Public Works Agency

Contract Services

OAKLAND
SCHEDULE T - Contract Approval Summary & Routing

J-26- 13 City Attorney ‘ A ) : {

g-2- 13 | PWA Assistant Director /% 1S3

9, g -[7 PWA Director ] %7 ){'} 2

S.7-13 City Administrator — Compliance A 217/ 13
City Administrator T 71

R - -8~ 13 City Clerk ~ =W S/)ﬂ I

Please do not forward to the next person. Call Tamaly Barnes or Calvin Heo nt ext. 7252 or 7395 for plckup Thank you,

Re:  Civicorps Schools Agreement for recycling and related services

Project Description: To provide intern support for the Recycling Hotling; provide support for the grant—ﬁmded Oil
Recycling program; provide multi-family recycling support services; prowde bicycle locker cleaning services; and ‘
provide recycling collection services at City Facilties.

1. I TIME SENSITIVE, provide due date and reason,
Responsible Dept: PWA/Environmental Services Division

a. Project Manager Signature: Y /I/
b. Project Manager: Mark Gapliardi, Senior Recyc{lmg Sgemahift Phone ext: 6262

¢. Supervisor: Becky Dowdakin, Solid Waste and Recycling Program Supervisor) Phone ext: 6981

w

3.  Type of Contract: Professional Agreement - Amendment #
a. Council Resolution: June 4, 2013 and Reso #84426 CMS

4. Vendor: Civicorps Schools
a. Address: 101 Myrtle Street, Oakland, CA 94607

b. Business Phone: 510-992-7800 ‘Mobile Phone:
¢. Email: brianhickev(@eveorps.org

5.  Contract Amount: $225,000.00 tota] ageregate over 3 year period. -+
a. Contract Start and End date: 8/1/2013 to 7/30/2016
b. Oracle Contract End date: 1/30/2017

6. SPO#__ - (Fiscal to provide after contract funding is encumbered.)

7. FUNDING: Oracle Funds Available Report must be included in order to encumber the Contract Amount.

Confmcf encumbrance

1. | 1710 30682 54919 0000000 $C17 $35,000 annually-
2. | 2154 30682 51919 G2194691 sC17 : $24,000 annually .
3. | 2175 30682 54919 H&63660 SC17 $5,000 annuaily
4. | 2139 30682 54919 .G445711 SC17 $2,000 annually
5 | 2122 92260 54919 C428410 7093 $2,000 annually

' Total Encumbrance  $48,000 annudily

Contingency: ' ‘
1. ’ $
2. : $
Tofal Contingency $




8. ROUTING: Please review documents marked with “[X]” in the checklist below and sign documents as required.

Contract Summary, Contract Authority Checklist & Resolution

included or  NA
- X [J 1. Schedule T— Contract Summary & Routing -
D [ 2 City Administrator’s Contract / Grant Authorlty heckhst
- Ll 3. City Councxl Resolution: . 7 - e
Contract, Insurance aml Bonds
- K 1 4. Or_lgmal Contract & FExhibits (3 original sets ) -
M~ [ 5. Insurance certificates per Schedule Q =
1 X s Payment and Performance Bonds (3 original sets)
' B " Licenses and Certifications
X [] 7. Oakland Business License .
__D X 8. . California State Conrractor’s License
0 B 9. IRSW-H - ' :
X [ ] 10. EBQ certificate (Equal Benefits Ordmance - Schedule N-1) (wa if under .5'23 000)
=4 [] 11 - ScheduleB2 . Arizona Resolution
Dd . ] 11.. Scheduic .+ . . ADA; Nuclear Free Zone Dlsclosure Comphance Cormmtment
- CLRUV. -Agreement; Affidavit of Non-Dlscxplmary or ]nvestlgatory Action
4 12.  Schedule ADA; Nuclear Free Zone Disclosure; Afﬁdavlt of Non-Disciplinary or
C-LP.V Investigatory Action
federal
PJ [l 13.° ScheduleD Ownership, Ethnicity & Gender Questionnaire
X [] 14. ScheduleE Project Consultant Team _(consultant contract oniy) .
DJ  [] 15 ScheduleK Pending Dispute Resolution '
B [] 16. ScheduieM, . Independent Contractor Questionnaire
- - Pars AandB )
X [[1 17. ScheduieN Living Wage Ordinance (consultant contract only)
X [ ] 18 Schedule O Campaign Contribution Limits
L] 19,  Schedule R Subcontractor, Supplier, Trucking Listing (constmctzan contract only)
N ]I 20. Fom 3805 Agency Report of Consultants -
0 [ 21 Exhibit 12 Equal Employment Opportunity Certification
. . Attachment C i
il <l 22, Pubiic Contract Code Section 10285. 1 & 10162 & 10232
Ll [X| 23. Bxhibit12E, Noncollusion Affidavit
: Attachment D
g [X] 24. Exhibit12-E, =~ Nonlobbying Certification ‘
Attachment F ) :
77 X 25 Exbiti2F Disclosurc of Lobbying Activities TR
- Agtachment G
- O ] 26, Exhibit 15-Gl Local Agency Bidder UDBE Commitment
[ DJ 27. Exhibitl5-G2 Local Agency Bidder DBE Information
[} [X| 28,  Exhibitl5-H UDBE Information — Good Faith Efforts
[1 X 29 CityCertification A Debarment & Suspension Certification :
L ™| 30. CityCertificstion B Debarment & Suspension Certification — Lower Tier

Add’] Comments:
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CITY OF OAKLAND
PROFESSIONAL OR SPECIALIZED SERVICE AGREEMENT

Whereas, the City Council has authorized the City Administrator to enter into contracts for
professional or specialized services if the mandates of Oakland City Charter Section 902(¢) have

been met.

Now therefore the parties to this Agreement covenant as follows:

1.

Parties and Effective Date

This Agreement is made and entered into as of July 11, 2013 by and between the CITY
OF OAKLAND, a municipal corporation, (heremafter referred to as “City”) and
Civicorps Schools (heremafter referred to as “Consuitant™) for Recycling and Related

Services.

Scope of Services

Consultant agrees to perform the services specified in Exhibit A - Scope of Services,
attached to this Agreement and incorporated herein by reference. Consultant shall
designate an individual who shall be responsible for communications with the City for
the duration of this Agreement.

Time of Performance-

Consultant’s services shall begin on August 1, 2013 and shall be completed by July 30,
2016. .

Compensation and Method of Payment

Consultant will be paid for performance of the entire scope of services an amount that will
be based upon actual costs but that will be “Capped” so as not to exceed Two Hundred
Twenty-Five Thousand Dollars and 00/100 Cents ($225,000.00), based upon Exhibit A
and the budget by deliverable task and billing rates in Exhibit B — Payment Schedule. The
maximum that will be charged for the entire scope of services will not exceed the Capped
amount, even if the Consultant’s actual costs exceed the Capped amount. Invoices shall
state a description of the deliverables completed and the amount due. Payment shall be due
upon completion and acceptance of the deliverables.

In the aggregate, progress payments will not exceed ninety percent (90%) of the total
amount of the contract, with the balance to be paid upon satisfactory completion of the
contract. Progress, or other paymehts, will be based on at least equivalent services
rendered, and will not be made in advance of services rendered.

In computing the amount of any progress payment (this includes any partial payment of
the contract price during the progress of the work, even though the work is broken down

into clearly identifiable stages, or separate tasks), the City will determine the amount that

the consultant has earned during the period for which payment is being made, on the



basis of the contract terms. The City will retain out of such earnings an amount at Jeast
equal to ten percent (10%), pending satisfactory completion of the entire contract.

5. Independent Contractor

a.

Rights and Responsibilities

It is expressly agreed that in the performance of the services necessary to carry out
this Agreement, Consultant shall be, and is, an independent contractor, and is not an
employee of the City. Consultant has and shall retain the right to exercise full
control and supervision of the services, and full control over the employment.
direction, compensation and discharge of all persons assisting Consuitant in the
performance of Consultant’s services hereunder. Consultant shall be ‘solely
responsible for all matters relating to the payment of his/her employees, including
compliance with social security, withholding and all other regulations governing
such matters, and shall be solely responsible for Consultant's own acts and those of
Consultant’s subordinates and employees. Consultant will determine the method,
details and means of performing the services described in Exhibit A.

Consultant’s Qualifications

Consultant represents that Consultant has the qualifications and skills necessary to

perform the services under this Agreement in a competent and professional manner
without the advice or direction of The City. Consultant’s services will be
performed in accordance with the generally accepted principles and practices
applicable to Consultant’s trade or profession. The Consultant warrants that the

~ Consultant, and the Consultant’s employees and sub-consultants are properly

Civicorps Schools

licensed, registered, and/or certified as may be required under any applicable
federal, state and local laws, statutes, ordinances, rules and regulations relating to
Consultant’s performance of the Services. All Services provided pursuant to this
Agreement shall comply with all applicable laws and regulations. Consultant will
promptly advise City of any change in the applicable laws, regulations, or other
conditions that may affect City’s program. This means Consultant is able to fulfill
the requirements of this Agreement. Failure to perform all of the services required
under this Agreement will constitute a material breach of the Agreement and may be
cause for termination of the Agreement. Consultant has complete and sole discretion
for the manner in which the work under this Agreement is performed. Prior to

_execution of this agreement, Consultant shall complete Schedule M, Part A,
Independent Contractor Questionnaire, Part A, attached hereto.

