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FIELD INTERVIEWS & STOP DATA REPORT (836-314) 

 

Self-Initiated Encounters 

 

A separate Field Interview/Stop Data Report (FI/SDR) is required for all self-initiated 

encounters involving person(s) subject to a(n): 

a. Detention;  

b. Arrest; or 

c. Encounter resulting in a search or request to search. 

 

Self-initiated encounters are encounters that are not related to any radio dispatched call for 

service, citizen flag-down, or encounters conducted pursuant to the service of a search 

warrant.  Examples: 

 

 Example 1: Officer is walking his beat and asks a person how they are doing. An 

FI/SDR is not required. 

 Example 2: Same as example 1, but the officer also introduces himself/herself and 

asks the person what their first name is. Once the person tells the officer his/her 

name the officer says it is nice to meet him/her and walks away. An FI/SDR is not 

required. 

 Example 3: Same as example 1 and 2, but while speaking to him/her, the officer 

shows a picture of a missing girl and asks if he/she has seen her. An FI/SDR is not 

required. 

 Example 4: Same as example 1 and 2, but while conversing with him/her the 

officer asks if he/she can produce identification. An FI/SDR is not required 

provided the officer simply asks and does not demand or coerce his/her 

identification. 

 Example 5: Same as example 1 and 2, but while conversing with him/her the 

officer asks if he/she is on probation or parole. An FI/SDR is required. 

 Example 6: During an operation, an undercover officer asks a uniformed officer to 

stop a vehicle for a vehicle code violation. An FI/SDR is required and must be 

completed by the officer executing the stop. 

 Example 7: An officer conducts a consensual encounter on a subject. Although the 

subject is free to leave, the officer asks for consent to search his/her person. An 

FI/SDR is required. 

 

Radio dispatched encounters 

 

An FI or Crime Report shall be completed on all radio dispatched encounters involving 

person(s) subject to a(n): 

a. Detention; or 

b. Arrest 
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For radio dispatched encounters, officers may complete a single FI or Crime Report 

documenting all persons subject to these encounters   When the FI field based reporting 

(FBR) form is opened, officers shall select “No” under the “Stop Data Required” field and 

then enter “Dispatched” under the “Reason for No Stop Data” field.   

 

 
 

Disposition Code 
  

Officers shall: 

1. Enter “NSDF” as one of the CAD disposition codes for all encounters that do not 

require the completion of a SDR; or 

2. Enter “SDF” as one of the CAD disposition codes for all encounters that require the 

completion of a SDR. 
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Passengers in a vehicle 

 

An FI/SDR, is not needed for a passenger(s) of a vehicle who is/are merely detained for 

officer safety reasons and the interaction is not intrusive.  Asking the passenger(s) to 

produce identification does not require the completion of an FI/SDR; however, asking if 

he/she is on parole or probation, asking if he/she has a criminal history, or asking if he/she 

has anything illegal on their person requires the completion of an FI/SDR.  Examples: 

 

 Example 1: An officer makes a vehicle stop for a broken taillight. There are 3 

occupants in the car. The officer collects the driver’s information and does not 

interact with the other passengers. An FI/SDR is required for the driver and not the 

passengers. 

 Example 2: Same as example 1, but the officer asks the passengers to produce 

identification. An FI/SDR is not required insofar as the officer asks and does not 

demand or coerce the passengers’ identification. 

 Example 3: Same as example 1, but the officer asks a passenger if he/she is on 

probation or parole. An FI/SDR is required for the driver and the passenger. 

 Example 4: Same as example 1, but the officer found that the driver is on probation 

or parole. The officer asks all the passengers to exit the vehicle to search it. Other 

than asking the passengers to exit the vehicle, there is no interaction between the 

officer and the passengers. An FI/SDR is not required for the passengers. 

 

Citizen Flag Downs, search warrant services and community caretaking incidents 
 

An SDR is not required for citizen flag-downs, stops related to the service of a search 

warrant and community caretaking related incidents.  Community caretaking is an 

exception to the Fourth Amendment based on those services expected of and received from 

police unrelated to criminal investigations. An officer’s caretaking function of rendering 

emergency aid or assistance to a private citizen constitutes a valid exception when the 

officer subjectively believes the person likely needs assistance for health or safety.  

Officers should enter “Citizen flag-down,” “Community caretaking,” “5150” or “Search 

warrant” for these incidents under the “Reason No Stop Data” field. 

 

Additional FI uses 

 

1. An FI is required whenever an officer unofficially reprimands and releases a juvenile. 

 

2. An FI may be completed whenever contact is made with an individual that may be of 

some past, present, or future interest to the police. The FI may also be completed when 

an individual is observed by the officer or a citizen, but contact is not made.  The FI 

creates a nexus that may assist in an investigation. 

