Program
12. If Private Vehicle Used:
Model License No.

11. If City Vehicle Used:
Vehicle Number

Odometer Reading Start End Model
Miles Vehicle Approved for City Yes 0 No O

TRAVEL EXPENSE CLAIM

[13. Day of Week/iDate  [Mon 12/2 [Tue 12/3 [Wed 12/4 | | [ [ | TotaLs |
TRANSPORTATION EXPENSE h

14, Airplane 754.2 754.2

15. City Car Expense

16. Private Car Expense

17. Local Transportation

18. Parking

19. Tolls

REGISTRATION

20. Registration
21. Special Fees

SUBSISTENCE EXPENSE (Per Diem)

'

22. Full Per Diem
23. Adj. to Per Diem

MEALS (Per Diem)

24. Breakfast
25. Lunch
26. Dinner
27. Lodging $207.92 | $207.92 $415.84
28. Telephone/Telegram .

29. Baggage Handling
30. Other |
TOTALS $962.12 | $207.92 $1,170.04

32. Total Advances & Prepayments 0

31. Remarks

33. Balance Due to (From) Claimant $1,170.04

35. Claim Approved by Pegpartment Head

34. | certify under penalty of perjury that the above is a true statement of costs //g
¢

|w m official business for the City of Oakland
~12/5/2043 /y&
Date [ZI/, 5/] A e, %@W /812

AN

Signature Date

2| Organizationi[Accountst | Brolotar | Proglamias sk L JACCOUN "?‘IN 511
20815 55114 G364930 PS18 ChedkiNG
20815 55112]G364930 PS18 754.2)Dater 4 ¢

Entered by Date ' Accounts Payable Date



Kozak, Rebecca

e R

From: United Airlines, Inc. <unitedairlines@united.com>

Sent: Friday, October 25, 2013 10:18 AM

To: Deloach Reed, Teresa ‘

Subject: united.com reservation for Washington, DC (DCA - National)

nited. com:to your address book. See'lnstricti

Fri., Oct. 25, 2013

united.com | Deals & Offers Reservations | Earn MileagePlus® Miles | My Account

] e L T ———

We are processing your reservation and will send you a confirmation email once this is completed.
This process usually takes less than an hour; however, in rare cases it could take longer. Your

reservation will remain confirmed during the processing period, and it's not necessary to contact us
uniess you are traveling within 24 hours.

i
Eﬁ".&?ﬁé&g&iﬁ\iﬁ&%‘x‘:&ﬁiiﬁ e Y T e N o e A e X S s T Bt e e e

As a reminder, you can manage your reservation at united.com, including: .

* Purchasing additional products and services to improve your travel experience
¢ Viewing or changing seat assignments

e Changing your flight

e Checking-in (within 24 hours)

*  Booking a car or hotel

*  Printing additional receipts, and more
If you do not receive your receipt within three hours, please contact us.

AF2LWM
X
E’ = Mon., Dec. 2, | San Francisco, CA (SFO) to Washington, DC (DCA - National)
- 2013 Connecting in Houston, TX (IAH - Intercontinental)
E] - Wed., Dec. 4, | Washington, DC (DCA - National) to San Francisco, CA (SFO)
0 2013 .

Manage my reservation >
View full trip details, seat assignments and printable receipts.




Ms. Teresa Deloach Reed

Seats: SFO - IAH: 15D
IAH - DCA: -
DCA - SFO: -

l—x'!
Chy | B~ B

_‘ Washington Hotels

STARTING AT

$53

i PER DAY

EE

[x] Book with our preferred car partners
1 Adults (age 18 to 64) $723.00 »  Save up to 35% off
Additional Taxes/Fees $31.20 = Earn 75 reward m"eslday
Economy Plus $59.00 = Earn 150 bonus reward miles when booking on
SFO - IAH : united.com
- *  Choose Avis® or Hertz®

(Ms. Teresa Deloach Reed)  $59.00

Total Fare $754.20

[x]
Total Fare: $7564.20/EA7GN/EA7GN/LAK21GN

Additional Trip Planning Tools

¢ Baggage Policies: View current baggage acceptance allowances.
¢  Washington, D.C. Destination Guide: Download a complete trave! guide.

Important Baggage Information

Carry-on baggage allowed
United accepts the following items, per customer to be carried on the aircraft at no charge:

e One carry-on bag no more than 45 linear inches or 114 linear centimeters (L + W + H) or 14 inches x 9 inches x 22
inches (23 x 35 x 56 cm)

¢  One personal item (such as a shoulder or laptop bag).
Learn more about carry-on baggage policy

Checking bags for this itinerary ' '
Checked baggage service charges are collected at any point in the itinerary where bags are checked. The bag service

charges below reflect a maximum outside linear dimension of 62 linear inches (157 cm)

f T
i H

| E;th aggl os‘::rcond baggage service charges per traveler as i 1st bag | 2nd bag | Weight per bag

{ I A b oo e e e




T

Mon., Dec. 2, 2013 $25 | $35 | 50.0 Ibs (23 kgs)
San Francisco, CA (SFO) to Washington, DC (DCA - ; I’
National) | .s
Wed., Dec. 4, 2013 $25 $35 | 50.0 Ibs (23 kgs)