Payment of Income Taxes

Consultant is responsible for paying, when due, all income taxes, including
estimated taxes, incurred as a result of the compensation paid by the City to
Consultant for services under this Agreement. On request, Consultant will provide
the City with proof of timely payment. Consultant agrees to indemnify the City for
any claims, costs, losses, fees, penaities, interest or damages suffered by the-City
resulting from Consultant’s failure to comply with this provision.

Page 20l 18 Revised 5-31-2012
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d. . Non-Exclusive Relationship .
Consultant may perform services for, and contract with, as many additional clients,
persons or companies as Consultant, in his or her sole discretion, sees fit.

€. Tools, Materials and Equipment
Consultant will supply all tools, materials and equipment required to perform the

services under this Agreement.

f.  Cooperation of the City :
The City agrees to-comply with all reasonable requests of Consultant necessary to
the performance of Consultant’s duties under this Agreement.

Extra Work :
Consultant will do no extra work under this Agreement without first receiving prior

written authorization from the City.

ga

Proprietary of Confidential Information of the City

Consultant understands and agrees that, in the performance of the work or services under
this Agreement or in contemplation thereof, Consultant may have access to private or
confidential information which may be owned or controlled by the City and that such
information may contain proprietary or confidential details, the disclosure of which. to
third parties may be damaging to the City. Consultant agrees that all information
disclosed by the City to Consultant shall be held in confidence and used only in
performance of the Agreement. Consultant shall exercise the same standard of care to
protect such information, as a reasonably prudent consultant would use to protect its own
proprietary data.

Ownership of Results

Any interest of Consultant or its Subconsultants, in specifications, studies, reports,
memoranda, computation documents prepared by Consultant or its Subconsultants in
drawings, plans, sheets or other connection with services to be performed under this
Agreement shall be assigned and transmitted to the City. However, Consultant may retain
and use copies for reference and as documentation of its experience and capabilities.

Copyright

Consuitant shall execute appropriate documents to' assign to the City the copyright to
works created pursuant to this Agreement.

Audit

Consultant shall maintain (a) a full set of accounting recerds in accordance with generally
accepted accounting principles and procedures for all funds received under this Agreement;

and (b) full and complete documentation of performance related matters such as benchmarks

and deliverables associated with this Agreement.
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Consukant shall (a) permit the City to have access to those records for the purpose of
making an audit, examination or review of financial and performance data pertaining to this
Agreement; and (b) maintain such records for a period of four years following the last fiscal
year during which the City paid an invoice to Consultant under this Agreement.

In addition to the above, Consultant agrees to comply with all audit, inspection, record-
keeping and fiscal reporting requirements incorporated by reference.

10.  Agents/Brokers

Consultant warrants that Consultant has not employed or retained any subconsultant, agent,
company or person other than bona fide, full-time employees of Consultant working solely
for Consultant, to solicit or secure this Agreement, and that Consultant has not paid or
agreed to pay any subconsultant, agent, company or persons other than bona fide employees
any fee, commission, percentage, gifts or any other consideration, contingent upon or
resulting from the award of this Agreement. For breach or violation of this warranty, the
City shall have the right to rescind this Agreement without liability or, in its discretion, to
deduct from the Agreement price or consideration, or otherwise recover, the full amount of
such fee, commission, percentage or gift.

11.  Assignment

Consultant shall not assign or otherwise transfer any rights, duties, obligations or interest in
this ‘Agreement or arising hereunder to any person, persons, entity or entities whatsoever

- without the prior written consent of the City and any attempt to assign or transfer without
such prior wriiten consent shall be void. Consent to any single assignment or transfer shal]
not constitute consent to any further assignment or transfer.

12.  Publicity

Any publicity generated by Consultant for the project funded pursuant to this Agreement,
during the term of this Agreement or for one year thereafter; will make reference to the
contribution of the City of Oakland in making the project possible. The words “City of
Oakland™ will be explicitly stated in all pieces of publicity, including but not limited to
flyers, press releases, posters, brochures, public service announcements, interviews and
newspaper articles.

City staff will be available whenever possible at the request of Consultant to assist
Consultant in generating publicity for the project funded pursuant to this Agreement,
Consultant further agrees to cooperate with authorized City officials and staff in any City-
generated publicity or promotional activities undertaken with respect to this project.

13.  Title of Property

Title to all property, real and personal, acquired by the Consuitant from City funds shall vest
in the name of the City of Oakland and shall be accounted for by means of a formal set of
property records. Consultant acknowledges it is responsible for the protection, maintenance
and preservation of all such property held in custody for the City during the term of the
Agreement. The Consultant shall, upon expiration of termination of this Agreement, deliver
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to the City all of said property and documents evidencing title to same. In the case of lost or
stolen items or equipment, the Consultant shall immediately notify the Police Department,
obtain a written police report and notify the City in accordance with “Notice™ section of this
Apgreement.

Consultant shall provide to the City Auditor all property-related audit and other reports
required m Schedule S and under this Agreement. In the case of lost or stolen items or
equipment, the Consultant shall immediately notify the Police Department, obtain a written
police report and notify the City in accordance with the “Notice” section of this Agreement.

Prior to the disposition or sale of any real or personal property acquired with City funds,
Consultant shall obtain approval by the City Council and City Administrator in accord
with the requirements for disposal or sale of real or personal surplus property set forth in
the Oakland City Charter and/or Qakland Municipal Code Title 2.04, Chapter 2.04.120,
Surplus supplies and equipment — Disposal or Destruction.

14. Insurancé

Unless a written waiver is obtained from the City’s Risk Manager, Consultant must provide
the insurance listed in Schedule Q, Insurance Requirements. Schedule Q is attached and
incorporated herein by reference.

15. Indemnification

a. Notwithstanding any other provision of this Agreement, Contractor shall indemnify
and hold harmless (and at City’s request, defend) City, and each of their respective
Councilmembers, officers, partners, agents, and employees (each of which persons
' andﬂrgamzatlons—are_refcrred to-coHectively-herein-asZIndemnitees-orindividually—— _ _
s "Indemnitee") from and against any and all liabilities, claims, lawsuits, losses,
damages, demands, debts, liens, costs, judgments, obligations, administrative or
regulatory fines or penalties, actions or causes of action, and expenses (including
reasonable attorneys' fees) caused by or arising out of any:

(1) Breach of Contractor's obligations, representations or Wanam]es under this
Agreement;

(ii) Act or failure to act in the course of pexformance by Contractor under this
Agreement;

(3ii) Negligent or willful acts or omissions in the course of performance by
Contractor under this Agreement;

(iv) Claim for personal injury (including death) or property damage to the extent
based on the strict liability or caused by any negligent act, error or omission of
Contractor;
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(v) Unauthorized use or disclosure by Contractor of Confidential Information as
provided in Section 6 Proprietary of Confidential Information of the City
above; and

(vi} Claim of infringement or alleged violation of any United States patent right or
copyright, trade secret, trademark, or service mark or other proprietary or
intellectual property rights of any third party.

b. For purposes of the preceding Subsections (i) through (vi), the term “Contractor”
mciudes Contractor, its officers, directors, employees, representatives, agents,
servants, sub-consultants and subcontractors.

c. City shall give Contractor prompt written notice of any such claim of loss or damage
and shall cooperate with Contractor, in the defense and all related settlement
negotiations to the extent that cooperation does not conflict with City's interests.

d. Notwithstanding the foregoing, City shall have the right if Contractor fails or refuses
to defend City with Counsel acceptable to City to engage its own counsel for the
purposes of participating in the defense. In addition, City shall have the right to
withhold any payments due Contractor in the amount of anticipated defense costs plus
additional reasonable amounts as security for Contractor's obligations under this
Section 15. In no event shall Contractor agree to the settlement of any claim
described herein without the prior written consent of City.

e. Contractor acknowledges and agrees that it has an immediate and independent
obligation to indemnify and defend Indemnitees from any action or claim which

the time any action or claim is tendered to Contractor by City and continues at all
times thereafter, without regard to any alleged or actual contributory negligence of
any Indemnitee. Notwithstanding anything to the contrary contained herein,
Contractor’s liability under this Agreement shall not apply to any action or claim
arising from the sole negligence, active negligence or willful misconduct of an
Indemnitee.

f.  All of Contractor’s obligations under this Section 15 are intended to apply to the
fullest extent permitted by law (including, without limitation, California Civil Code
Section 2782) and shall survive the expiration or sooner termination of. this
Agreement.

g. The indemnity set forth in this Section 15 shall not be limited by the City’s insurance
requirements contained in Schedule Q hereof, or by any other provision of this
Agreement. City’s Iiability under this Agreement shall be limited to payment of
Contractor in accord to the terms and conditions under this Agreement and shall
exclude any liability whatsoever for consequential or indirect damages even if such
damages are foreseeable.
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16.