 

3. An FI may be completed to report a suspicious vehicle. 

 

 



REPORT WRITING MANUAL R-1 

OAKLAND POLICE DEPARTMENT 22 May 13 

 

Page 4 of 11 

FORM COMPLETION INSTRUCTIONS 

FIELD INVESTIGATION REPORT (FI)  

 

HEADING 

 

Stop Data Required &  

Reason No Stop Data 

Select “No” for exceptions such as a 

dispatched call.  The “Reason No Stop Data” 

field should be updated with             

dispatched, citizen flag-down, or other 

applicable exceptions such as warrant 

services, approved special operations, etc. 

 

RD#, Incident Number, Citation No., 

Location Type, Contact Date & Time 

Enter the RD Number - YY-XXXXXX   

Incident Number – Enter the entire sequence 

starting with LOP followed by 12 numbers. 

Citation No. – Enter all 7 numbers.  A zero 

should not be added at the beginning. 

Location Type - Select if applicable 

Date (MM-DD-YYYY) and Time  (HHMM) 

 

Address  Fill-in with exact street address or block 

number and street name. Abbreviate roadway 

using two (2) letters (e.g., ST (Street), AV 

(Avenue), BL (Boulevard), RD (Road), CT 

(Court). 

 

At Location Enter additional information as needed. 

 

BFO, Beat, Apartment, City, State, Zip Select or enter the correct information. 
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NARRATIVE 

 

Be as complete and concise as possible.  Articulate the reason(s) for the contact, indicating 

your actions and those of the subject. 

    

For self-initiated stops, the content of the narrative should be consistent with the selection 

for the “Initial Reason for Encounter.” 

  

When completing an FI/SDR for a self-initiated encounter, it is important to articulate: 

 

 Whether the initial contact was a consensual encounter or a detention. 

 

 When a detention, what reasonable suspicion existed. 

 

It is important to clearly define when a detention (seizure) takes place.  If the incident starts 

as merely a consensual encounter, articulate your intent and include objective circumstances 

that justified the encounter as consensual.  For example, document how you approached the 

subject and indicate that the subject voluntarily consented to the encounter. 

 

If a pat-search was conducted, articulate the reasonable suspicion that caused you to believe 

the subject was armed or dangerous.   Be sure to document in your FI all the circumstances 

that justified your reasoning to conduct a pat-search. 

 

If the subject is on probation or parole, list the probation or parole officer's name, if known 

or available.  If verified via AWS or CRIMS from an accessible computer terminal, cut and 

paste the information from the computer into your FBR offense report and/or FI Report. If 

verified via CORPUS and/or no accessible computer terminal is available to access AWS or 

CRIMS, document that the parolees/probationer’s status was verified via the service 

channel. 

 

If a crime report is completed for a self-initiated stop involving multiple persons requiring 

Stop Data collection, write “Refer to crime report RD#” on the FI/SDR narrative section 

only when the crime report referenced contains articulation of the detention, arrest, and 

or/search of the primary person listed. 

 

OFFICER 

 

Reporting Officer 

 

Rank, First Name Last Name, Serial Number, 

BFO Beat – Enter or select the correct 

information 

 

Cover Officer First Name, Last Name, Serial – Enter the 

correct information 
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Report “Done” Notification Notify User, Serial Number – Select or enter 

the correct information 

 

SUPERVISOR REVIEW 

 

Supervisor 

 

Supervisor List, First Name, Last Name, 

Serial Beat – Select or enter the correct 

information 

 

Report Action Select “Approve” or “Disapprove” 

 

SUBJECT & OTHER PERSONS 

 

Subject or Other Persons  First Name, Last Name, Middle Name, Suffix, 

Height, Weight, Hair, Eyes, Gender, SSN, 

Race, Ethnicity, Driver’s Lic #, Lic. Exp., Lic 

State  - Enter or select the correct information 

 

When an FI is completed for radio dispatched encounters or encounters that do not require 

Stop Data collection, additional involved parties should be added under “Other Persons.”  

 

Alias 

 

Last, First, Age, DOB, Age – Enter or select 

the correct information 

 

Address      Street Address, Fill-in the location of the 

stop with exact street address or block 

number and street name.  Abbreviate 

roadway using two letters (e.g., ST (Street), 

AV (Avenue), BL (Boulevard), RD (Road) 

and CT (Court). Apartment, City, State, Zip. 

Enter or select the correct information. 

 

Home Phone Home Phone, Cell Phone, Pager -  Enter if 

available 

 

EMPLOYMENT 

  

Employer Information Enter or select the correct information. 
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DESCRIPTION, Suspect Details 

 

Click all applicable “Subject Details.” Be sure to indicate whether the suspect is on probation 

or parole and enter PFN/JFN number if known. 

 

Click and select the “Descriptors” such facial hair, complexion and distinctive features when 

appropriate. When clothing and “other” is selected, describe the dress as fully as possible, 

giving particular attention to unusual articles, colors of clothing, or any distinctive details that 

should be captured. 