Washington, DC (DCA - National) to San Francisco, CA
| (SFO)

|
|

First and second bag service charges do not apply to active-duty members of the U.S. military and their accompanying
dependents. For additional information regarding baggage charges, allowances, weight/size restrictions, exceptions or
embargoes, or charges for overweight, oversized, excess, odd-sized baggage, special items or sporting equipment,

visit united.com/baggage




g,ie e
HYAT
REGENCY

INFORMATION INVOICE

Hyatt Regency Bethesda
One Bethesda Metro Center
(7400 Wisconsin Avenue)
Bethesda, MD, USA 20814
Tel: 301-657-1234

Fax: 301-657-6453
bethesda.hyatt.com

Payee Teresa Deloachreed Room No. 0514
~ Oakland Fire Dept 150 Frank Ogawa Plaza Ste 3354 Arrival. 12/02/13 Mon
Oakland CA 94612 Departure 12/04/13 Wed
Page No. 10f1
Membership Folio Window
Bonus Code 4 Folio 1
Confirmation No.  31231647-1 invoice
Group Name FUSR
Date <Description -Charges Credits
12/02 Group Room 184.00
12/02 MD Sales Tax 11.04
12/02 Occupancy Tax 12.88
12/03 Group Room 184.00
12/03 MD Sales Tax 11.04
12/03 Occupancy Tax 12.88 »
12/04 Visa -415.84
Total 415.84 -415.84
Balance 0.00

‘Guest Signature

I agree that my liability for this bill is not waived and | agree fo be held
personally liable in the event that the indicated person, company or
association fails to pay for any part or the full amount of these charges.

If 1 do not check out in the Lounge with a host, | authorize the hotel to
process all charges incurred during the stay to the credit card | presented

at the time of check-in.

Please direct any billing inquiries/concerns to:
Email: na.customerservice@hyatt.com .

Phone: 1-888-472-2870



Period Batch # Type ltem

(See Reverse Side for Ins
1. Employee Name 2. Date 3. Vendor Number
Teresa Deloach Reed 10/21/13 fossiso |11 1]
3. Department FIRE 5. Position Title  Fire Chief
6. Travel Destination » 7. Number of Work Days 8. Departure Date 9. Return Date
Bethesda, Maryland Three December 2, 2013 December 4, 2013

10. Purpose of Travel: 10 attend Sponsoring Agency Chiefs’ Meeting of the Urban Search & Rescue (USAR -FEMA) |

program and discuss mutual concerns of USAR task forces.
12. Total Cost Estimate 18. Name of Employee in Charge if Requestor is Department Head

11. Funding Source
[] Budgeted Other $ 1,338.00 Rebecca Kozak, ext. 4080
D Funds Available
14. Transportation
D Use of City vehicle requested: D Advance Payment D Reimbursement

Estimated round-trip miles Estimated out-of-pocket costs $
[:I Use of private vehicle requested: I:l Advance Payment I:I Reimbursement

Estimated round-trip miles Equivalent common carrierrate$ ——.____ Authorization Number

$ 760.00 (estimate)

IZ Upon invoice from travel agent or common carrier, prepare check in amount of

For reimbursement For: roundtrip airfare, Oakland to Washington, DC
15. Registration or Special Fees Fees include: Dates:
Fees for above event § N/A
l:l Fee will be paid by employee for later reimbursement Breakfast
D City will be billed Lunch
D Fee to be paid in advance & Dinner
Lodging

Make check payable to
And Mail check to:

16. Subsistence
Subsistence will be paid by employee for later reimbursement. Est. cost$ Hotel $450.00 Meals $128.00

I:l Advance requested for itemized expenditures. Estimated cost
D Advance per diem requested-provided check to employee in amount of $

days@ ___/day=$
days@ ____/day=$ Less: Expenses included in registration fee = §

Full per diem rate for
Travel per diem rate

17. Depart t Head Review 18. Department Remarks
Appr
Expenses are covered by
/ USAR Readiness Cooperative
. Agreement funding.

20. City Manager Review

v | )5 l ' Entered By Date
015 R 2
760.00 2124 20815 55112 (364930 13 PS18
578.00 2124 20815 55113 G364930 13 PS18
‘ Accounts Payable Date




INTER OFFICE MEMORANDUM

CITY OF OAKLAND |

TO: | Deanna Santana ' FROM: Teresa Deloaeh Reed
City Administrator o : Fire Chief
SUBJECT: Appreval OfBllSil‘leSS Traveil‘- ’ DATE: , Qcteber 21,'2013

FEMA — Urban Search & Rescue
Sponsoring Agency Chiefs Meetlng
December 2-4, 2013 ' :

‘A'Pproval T Aﬁ/ S Date ] —
Attached for your review are my travel authorization and 1nformatron for the upcommg FEMA
‘Urban Search & Rescue meetings. I will attend only the sponsoring agency chiefs’ meetlng on

* December 3,2013 in Bethesda, Maryland The costs w1ll be covered by the Readiness -
Cooperatlve Agreement. | : ) l

* The purpose is to discuss issues of concern to the fede_ra]ly funded Urban Search & Rescue task
force sponsoring chiefs. Oakland is the sponsoring agency for California Task Force 4.