17.

Right to Offset Claims for Money

All claims for money due or to become due from City shall be subject to deduction or

offset by City from any monies due Consultant by reason of any claim or counterclaim
arising out of: i) this Agreement, or ii) any purchase order, or iii) any other transaction
with Consultant.

Prompt Payment Ordinance

This contract 1s subject to the Prompt Payment Ordinance of Qakland Municipal Code,
Title 2, Chapter 2.06 (Ordinance 12857 C.M.S, passed Janvary 15, 2008 and effective
February 1, 2008). The Ordinance requires that, uniess specific exemptions apply, the
Consultant and jts subconsultants shall pay undisputed invoices of their subconsultants
for goods and/or services within twenty (20) business days of submission of invoices
unless the Consultant or jts subconsultants notify the Liaison in writing within five (3)
business days that there is a bona fide dispute between the Consultant or its subconsultant
and claimant, in which case the Consultant or its subconsultant may withhold the
disputed amount but shall pay the undisputed amount.

Disputed late payments are subject to investigation by the City of Oakland Liaison,
Office of the City Administrator, Contracts and Compliance Unit, upon the filing of a
complaint. Consultant or its subconsultants opposing payment shall provide security in
the form of cash, certified check or bond to cover the disputed amount and penalty during
the investigation. If Consultant or jts subconsultant fails or refuses to deposit security,
the City will withhold an amount sufficient to cover the claim from the next Consultant
progress payment. The City, upon a determination that an undisputed invoice or payment
is late, will release security deposits or withholds directly to claimants for valid claims.

Consultant and its subconsultants shall not be allowed to retain monies from
subconsultant payments for goods as project retention, and are required to release
subconsultant project retention in proportion to the subconsultant services rendered, for
which payment is due and undisputed, within five (5) business days of payment.
Consultant and its subconsultants shall be required to pass on to and pay subconsultants
mobilization fees within five (5) business days of being paid such fees by the City. For

the purpose of posting on the City's website, Consultant and its subconsultants, are .

required to file notice with the City of release of retention and payment of mobilization
fees, within five (5) business days of such payment or release; and, Consuitant is required
to file an affidavit, under penalty of perjury, that he or she has paid all subconsultants,
within five (5) business days following receipt of payment from the City. - The affidavit
shall provide the names and address of all subconsultants and the amount paid to each.

H any amount due by a prime consultant or subconsultant to any claimant for goods
and/or services rendered in connection with a purchase contract is not timely paid in
accordance the Prompt Payment ordinance, the prime Consultant or subconsultant shall
owe and pay to the claimant interest penalty in the amount of ten percent (10%) of the
improperly withheld amount per year for every month that payment is not made, provided
the claimant agrees to release the prime consultant or subconsultant from any and all
further interest penalty that may be claimed or collected on the amount paid. Claimants
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18.

19.

20.

21.

that receive interest payments for late payment Prompt Payment ordinance may not seek
further interest penalties on the same late payment in Jaw or equity.

Consultant and its subconsultants shall include the same or similar provisions as those set
forth above in this section in any contract with another consultant or subconsultant that
delivers goods and/or services pursuant to or in connection with this City of Oakland
purchase contract.

Prompt Payment invoice and compliant forms are available from the City of Oakland’s
website:
http://www2.0aklandnet.com/Government/o/CityAdministration/d/CP/s/FormsSchedules/
index.htm. Scroll down to the Prompt Payment heading and click on the appropriate
links. Invoice and complaint inquiries should be directed to Vivian Inman, City of
Oakland Prompt Payment Liaison, 510-238-626] or email vinman(@oaklandnet.com.

Arizona and Arizona-Based Businesses

As referenced in Schedule B-2, in accordance with Resolution No. 82727 C.M.S. neither
this business entity nor any of its subsidiaries, affiliates or agents are headquarters in the
State of Arizona or anticipates relocating to the State of Arizona duration for the life of
its contraci(s) with the City of Oakland or until Arizona rescinds SB 1070.

Consultant acknowledges its duty to notify the Office of the City Administrator,
Contracts and Compliance Unit if it’s Business Entity or any of its subsidiaries, affiliates
or agents subsequently relocates its headquarters to the State of Arizona. Such re]ocatlon
shall be a basis for termination of this agreement.

Dispute Disclosure

As referenced in Schedule K, consultants are required to disclose pending disputes with

sthe City of Oakland when they submit bids, proposals or applications for a City or .

Agency contract or transaction involving professional services. This includes contract

amendments. Consultant agrees to disclose, and has disclosed, any and all pending

disputes to the City prior to executjon of this agreement. The City will provide a form for
such disclosure upon Consultant’s request. Failure to disclose pending disputes prior to
execution of this amendment shall be a basts for termination of this agreement.

Termination on Notice

The City may terminate this Agreement immediately for cause or without cause upon
giving (30) calendar days’ written notice to Consultant.

Conflict of Interest

a. Consultant

The following protections against conflict of interest will be upheld:
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1. Consultant certifies that no member of, or delegate to the Congress of the United
States shall be permitted to share or take part in this Agreement or in any benefit
arising therefrom.

5. Consultant certifies that no member, officer, or employee of the City or its
designees or agents, and no other public official of the City who exercises any
Tunctions or responsibilities with respect to the programs or projects covered by
this Agreement, shall have any interest, direct or indirect in this Agreement, or in
its proceeds during his/her tenure or for one year thereafier.

. Consultant shall immediately notify the City of any real or possible conflict of
interest between work performed for the City and for other clients served by
Consultant.

iv.  Consultant warrants and represents, to the best of its present knowledge, that no
public official or employee of City who has been involved in the making of this
Agreement, or who is a member of a City board or commission which has been
involved in the making of this Agreement whether in an advisory or decision-
making capacity, has or will receive a direct or indirect financial interest in this
Agreement in violation of the rules contained in California Government Code
Section 1090 et seq., pertaining to conflicts of interest in public contracting.
Consultant shall exercise due diligence to enswe that no such official will
receive such an interest.

v.  Consultant further warrants and represents, to the best of its present knowledge
and excepting any written disclosures as to these matters already made by
~=Consultant=te=City;=that=(F)no-public official-of-City-whe-has—partieipated in
deciston-making concerning this Agreement or has used his or her official
position to influence decisions regarding this Agreement, has an economic
interest in Consultant or this Agreement, and (2) this Agreement will not have a
direct or indirect financial effect on said official, the official’s spouse or
dependent children, or any of the official’s economic interests. For purposes of
this paragraph, an official is deemed to have an “economic interest” in any (a)
for-profit business entity in which the official has a direct or indirect investment
worth $2,000 or more, (b) any real property in which the official has a direct or
indirect interest worth $2,000 or more, (c) any for-profit business entity in
which the official is a director, officer, partner, trustee, employee or manager. or
(d) any source of income or donors of gifts to the official (including nonprofit
entities) if the income or value of the gift totaled more than $500 the previous
year. Consultant agrees to promptly disclose to City in writing any information
it may receive concerning any such potential conflict of interest. Consultant’s
attention is directed to the conflict of interest rules applicable to governmental
decision-making contained in the Political Reform Act (California Government
Code Section 87100 et seq.) and its implementing regulations (California Code
_of Regulations, Title 2, Section 18700 et seq.).
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vi.  Consultant understands that in some cases Consultant or persons associated with
Consultant may be deemed a “city officer” or “public official” for purposes of
the conflict of interést provisions of Government Code Section 1090 and/or the
Political Reform Act. Consultant further understands that, as a public officer or
official, Consultant or persons associated with Consultant may be disqualified
from future City contracts to the extent that Consultant is involved in any aspect
of the making of that future contract (including preparing plans and
specifications or performing design work or feasibility studies for that contract)

_through its work under this Agreement.

vii. Consultant shall incorporate or cause to be incorporated inte all subcontracts for
work to be performed under this Agreement a provision governing conflict of
interest in substantially the same form set forth herein.

b. No Waiver :
Nothing heremn 1s intended to waive any applicable federal, state or local conflict of

interest Jaw or regulation

c. Remedies and Sanctions
In addition to the rights and remedies otherwise available to the City under this
Agreement and under federal, state and local law, Consultant understands and agrees
that, if the City reasonably determines that Consultant has failed to make a good faith
effort to avoid an improper conflict of interest situation or is responsible for the
conflict situation, the City may (1) suspend payments under this Agreement, (2)
terminate this Agreement, (3) require reimbursement by Consultant to the City of any
amounts disbursed under this Agreement. In addition, the City may suspend payments

~-or-terminate- thisAgreement-whether-or-not-Censultant-is-responsible-for-thée-eonflict—- -

of interest situation.