 

SMTI - Scars, Marks and Tattoos 
 

Select the appropriate “Type” and enter the description with as much detail as possible. Click 

“Add/Save” to populate the list. 

  

 

               
 

Vehicle  Information Enter or select the appropriate information, 

with special attention to identifying marks, 

features, damage, and the license plate. Enter 

any unusual details concerning the vehicle, 

such as damage, alterations, accessories, 

paint, lettering, stripping.  If further 

clarification is needed, explain in the 

narrative portion. 
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FORM COMPLETION INSTRUCTIONS 

STOP DATA COLLECTION REPORT (SDR) 

   

HEADING, STOP DATA 

 

Stop Category Select "Self- Initiated” assignment. 

 

Special Assignment & Special 

Assignment Type 

Indicate whether you are on Special    

Assignment. If yes, indicate your special 

assignment. 

 

Race/Ethnicity Determination 

Question 

 

Select your answer to the question. 

 

Encounter Type Select vehicle, pedestrian, bicycle or other. 

 
 

 
 

Initial Reason for Encounter 

 

Select the most appropriate answer: 

 

Consensual Encounter - A police encounter in which officers do not exert any authority or 

use any force, and the subject voluntary agrees to stop and answer questions or otherwise 

assist officers in their investigation.  
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Because these encounters are, by definition, consensual, a subject may refuse to talk with 

officers, refuse to identify himself/herself, or otherwise refuse to cooperate.  Officers shall 

select “Consensual Encounter” when: 

 

 The encounter starts off as consensual, but is elevated to a detention because the 

person is determined to be on probation or parole. 

 

Reasonable Suspicion - A seizure supported by a reasonable suspicion to believe criminal 

activity may be afoot and the person seized is possibly involved with that criminal activity.  

Unlike consensual encounters, a person subject to a detention is not free to leave.   

 

Probable Cause - Probable cause to arrest exists when the totality of the circumstances or 

"total atmosphere" of the case would cause a person of ordinary care and prudence to 

entertain an honest and strong suspicion that the person to be arrested is guilty of a crime. 

 

Traffic Violation – Any traffic related violation of the Vehicle or Oakland Municipal 

Codes involving a pedestrian, bicyclist or motor vehicle. 

 

Probation/Parole – Any initial seizure due to the status of the probationer/parolee.  

 

            
 

 

 

Duration of Encounter Select the duration for the encounter. 
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Result of Encounter Select the result of encounter.   If an FI is 

completed as a result of a citation or warning, 

select “citation or warning.” Arrests have the 

highest priority and should be marked 

accordingly. 

 

Result of Search Select the result of the search. 

 

 

SUBJECT, STOP DATA 

 

Oakland Resident, Search Conducted  

Handcuffed & Type of Search 

Select your answer to each section.  The type 

of search marked should be consistent with 

the search described in the narrative of the FI 

or crime report. 

 

Multiple FI/SDR Reports 
 

1. When multiple people are detained during a self-initiated stop, each person shall be 

listed as the primary “Subject” on a separate FI/SDR.  The Stop Data collection fields 

must correspond with the primary “Subject” on the FI/SDR in order for accurate data 

analysis to occur.  Example: 

 

 An officer stops a vehicle for failing to stop for a stop sign.  The vehicle is 

occupied by four subjects.  Upon contacting the driver, the officer observes a 

handgun and narcotics paraphernalia in plain view.  All occupants of the 

vehicle (S1, S2, S3, S4) are subsequently detained while the crime is 

investigated.  At the conclusion of the incident, the officer shall fill out four 

separate FI/SDRs (one for S1, one for S2, etc.) 

 

2. When officers want to document all of the people detained to create a nexus, a primary 

FI/SDR should be completed with everyone listed under “Subject” and “Other 

Persons.”  All fields should be completed as accurately as possible for every “Subject” 

and “Other Person” in the primary FI/SDR. 

    

 After the primary FI/SDR is completed, officers need only complete the mandatory 

“Last Name”, “First Name”, “Gender”, “Race” and “Age” data fields on the 

subsequent FI/SDRs under the “Subject” tab. Examples: 

 

 Same scenario as section 1 above. The primary FI/SDR (S1) shall list all four 

subjects detailing as much information as possible about each one.  Complete a 

separate FI/SDR for S2, S3 and S4 using only the “Last Name”, “First Name”, 

“Gender”, “Race” and “Age” fields. 
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In the narrative write “See primary FI for S1 (List S1’s first name and last 

name)” or “Refer to crime report RD#” 

 

 Same scenario as section 1 above.  When detailed “Subject” or “Other Person” 

information is already entered in the main crime report, complete an FI/SDR for 

each subject using only the “Last Name”, “First Name”, “Gender”, “Race” and 

“Age” fields. 

 

In the narrative write “Refer to crime report RD#” 

 

   
 