A vdeputy chief will serve aS a'cting' chief while I am out of ’:che'eity.v
Your approval of my travel authorlzatron is requested : o B _' '

Teresa Defoach Reed
Fire Chief '

. For questions, contact Rebecca Kozak at ext. 4080.

Attachments:

. Travel authorization

Announcement



U.S. Department of Homeland Security
Washington, D.C. 20472

US&R GENERAL MEMORANDUI\T -2013-095
October 23, 2013

FOR: National Urban Search and Rescue Response System
Sponsoring Agency Chiefs
Task Force Representatives
FROM: Fred Endrikat, Chief St £ B
Urban Search and Rescue Branch sgovells
SUBJECT:  US&R GM 2013-095 — Announcement of the Sponsoring Agency Chiefs’
Meeting — December 3, 2013

Maryland Task Force One (MD-TF1) will host the National US&R Response System Annual
Sponsoring Agency Chiefs’ Meeting at the Hyatt Regency Bethesda, located at One Bethesda
Metro Center (7400 Wisconsin Ave), Bethesda, Maryland, 20814 on Tuesday, December 3,
2013. '

The 28 Task Force Sponsoring Agency Chiefs/Heads and their Task Force Representatives, the
National and Divisional Task Force Representatives, and the Operations Group Chair are invited
to attend this meeting. ‘

Rooms have been reserved at the Federal Government Rate of $184.00 per night (plus applicable
taxes) for single occupancy. To make your reservation, contact Hyatt Group Reservations at 1-
888-421-1442. The rooms are reserved under “Montgomery County Firefighters”; the group
code is “FUSR”. Room reservations must be made by November 1, 2013. If personnel are
told that the room reservation block is full, please ask for the state or federal rate when booking.
Washington DC is approximately 30 minutes away by subway. The Hyatt is conveniently located
at the Bethesda Metro Station (www.wmata.com).

There are three major airports serving the Washington DC area, all approximately 45 minutes
from Rockville. The three airports are Ronald Reagan National Airport (DCA), Washington
Dulles Airport (IAD) or Baltimore Washington International Airport (BWT). DCA has the added
advantage of having a Metro station at the airport (the Hyatt is also at a METRO station). Each
attendee is responsible for arranging ground transportation.

The use of FY2013 Readiness Cooperative Agreement funding to support travel and related
expenses to send members is allowable, provided that the Task Force has budgeted for this
expense within their budget plan.



US&R General Memorandum 2013-095 — Announcement of the Sponsoring Agency Chiefs’
Meeting — December 3, 2013
Page 2

Questions regarding this meeting may be directed to Chief Scott Graham, MD-TF1 (240-876-

1260/scott.graham@montgomerycountymd.gov), Buddy Ey, MD-TF1 (301-252-4197/

buddy.ey@montgomerycountymd.gov), or Catherine Deel in the US&R Branch office (202-212-

3796/catherine.deel@fema.dhs.gov).

CC:

US&R Strategic Group Members
US&R Branch Staff



Kozak, Rebecca

h

From: Hyatt Regency Bethesda <groupcampaigns@pkghirss.com>
Sent: ‘ Friday, October 25, 2013 10:31 AM

To: Deloach Reed, Teresa

Subject: Hyatt Regency Bethesda Reservation Confirmation

FEMA URBAN SEARCH& RESCUE ~ 30-Nov-2013 - 10-Dec-2013 ~ Hyatt
Regency Bethesda

Dear TERESA DELOACHREED,

'3

We are pleased to confirm your reservations at the Hyatt Regency Bethesda. The staff of the
Hyatt Regency Bethesda is looking forward to your arrival as part of the FEMA URBAN SEARCH&
RESCUE. Should your travel plans change and you need to make changes to your reservations,
please click here or call 888-421-1442.

‘We look forward to welcoming you to the Hyatt Regency Bethesda.

- The Staff of Hyatt Regency Bethesda

Reservation Details

Online
Confirmation:

Date Booked: | 25-0ct-2013
‘Reservation Name: TERESA DELOACHREED

(327F3NBH

Arrival Date: | 02-Dec-2013

Departure Date: | 04-Dec-2013




Room Type: 1 King Bed

Number of Rooms: 1

Number of Guests: 1

Date Guest(s) Status
i1 02-Dec-2013 1 Confirmed
03-Dec-2013 1 Confirmed

Night by Night Rate: | Additional Guest Rate
Second Guest . 0.00
| Third Guest 0.00
| Fourth Guest 0.00
Fifth Guest 0.00

Total Charge: 368.00

Room rates shown do not include 13% room tax (subject to

Tax Disclosure: I chgnge),

| Al cancellations received after 3pm hotel time, 1 day prior to the

Cancel Policy: date of arrival will be billed for 1 nights room and tax.