22.  Non-Discrimination/Equal Employment Practices

Consultant shall not discriminate or permit discrimination against any person or group of
persons in any manner prohibited by federal, state or local laws. During the performance of
this Agreement, Consultant agrees as follows:

a. Consultant and Consultant’s subconsultants, if any, shall not discriminate against any
employee or applicant for employment because of age, marital status, religion, gender,
sexual orientation, gender identity, race, creed, color, national origin, Acquired-Immune
Deficiency Syndrome (AIDS), AIDS-Related Complex (ARC) or disability. This
nondiscrimination policy shall include, but not be limited to, the following: employment,
upgrading, failure to promote, demotion or transfer, recruitment advertising, layoffs,
termination, rates of pay or other forms of compensation, and selection for training,
including apprenticeship.

b. Consultant and Consultant’s Subconsultants shall state in all solicitations or
advertisements for employees placed by or on behalf of Consultant that all qualified
applicants will receive consideration for employment without regard to age, marital
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status, religion, gender, sexual orientation, gender identity, race, creed, color, national
onigin, Acquired-Immune Deficiency Syndrome (AIDS), AIDS-Related Complex
(ARC) or disability.

c. Consultant shall make its goods, services, and facilities accessible to people with
disabilities and shall verify compliance with the Americans with Disabilities Act by
executing Schedule C-1, Declaration of Compliance with the Americans with
Disabilities Act, attached hereto and incorporated herein. '

d. 1f applicable, Consultant will send to each labor union or representative of workers with
whom Consultant has a collective bargaining agreement or contract or understanding, a
notice advising the labor union or workers’ representative of Consultant’s commitments
under this nondiscrimination clause and shall post copies of the notice in conspicuous
places available to employees and applicants for employment.

23. Local and Small Local Business Enterprise Program (L/SLBE)

a. Reguirement — For Professional Services, 50% Local and Small Local Business
Enterprise Program (L/SLBE): there is a 50% minimum participation requirement
for all professional services contracts over $50,000. Consuitant status as an Oakland
certified Jocal or small local firm and subcontractor/subconsultant status as an
Oakland certified local or small local firm are taken into account in the calculation.
The requirement may be satisfied by a certified prime consultant and/or sub-
consultant(s). A business must be certified by the City of Qakland in order to eamn
credit toward meeting the fifty percent requirement. The City has waived small local
business enterprise (SLBE) subcontracting requirements for Oakland certified local
businesses that apply for professional services contracts as the prime consultant with
the City. The SLBE requirements still applies for non-certified I.BEs and non-local
business enterprises.

b. Good Faith Effort - In light of the fifty percent requirement, good faith effort
documentation is not necessary.

¢. Preference Points — Preference points are earned based on the level of participation
proposed prior to the award of a contract. Upon satisfying the minimum fifty percent
requirement, a consultant will eamn two (2) preference points. Three additional
preference points may be earned at a rate of one point for every additiona) ten percent
participation up to eighty percent participation of the total contract dollars spent with
local Oakland certified firms.

d. A firm may eamn up to five (5) preference points for local Oakland business
participation and additional preference points for being a long term certified business
in Oakland regardless of size and for having an QOakland workforce.

e. In those instances where VSLBE participation is evident, the Jevel of participation
will be double-counted towards meeting the requirement.
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Additional Preference Points. For Request for Proposal (RFP) and Request for
Qualifications (RFQ), additional Preference Points may be earned for h having an
Qakland workforce on Non-Construction Contracts.

Earning extra preference points for having an existing work force that includes
Oakland residents is considered added value. The Request for Proposal “evaluation™
process allows for additional preference points over and above the number of points
eamed for technical expertise. Typically 100 points may be earned for the technical
elements of the RFP. Preference points are awarded over and above the potential 100

points.

The Exit Report and Affidavit (ERA) — This report declares the level of participation
achieved and will be used to calculate banked credits. The prime consultant must
complete the Schedule F, Exit Report and Affidavit for, and have it executed by,
each L/SLBE sub consultant and submitted to the Office of the City Administrator,
Contracts and Compliance Unit, along with a copy of the final progress payment
application.

Joint Venture and Mentor Protégé Agreements. If a prime contractor or prime
consultant is able to develop a Joint Venture or “Mentor-Protégé™ relationship with a
certified LBE or SLBE, the mentor or Joint Venture partners will enjoy the benefit of
credits against the participation requirement. In order to earn credit for Joint Venture
or Mentor-Protégé relationships, the Agreement must be submitted for approval to the
Office of the City Administrator, Contracts and Compliance Unit, prior to the project
‘bid date for construction, and by proposal due date for professional services contracts.
Joint Venture Applications and elements of City approved Mentor Protégé relation
-are~avatlable-upon-request— -

Contractor shall submit. information concerning the ownership and workforce
composition of Contractor’s firm as well as its subcontractors and suppliers, by
completing Schedule D, Ownership, Ethnicity, and Gender Questionnaire, and
Schedule E, Project Consultant Team, attached and incorporated herein and made a
part of this Agreement. '

All affirmative action efforts of Contractor are subject to tracking by the City. This
information or data shall be used for statistical purposes only. All contractors are
required to provide data regarding the make-up of their subcontractors and agents
who will perform City contracts, including the race and gender of each employee
and/or contractor and his or her job title or function and the methodology used by
Contractor to hire and/or contract with the individual or entity in question.

In the recruitment of subcontractors, the City of Oakland requires all contractors to
undertake nondiscriminatory and equal outreach efforts, which include outreach to
minorities and women-owned businesses as well as other segments of Qakland’s
business community. The City Administrator will track the City’s MBE/WBE
utilization to ensure the absence of unlawful discrimination on the basis of age,
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marital) status, religion, gender, sexual preference, race, creed, color, national origin,
Acquired-Immune Deficiency Syndrome (AIDS), AIDS-Related Complex (ARC) or

disability.

m. In the vse of such recruitment, hiring and retention of employees or subcontractors,
the City of Oakland requires all contractors to undertake nondiscriminatory and equal
outreach efforts which include outreach to minorities and women as well as other
segments of Oakland’s business community.

24.  Living Wage Ordinance

If the contract amount of this Agreement is equal to or greater than $25,000 annually,

then Consultant must comply with the Oakland Living Wage Ordinance. The Living

Wage Ordinance requires that nothing less than a prescribed minimum level of

compensation (a living wage) be paid to employees of service consultants (Consultants)

of the City and employees of CFARs (Ord. 12050 § 1, 1998). The Ordinance also
requires submission of the Declaration of Compliance attached and incorporated herein
as Schedule N, Declaration of Compliance — Living Wage, and made part of this

Agreement, and, unless specific exemptions apply or a waiver is granted, the Consultant

must provide the following to its employees who perform services under or related to this

Agreement: :

a. Minimum compensation — Said employees shall be paid an initial hourly wage
rate of $11.70 with health benefits or $13.45 without health benefits. These
initial rates shall be upwardly adjusted each year no later than April 1 in
propertion to the increase at the immediately preceding December 31 over the
year earlier level of the Bay Region Consumer Price Index as published by the
Bureau of Labor Statistics, U.S. Department of Labor. Effective July 1% of each
year, Consultant shall pay adjusted wage rates.

b. Health benefits — Said full-time and part-time employees paid at the lower living
wage rate shall be provided health benefits of at least $1.70 per hour. Consultant
shall provide proof that health benefits are in effect for those employees no later
than 30 days after execution of the contract or receipt of City financial assistance.

c. Compensated days off — Said employees shall be entitled to twelve compensated
days off per year for sick leave, vacation or personal necessity at the employee's
request, and ten uncompensated days off per year for sick leave. Employees shall
accrue one compensated day off per month of full time employment. Part-time
employees shall accrue compensated days off in increments proportional to that
accrued by full-time employees. The employees shall be eligible to use accrued
days off after the first six months of employment or consistent with company
policy, whichever is sooner. Paid holidays, consistent with established employer
policy, may be counted toward provision of the required 12 compensated days off.
Ten uncompensated days off shall be made available, as needed, for personal or
immediate family illness after the employee has exhausted his or her accrued
compensated days off for that year.
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25.

d. Federal Earned Income Credit (EIC) — To inform employees that he or she may be
eligible for Eammed Income Credit (EIC) and shall provide forms to apply for
advance EIC payments to eligible employees. There are several websites and
other sources available to assist you, including but not limited to:
http://www.irs.gov. '

e. Consultant shall provide to all employees and to the Division of Contracts and
Compliance, written notice of its obligation to eligible employees under the City’s
Living Wage requirements. Said notice shall be posted prominently in communal
areas of the work site(s) and shall include the above-referenced information.

f. Consultant shall provide all written notices and forms required above in English,
Spanish or other langnages spoken by a significant number of employees within
30 days of employment under this Agreement.

g. . Reporting — Consultant shall maintain a listing of the name, address, hire date,
occupation classification, rate of pay and benefits for each of its employees.
Consultant shall provide a copy of said list to Contracts and Compliance Unit, on
a quarterly basis, by March 31, June 30, September 30 and December 31 for the
applicable compliance period. Failure to provide said list within five days of the
due date will result in liquidated damages of five hundred dollars ($500.00) for
each day that the list remains outstanding. Consultant shall maintain employee
payroll and related records for a period of four (4) years after expiration of the
compliance period. -

this Agreement to comply with the above Living Wage provisions. Consultant
shall include the above-referenced sections in its subcontracts. Copies of said
subcontracts shall be submitted to Contracts and Compliance.

Equal Benefits Ordinance

This Agreement is subject to the Equal Benefits Ordinance of Chapter 2.232.010 of the
Qakland Municipal Code and its implementing regulations. The purpose of this
Ordinance is to protect and further the public, health, safety, convenience, comfort,
property and general welfare by requiring that public funds be expended in a manner so
as to prohibit discrimination in the provision of employee benefits by City consultants
(Consultants) between employees with spouses and employees with domestic partners,

" and/or between domestic partners and spouses of such employees. (Ord. 12394 (part),

2001).

The following consultants are subject to the Equal Benefits Ordinance: Entities which
enter -into a "contract” with the City for an amount of twenty-five thousand dollars
($25,000.00) or more for public works or improvements to be performed, or for goods or
services to be purchased or grants to be provided at the expense of the City or to be paid
out of moneys deposited in the treasury or out of trust moneys under the control of or
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27.

28.

29,
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collected by the city; and Entities which enter into a "property contract” pursuant to
Section 2.32.020(DD) with the City mm an amount of twenty-five thousand doliars
($25,000.00) or more for the exclusive use of or occupancy (1} of real property owned or
controlled by the city or (2) of real property owned by others for the city’s use or
occupancy, for a term exceeding twenty-nine (29) days in any calendar year.

The Ordinance shall only apply to those portions of a consultant’s operations that oceur
(1} within the city; (2) on real property outside the city if the property is owned by the
city or if the city has a right to occupy the property, and if the contract’s presence at that
location 15 connected to a contract with the city; and (3) elsewhere in the United States
where work related to a city contract is being performed. The requirements of this
chapter shall not apply to subcontracts or subconsultants of any contract or consultant

The Equal Benefits Ordinance requires among other things, submission of the attached
-and  incorporated herein as Schedule N-1, Equal Benefits-Declaration of

Nondiscrimination.

City of Qakland Campaign Contribution Limits

This Agreement is subject to the City of Oakland Campaign Reform Act of Chapter 3.12 of
the Oakland Municipal Code and its implementing regulations if it requires Council
approval. The City of Oakland Campaign Reform Act prohibits consultants that are doing
business or seeking to do business with the City of Oakland from making campaign
contributions to Oakland candidates between commencement of negotiations and either 180
days after completion of, or termination of, contract negotiations.

If this Agreement requires Council approval, Consultant must sign and date an
Acknowledgment of Campaign Contribution Limits Form attached hereto and incorporated
herein as Schedule O, Campaign Contributions.

Nuclear Free Zone Disclosure

Consultant represents that Consultant 1s in compliance with the City of Oakland’s
restrictions on domng business with service providers considered nuclear weapons makers.
Prior to execution of this agreement, Consultant shall complete Schedule P, Nuciear Free
Zone Disclosure Forn, attached hereto.

Political Prohibition

Subject to applicable State and Federal laws, moneys paid pursuant to this Agreement shall

not be used for political purposes, sponsoring or conducting candidate's meetings, éngaging
in voter registration activity, nor for publicity or propaganda purposes designed to support or
defeat legislation pending before federal, state or local government.

Religious Prohibition

There shall be no religious worship, instruction, or proselytization as part of, or in
connection with the performance of the Agreement.
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30. Business Tax Certificate
Consultant shall obtain and provide proof of a valid City business tax certificate. Said
certificate must rematin valid during the duration of this Agreement.

31.  Abandonment of Project
The City may abandon or indefinitely postpone the project or the services for any or all or
the project at any time. In such event, the City shall give thirty- (30)-days written notice
of such abandonment. In the event of abandonment prior to completion of the final
drawings, if applicable, and cost estimates, Consultant shall have the right to expend a
reasonable amount of additional time to assemble work in progress for the purpose of
proper filing and closing the job. Prior to expending said time, Consultant shall present
to the City a complete report of said proposed job closure and its costs, and the City may
approve all or any part of said expense. Such additional time shall not exceed ten percent
(10%) of the total time expended to the date of notice of termination. All charges thus
incurred and approved by the City, together with any other charges outstanding at the
time of termination, shall be payable by the City within thirty-(30} days following
submission of a final statement by Consultant. '
Should the project or any portion thereof be abandoned, the City shall pay the Consultant
for all services performed thereto in accordance with the terms of this Agreement.

32.  Validity of Contracts
This Agreement shall not be binding or of any force or effect unti] it is: i) approved by
resolution of the City Council as required by the Oakland City Charter, Oakland Municipal
Code Title 2.04 and Oakland City Council Rules of Procedure, i) approved for form and
legality by the Office’of the City Attomey, and iii) Signed by the City Administrator or his
or her designee.

33.  Governing Law
This Agreement shall be governed by the laws of the State of California.

34.  Notice |
If either party shall desire or be required to give notice to the other, such notice shall be
given in writing, via facsimile and concurrently by prepald U.S. certified or registered
postage, addressed to recipient as follows:
CITY OF OAKLAND INFORMATION
Mark Gagliardi
Public Works Agency
250 Frank H. Ogawa Plaza, Fifth Floor
Oakland, CA 94612
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35.

36.

37.

38.

39,

CONSULTANT INFORMATION
Civicorps Schools

Brian Hickey

101 Myrtle Street

Oakland, CA 94607

Any party to this Agreement may change the name or address of representatives for purpose
of this Notice paragraph by providing written notice to all other parties’ ten- (10) business
days before the change is effective.

Entire Agreement of the Parties

This Agreement supersedes any and all agreements, either oral or written, between the
parties with respect to the rendering of services by Consultant for the City and contains all
of the representations, covenants and agreements between the parties with respect to the
rendering of those services. Each party to this Agreement acknowledges that no
representations, inducements, promises or agreements, orally or otherwise, have been made
by any party, or anyone acting on behalf of any party, which are not contained in this
Agreement, and that no other agreement, statement or promise not contained in this
Agreement will be valid or binding.

Modification

Any modification of this Agreement will be effective only if it is in a writing signed by all
parties to this Agreement. ‘

Severability/Partial Invalidity

If any term or provision of this Agreement, or the application of any term or provision of
this Agreement to a particular situation, shall be finally found to be void, invalid, illegal or
unenforceable by a court of competent jurisdiction, then notwithstanding such
determination, such term or provision shall remain in force and effect to the extent aliowed
by such ruling and all other terms and provisions of this Agreement or the application of this
Agreement to other situation shall remain in full force and effect.

Notwithstanding the foregoing, if any material term or provision of this Agreement or the
application of such materia) term or condition to a particular situation is finally found to be
void, invalid, illegal or unenforceable by a court of competent jurisdiction, then the Parties
hereto agree to work In good faith and fully cooperate with each other to amend this
Agreement to carry out its intent.

.

Time of the Essence

Time is of the essence 1n the performance of this Agreement.

Commencement, Completion and Close out

Civicorps Schools Page 170f 18 - ) Revised 3-31-2012
Recycling and Related Services



It shall be the responsibility of the Consultant to coordinate and schedule the work to be
performed so that commencement and completion take place in accordance with the
provisions of this Agreement.

Any time extension granted to Consultant to enable Consultant to complete the work must -
be in writing and shall not constitute a watver of rights the City may have under this

Agreement.

Should the Consultant not complete the work by the scheduled date or by an extended date,
the City shall be released from all of its obligations under this Agreement.

Within thirty (30) days of completion of the performance under this Agreement, the .
Consultant shall make a determination of any and all final costs due under this Agreement
and shall submit a requisition for such final and complete payment (including without
limitations any and al} claims relating to or arising from this Agreement) to the City. Failure
of the Consultant to timely submit a complete and accurate requisition for final payment
shall relieve the City of any further obligations under this Agreement, including without
limitation any obligation for payment of work performed or payment of claims by
Consultant.

40. Approval

If the terms of this Agreement are acceptable to Consultant and the City, sign and date
below.

41. Inconsistency

Jf-there-is- any=inconsistency-between-themmain-agreement-and-the—exhibits~the-text-of the —
main agreement shall prevail.

Public Works Agency
11713 W Gl Yoz

Diredfor V4 / Pate
CITY OF OAKLAND

Approveda/sjp«,fonm and leoahiy (a municipal corporation)

{7t , : v Adminiétratr’s Office . 77 Date

City Council Resolution No. 84426 CMS

Oakland Business License No. 3448 |

Contract Purchase Order No.

Civicorps Schools Page 18 ol 18 Revised 5-31-2012

Recycling and Related Services




EXHIBIT A — Scope of Services
for Civicorps Schools to Provide Recycling and Related Services

I.  Summary of Service

Crvicorps Schools {Contractor) will provide recycling and related services to the City of Oakland
(City) in the following six areas: (1} provide interns to assist with the City’s Recycling Hotline;
(2) support used oil recycling activities; (3) provide recycling collection services to City
facilities; (4) provide multi-family residential recycling support services; (5) perform bicycle
locker cleaning services; and (6) additional related work.

1. Types of Service

{1 Provide Interns to Assist with the City’s Recyeling Hotline

Contractor will provide an intern to work at the Public Works Agency, Environmental Services
Division (ESD) office at 250 Frank H. Ogawa Plaza, Suite 5301. The intern will perform
various tasks and activities to support the Recycling Program, and work 4-5 days per week as
scheduled by the City and Contractor. - The typical internship is for one year, inciuding an initial
3-month probation period during which the intern must display motivation, positive attitude,
discipline, ability to learn, and good attendance. An intemship may be continued for a second
year upon mutual agreement of the City, Contractor, and intemn. Interns are expected to maintain
a thoroughly professional, courteous, and enthusiastic demeanor when interacting with the public
and City staff in an effort to promote waste reduction and recycling. Tasks and activities
performed by Contractor’s intems may include the following:

» Respond to requests from Qakland residents and businesses that contact the Recycling
Program by telephone, email, and direct mail

+ Monitor the Recycling Hotline during regular office hours (Monday-Friday, 8:30am to
5:00pm) and respond to live phone calls and incoming emails

+ Monitor voicemail and email during the workday, and return calls and respond to emails
as soon as possible throughout the day

e Document all calls and emails received from the Recycling Hotline using Cityworks, the
City’s contact management and work order fulfillment system, and submit all service

© requests to the appropriate entity

» Assist with outreach activities such as staffing the City’s recycling booth at community
events

« Perform other administrative, public outreach and information, or customer service duties
such as: data entry, preparing mailings, conducting telephone surveys, performing
research, preparing documents, restocking brochures, assisting with public displays, and
other similar activities
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(2) Support Used Oil Recycling Activities

Procure and assemble used oil recycling kits (Kits). Deliver Kits to designated retailers in

. Oakland on an on-going, routine basis, and as directed by the City. Conduct annual site
inspections at approximately fifteen (15) state-certified used oil collection centers (Certified
Collection Centers) in Oakland.

A Kit consists of two p]aétic Jjugs with screw top caps and labels, and an oil filter coltection
bag, bound with string, rubber band, or other fastener for delivery. Kits may include
literature provided by the City. Jugs, labels, and bags shall be approved by the City.

Tasks and activities may include:
» Provide procurement and inventory management of Kit supplies, and assembly and
storage, of approximately 4,000 Kits per year. Work will entail that Contractor: .
o Maintain appropriate inventory of Kit components to ensure sufficient supply to
meet continuous dernand:
* purchase and store Kit components
* pick up or arrange for delivery of supplies/materials as needed
* assemble Kits
o Adjust Kit component inventory based on program needs and as per City
mstructions _
e Deliver approximately 3,000 Kits per year to approximately six retailers that sell motor
oil. Work will entail that Contractor: :
o Actively manage positive working relationships with the retailers, including
coordination with store managers of delivery times and adjustment of quantities
-~that-address-each-retajlerisneeds:
o Provide regularly scheduled (typically weekly) and timely delivery of Kits to
participating retailers
o Deliver Kits during retailers’ business hours, to the location designated by the
retailer
o Keep detailed records of Kit deliveries, including date and time of delivery, and
retailers’ signature of receipt of each delivery
o Provide monthly reports to the City of all Kits delivered
© Maintain regular contact with the City, and promptly communicate any problems
with the program or retailers
 Deliver Kits to, or provide for pick-up from, the City of Oakland and other organizations
as directed by City
« Conduct annual site inspections of Certified Collection Centers as directed by the City:
o Follow the site visit instructions provided by the City each year
o Complete the most current CalRecycle Certified Center Site Visit Checklist for
each visit to each facility
o Supply all State of California required signage and notices to facilities at time of
site inspection and docurment on the Certified Center Site Visit Checklist
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{3) Provide Recycling Collection Services to City Facilities

Provide regularly scheduled weekly recycling collection service to the following six (6) City
facilities:

Qakland Museum of California - 1000 Qak Street

Police Administration Building - 455 7th Street

City Hall - 1 Frank H. Ogawa Plaza

Public Works Heavy Equipment Shop - 5050 Coliseum Way

Dalziel Building - 250 Frank H. Ogawa Plaza
. Licnel J. Wilson Building - 150 Frank H. Ogawa Plaza

e N

Tasks shall include:
« Collect commingled cans and bottles, segregated corrugated cardboard, and/or mixed
single stream recyclables as directed by the City
Provide and maintain an adequate Jevel of service at each facility based on the quantity of
materials separated for collection at the facility. An adequate collection service level will
entail providing the appropriate number and size of recycling containers as required and
providing up to twice a week collection as needed. :
Promptly report to the City within one business day any problems encountered when
performing or attempting to perform collection service (e.g., access, contamination,
signage or labels needed, etc.) :
Empty collection containers on either: (1) a regular schedule, or (2) “on-call” by the City
notifying Contractor that the containers are full. On-call collection notice must be given
by the City befere 2:00 p.m. on a regular business day (weekday) to have collection on
the next regular business day.
Distribute Contractor-owned bins, wheeled carts, or other containers as agreed by the
~——=Eity-and-Centractor— ‘
« Submit a monthly status report delineating recycling collection service provided to each
facility by date, number and size of container(s) serviced, and fullness of each container;
and noting any problems (e.g., access, contamination, signage or labels needed, etc.)

The City may request, from time to time, reasonable changes in recycling collection service
including size of containers, number of containers, location of containers and collection
. frequency at no additional cost to the City. Changes in materials collected or number of facilities
provided collection service may result in additional compensation due to Contractor by the City.
If the City chooses to make changes it will notify Contractor in writing. Contractor will have ten
{10) business days to implement changes. .

The City agrees to make a reasonable effort to ensure that recyclable materials segregated for
recycling collection will be free of solid or hazardous waste. -If hazardous waste js found in a
coliection container, Contractor is not obligated to collect the container, and will notify the
City’s recycling hotline (510-238-SAVE; recycling@oaklandnet.com) immediately. If
containers storing recyclables contain excessive amounts of solid waste, Contractor will
immediately notify the City in order to have the contaminants removed prior to collection of the
recyclables. The City agrees not to overload the collection containers provided. The City will
provide unobstructed access to all collection containers provided.
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(4) . Provide Multi-Family Residential Recycling Support Services.

Contractor will perform services designed to increase participation in the City’s recycling
programs for multi-family residential dwellings. Services may include:
« Bulk delivery of printed materials and/or in-unit recyclmg containers (bags) to property
owners/managers
» Door-to-door delivery of printed materials and/or in-unit recycling containers (bags) to
individual residences in multi-family dwe]]mos m coordmat]on with the City and the
property owner/manager
« Communicating to the City any pertinent feedback from property owners/managers or
residents about the materials delivered or the recycling services at the residence

All multi-family recycling support services shall be performed based on written direction by the
City in the form of a Task Order that specifies the work to be completed. For delivery of printed
or other materials, the Task Order shall include:
+ Description and quantity of the materials to be delivered
+ Instructions necessary for delivery, such as delivery address, the recipient’s name and
contact information, and any special instructions for delivery

The Task Order shall also list the payment due to Contractor for completing the work specified
in the Task Order. Contractor must complete delivery within 10 (ten) working dayvs of receiving
a Task Order, and must notify the City that delivery has been comp]eted within 5 working days
of completing delivery.

Contractor shall perform services in a timely manner within the budget and timeline specified in
-the-Task-Order... -

The City will provide Contractor with all educational materials to be delivered. and Contractor
shall maintain an inventory control system for these materials that is satisfactory to the City,

including notification to the City when inventory needs to be replenished.

(5} Perform Bicycle Locker Cleaning Services

Contractor will provide services to keep two sets of City-owned bicycle parking Jockers clean
and tidy by performing bi- monlh]y cleaning, every other Monday. The locations are:

1. Northwest corner of ]4 Street and Broadway (in Frank Ogawa Plaza); and

2. Northeast corner of 20" Street and Broadway.

Specific bicycle locker cleaning services tasks to be performed are:
+ Sweep/remove and properly dispose of any trash or debris that has been left on top,
mnside, or within 20 feet of the lockers :
e For new urine or other stains, apply full-strength S;mpie Green using a rag, paper towel
~ or non-abrasive pad (such as Scotch Brite) to clean any stains on doors or frames. Allow
product to remain on lockers; wipe off before leaving.
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Remove any graffiti. If Simple Green doesn’t work, use Goof-Off, followed by diluted
Simple Green.

Clean the locker frame and doors with Simple Green, taking care to avoid moistening the
controller box, and door latch

Clean rooftops using Simple Green and water and long-handled squeegee

Observe whether there is debris accumulating inside any of the lockers. Observe if the
pavement surrounding the lockers is particularly dirty.

After cleaning, email the completed reporting form (to be provided electronically by the
City) to istanley(@oaklandnet.com. The completed reporting form must be submitted
within 5 working days of performing bicycle locker cleaning services. If there is any
evidence of vandalism, or graffiti or damage, immediately phone the City Bicycle and
Pedestrian Facilities Coordinator at 238-3983.

Contractor is responsible for providing the following supplies that are required to perform the
cleaning tasks described above:

(6)

Simple Green and water solution
Water

Full-strength Simple Green
Goof-Off ' '
Broom/dust pan

Long-handled squeegee

Step stool or short ladder
Rags/paper towels

Perform Additional Related Work

Upon request of City, additional work may be authorized under this contract, including but not
limited to:

Distributing public education materials or making educational presentations
Assisting with recyeling and waste reduction at public events or venues

If City desires any of these additional related services, the City will inform Contlactor of a
potential project, including:

Goal of the project

Audience for the project

Description of the issues and objectives of the project
Specific work products to be produced by Contractor -
Required turn-around time

Contractor will respond with:
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« Timeline designating key milestones within the proposed implementation plan

» Assignment of personnel and/or subcontractors and the corresponding number of hours to
carry out the tasks

« Complete cost estimate for the project, including estimated cost for each task and all
taxes or other charges

The City will review Contractor’s submission and then may authorize the additional work. Upon
written City authorization, Contractor shall perform the work within the timeline and not-to-
exceed (NTE) dollar amount specified in the written authorization. Contractor will not be paid
more than the specified NTE dollar amount, even if Contractor’s costs to perform the work are
greater than that dollar amount.

III.  Monthly Statements

Contractor will provide the City with Monthly Status Reports and Invoices delineating pertinent
information related to all services rendered that month. The Status Reports for these services
will detail the hours worked by recycling interns, used oil recycling activities completed,
recycling collection service provided, and multi-family residential recycling support services
completed, as described above i Section 11.

The Monthly Status Reports and Invoices for each month are due to the City by the 15" workday

of the following month, with the exception of the bi-weekly bicycle locker reporting described in
Section II (5) above. For the bicycle locker cleaning task, status reports are due bi-weekly, and
invoices shall be submitted quarterly.

IV.  Meetings and Management Oversight

Contractor will provide comprehensive management oversight for all activities covered under
this Scope of Work through a designated Contract Manager. The Contract Manager will meet at
minimum quarterly with the City’s designated contract management representative to review the
status and performance adequacy of the work of Contractor under this Scope of Services.
Contractor will designate an Internship Coordinator, who will meet with the City’s designated
intern supervisor monthly, and additionally as needed. Contractor senior management
representative(s) will meet at minimum annually with City’s designated representative(s) to
conduct a high-level assessment of Scope of Services status and to review strategic opportunities
for collaboration between the City and Contractor.

Civicorps Schools Exhibit A, Page 6 of 8 Revised 5-31-2012
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V. Liquidated Damages

The City and Coniractor agree that some quantified standards of performance are necessary and
appropriate o ensure consistent and reliable service and performance, and that Contractor’s
failure to meet certain standards may result in the City’s imposing the liquidated damages
detailed below. Any liquidated damages deductions will be made as adjustments to the total

amount of compensation due to Contractor for the month.

Performance Standard

Liguidated Damages

Unscheduled Intern absence, lateness, or early
departure: any time Contractor fails to notify the City
at least one business day prior to: (a) an absence; {b)
a late arrival [intern commencing work two hours or
more after their regvlarly scheduled start time]; or (c)
an early departure [intern ends their work day one
hour or more prior to the scheduled end time]

$25 per occurrence

Failure to deliver used oil recycling kits within five
working days of request from either the delivery
location or the City

$10 per day per occurrence

Failure to complete a scheduled week]y delivery of
used oil recycling kits

$10 per day per occurrence

Submittal of used oil recycling report or invoice after

o5l day-offollowing-menth——--.

$10 per day

Submittal of oil recycling reports that are incomplete,
or contain errors that require correction

$10per day after the date the initial
report is received by the City until
a complete and correct report is
received by the City

Submitta] of oil recycling invoices that are
incomplete, do not reconcile with other backup
documents, or contain errors that require coirection
before the City can process for payment

$10 per day the date the initial
invoice is received by the City
until a . complete and correct
invoice is received by the City

Civicorps Schools
Recycling and Related Services
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Performance Standard

Liguidated Damages/
Additional Compensation

Missed recycling collection

$10 for each occurrence if
Contractor does not provide
service on the following workday
after notification by the City

Fajlure to place recycling collection containers
within ten (10) business days after notice from City

$20 imposed for each day that
collection containers are not
placed within ten (10) business
days after notice from City

Late submittal of monthly recycling collection
service program report or invoice

$10 imposed for each workday
after the 25th day of the month
which report or invoice 1s not

Failure to deliver multi-family residential recycling
promotional materials within 10 (ten) working days
of receiving a Task Order from the City, or failure to
notify the City within five working days of
completing delivery of the promotional materials

received by the City

$10 imposed for each workday per
location  that  delivery  of
promotional materials, or

confirmation of delivery of
materials is delinquent

Failure to complete bicycle locker cleaning services
within 3 working -days of scheduled bi-monthly
cleaning, every other Monday ‘

$10 imposed for each workday
that completion of bicycle locker
cleaning services is delinquent

Failure to submit completed reporting form within 5
working days of performing bicycle locker cleaning
services

$10 imposed for each workday
that submittal of completed
reporting form is delinquent

Civicorps Schools
Recycling and Related Services

Exhibit A, Page § o §
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EXHIBIT B — Payment Schedule

(1) Provide Intems to Assist with the City’s Recycling Hotline

The City will pay Contractor $20.71 for each Corpsmember Intern hour worked.

The compensation paid for work related to recycling hotline support may be adjusted for
performance incentives (i.e., additional compensation) and disincentives (i.e., liquidated
damages} as specified in Schedule A - SCOPE OF SERVICES.

2) Support Used Oil Recycling Activities

For used oil recycling kit (Kit) services, the City will pay Contractor:

o §$5.62 per Kit for procurement, assembly, and storage of Kit components
o $2.42 per Kit delivered to retailers

For properly completing site inspections and reports at all of Oakland’s state-certified oil
recycling collection facilities, the City will pay Contractor $1,000 per inspection.

(3)  Provide Recycling Collection Service

The City will pay Contractor $15.00 for weekly recycling collection service provided at each
service location.

(4)  Provide Multi-Family Residential Recycling Support Services

The City will pay Contractor $50.00 for each bulk delivery of printed materials and/or in-unit
recycling containers (bags) to a property owner/manager. The City will pay Contractor $3.00 per
dwelling unit for door-to-door delivery of printed materials and/or in-unit recycling containers
(bags) to individual residences in multi-family dwellings.

(5)  Perform Bicycle Locker Cleaning Services

The City will pay Contractor $75.00 for each completed cleaning of the two sets of bicycle
lockers specified in Schedule A - SCOPE OF SERVICES.

(6)  Perform Additional Related Work

Contractor will be paid for additional related work only if additional work is pre-authorized by
the City. and an invoice is submitted which provides the details of all applicable dollar amounts
and deliverables for the project for the month. '

Civicorps Schools Exhibit B, Page ! of 1 : Revised 5-31-2012
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oFFicE opﬁ‘.}f T iy OAKLAND CITY COUNCIL
AIKAY 16 pY 3 SESOLUTION No. 84426 C.M.S.

RESOLUTION AUTHORIZING THE CITY ADMINISTRATORTOENTER .~
INTO A THREE-YEAR AGREEMENT WITH CIVICORPS SCHOOLS FOR

AN AMOUNT NOT-TO-EXCEED TWO HUNDRED TWENTY-FIVE
THOUSAND DOLLARS ($225,000) TO PROVIDE RECYCLING AND -
RELATED SERVICES AND WAIVING THE ADVERTISING AND
COMPETITIVE REQUEST FOR PROPOSAL/QUALIFICATION -
REQUIREMENTS - -

WHEREAS, the City desires to enter into an agreement with Civicorps Schools for recycling -
and related services including: (1) provide interns to assist with the City’s Recycling Hotline and
public information and outreach; (2) support used oil recycling activities; (3) provide recycling -
collection services to six large City facilities; (4) provide multi-family residential recycling
support services; (5) perform bicycle locker cleaning services; and (6) perform additional related
work to further the City’s Zero Waste Goal; and :

WHEREAS, the activities included in the agreement with Civicorps Schools will be funded by a
combination of sources including the Recycling Program Fund 1710, Alameda County Source
Reduction & Recycling Fund 2175, grants from CalRecycle, and the Measure B
Blcycle/Pedestnan Pass Thru Fund 2212; and _

WHEREAS, Section 2.04.040 B 5 and 2.04.051 A, respectively of the Oakiand Municipal Code
(the “OMC™) require the City to conduct a formal advertising and competitive Request For
Qualifications/Proposals (“RFQ/RFP”) selection process for professional services agreements
over $25,000.00; and .

WHEREAS, Section 2.04.051 B of the OMC authorizes the City Council to waive the _
advertising and competitive RFQ/RFP sclection requirement if it finds that it is in the Clty s best
interests to do so; and

WHEREAS, staff recommends that it is in the City’s best interests for the City Council to waive
the advertising and competitive RFQ/RFP process for this contract because as the only local .
conservation corps in Oakland Civicorps Schools is uniquely qualified to provide this group of
services, which is supported by state grants and includes job training, education, and
development programs for at-risk youth in service learning projects in addition to recycling.
services; and

WHEREAS, the City Council finds that the services provided pursuant to the agreement
authorized hereunder are of a professional, scientific or technical nature and are temporary in

nature; and

WHEREAS, the City Council finds that this agreement shall not result in the loss of
employment or salary by any person having permanent status in the competitive service; now,
therefore be it .



IN COUNCIL, OAKLAND, CALIFORNIA,

RESOLVED: pursuant to OMC Section 2.04.051 B, the City Council hereby finds and
determines that it is in the best interests of the City to waive the advertising and competitive

RFQ/RFEP selection requirement of the OMC based on the reasons set forth in this Resolution and

the Report accompanying this Resolution; and be it

FURTHER RESOLVED: That the City Council hereby awards, and the City Administrator is-

hereby authorized o enter into a three-year agreement for a total amount not -to-exceed two
hundred twenty—ﬁve thousand dollars (5225, 000) wﬁh Cmcorps Schools to prov1de Iecyc]mg

and related servmes and, be it

FURTHER RESOLVED That the City Administrator or his/her designee is hereby authonzed g

and empowered to approve any subsequent amendments to or extensions of said agreement with

the exception of those related to an increase in compensation or the allocation of additional funds-

provided that such amendments or extensions shall be reviewed by the City Attorney and ﬁled
with the City Clerk’s Office; and be it L

FURTHER RESOLVED: That a copy of the agreement will be on file in the Cﬂy Cletk’s |
Office and w111 be approved by the Office of the City Attomey .

JUN 42013

PASSED BY THE FOLLOWING VOTE:

AYES - BROOKS, GALLO, GIBSON MCELHANEY, KALB, KAPLAN REID SCHAAF and PRESIDENT
KERNIGHAN - %/

NOES - -
ABSENT -_ 5~

ABSTENTION - £—

LaTonda Simmons
City Clerk and Clerk of the Council
of the City of Oakland, California



City Administrator Contract/Grant Authority Checklist
(Purchasing Ordinance, OMC Chapter 2.04)

Higher Contract Authority (OMC §2.04.020.A). If “NO” is indicated for all questions in the Type of Contract
section or the Council has approved this contract expenditure in an Appropriation Resolution, the City Administrator’s

authority to award and execute this contract is:

$100,000 for Procurement, Construction and Services (includes non-professional, professional, technical and
scientific services)

Limited Contract Authority (OMC §2.04.020.B). If “YES” is indicated for any of the questions in the Type of
Contract section and Council has not approved this expenditure in an Appropriation Resolution, the City Administrator’s
authority to award and execute this contract is:

$50,000 for Procurement, Construction, Non-professional Services
$15,000 for Professional, Technical or Scientific Services

Loans, Development Agreements (e.g., Development and Disposition Agreements, Exclusive Negotiating
Agreements, etc.), Real Estate Agreements (Leasing, Sales or Acquisition of Real Property). The Purchasing
Ordinance does not establish any City Administrator authority to award or execute these types of agreements. Such
authority is contained in the Oakland Charter and separate legislation.

Pay-go Grant Authority (OMC §2.04.017).  The City Administrator is authorized to make Pay-go grants on behalf of
Council members to a non-City organization (e.g., a school or neighborhood association) in any amount, provided the
grant will be used for purposes consistent with restrictions on the pay-go funding source.

Type of Contract (OMC §2.04.020.B.1) Check the applicable boxes.
This contract is not related to a program or project that is identified in the current CIP or operating budget.

(] YES (not in either budget) NQ (is in CIP/ Operating budget)
Is this contract for services or supplies related to affordable housing projects? [Oves XINO
Is this contract paid for, directly or indirectly, with Redevelopment Agency funds? [IvyEs [XINO
Is this contract paid for, directly or indirectly, with voter-approved measure fonds? [ JyES [XNO
Is this contract for the purchase of any technological, computer or computerized
system services, software, equipment, hardware or products? LIYES XINO
Appropriation Resolution (OMC §2.04.020.B.3)
This Contract was approved in Appropriation Resolution No. 84426 C.M.S,, attached. XyYEs [INO

(Includes: 1) description of material/service; 2) contract amount; 3) funding source; 4) estimated time for execution
and completion of contract; 5) statement whether the program/project supported by contract is “new” or “previously
existing.”)

Competitive Award Process: Request for Proposals or Bid
The contractor or vendor was selected through a competitive process. LJves XNO

Alternatively, the competitive process (bidding or RFP/RFQ) was waived in Resolution XYES [ INO
No. 84428C.M.S., attached.

Project Number and Name: Civicorps Schools Contract

Completed by Mark Gagliardi, Project Manager, on this 3¢ day of July, 2013.

Signature: \W// ﬁﬁ/ﬁl% .
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OP ID: OS

DATE {MM/DDIYY YY)
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ACORD CERTIFICATE OF LIABILITY INSURANCE 07117113

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE PQLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder'is an ADDITIONAL INSURED, the pelicy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject fo
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).

PRODUCER 415-493-2500( SaNTACT

Farallone Pacific Insurance

415-493-2505] [T, e, {ATG, No:

Services, License# 0F84441

- E-MAIL
859 Diablo Avenue ADDRESS:

Novato, CA 94947
Daniel J. Costello ' INSURER(S) AFFORDING COVERAGE NAIC #
. INSURER A : Riverpaort Insuranca Company 36684
INSURED Civicorps Schools INSUI :
101 Myrtle Street RERE
Cakland, CA 94607-2507 INSURERC :
INSURER D :
INSURER E :
. INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED CR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TNER ADBLTS E POLICY EXP
LTR TYPE OF INSURANCE INSR] _\&Epm POLICY NUMBER (ﬁnon:izla%}’wf"‘gn (MM/DDIYYYY} LIMITS
GENERAL LIABILITY EACH OGGURRENCE $ 1,000,000
= - DAMACGE TC RENTED
A | X | cOMMERCIAL GENERAL LIABILITY RIC0012498 110112 | 1110113 | pREMISES (Ea occumencey | $ 100,000
| cLams-maoe OCCUR MED EXP {Any one person) | § 5,000
A | X | Prof Liability $1,000,000/53,000,000 1110112 | 11101113 | PERSONAL & ADVINJURY | $ 1,000,000
A | X {wel. Sexual Abus 110112 | 110113 | GENERAL AGGREGATE $ 3,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | § 3,000,000
X | poucy PRO- Loc Emp Ben. § 1M/3M
COMBINED SINGLE LIMIT
AUT(:JMOBILE LIABILITY | (Ea accidant) £ 1,000,000
A | X | any aute RIC0012498 110112 | 11/01M3 | BODILY INJURY (Per person) | §
ALOWNER ] EE?:EE::Z BODILY INJURY (Per accident) | §
X | mreoautos | X | ajros Por hoadenty o 8 Hired Auto
comp/coll $ 1,000 ded
umereLLaLaE | X | ocour ‘ EACH OCCURRENCE $ 4,000,000
A | X | Excess LaB CLAIMS-MADE REL0012499 11/0112 | 1M/01M3 | agereGaTE 5 4,000,000
DED | X | RETENTIONS NIL ] §
WORKERS COMPENSATION WG STATU- OTH-
AND EMPLOYERS' LIABILITY v TORY LIMITS ER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT 5
QFFICERAEMBER EXCLUDED? NiA
{Mandatory in NH) E.L. DISEASE - EA EMPLOYEE] §
If yes, dascribe under
DESCRIFTION OF OPERATIONS balow E.L. DISEASE - POLICY LIMIT | §

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHIGLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)
directors, ocfficers, agents, employees
and veolunteers are named as Additional Insureds for General Liability but
only as respects operations of the Named Insured, per attached endorgements
€@ 20 10 07 04 & C6 00 01 12 04. Insurance is Primary. No retro date for
RE: Recycling and Related Services

City of Oakland, its Councilmembers,

Professional Liability E&O.

CERTIFICATE HOLDER

CANCELLATION

City of Oakland

Public Works Agency Cont Serv
Attn: Calvin Hao

250 Frank H Ogawa Plaza, #4314
Qakland, CA 94612

l

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

S

ACORD 25 (2010/05)

® 1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and loge are registered marks of ACORD




COMMERCIAL GENERAL LIABILITY

POLICY NUMBER: RIC0012498
CG 201007 04

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - OWNERS, LESSEES OR
CONTRACTORS — SCHEDULED PERSON OR
ORGANIZATION

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART
SCHEDULE

Name Of Additional Insured Person(s)

Or Qrganization(s): Location(s) Of Covered Operations

City of Qakland, its Councilmembers, directors, officers, Recycling and Related Services
agents, employees and volunteers
Public Works Agency Contract Services
Attn: Calvin Hao

250 Frank H Ogawa Plaza, Suite 4314
Oakland, CA 94612

Information required to complete this Schedule, if not shown above, will be shown in the Declarations.

A. Section Il —~ Who Is An Insured is amended fo B. With respect to the insurance afforded to these

CG 201007 04

include as an additional insured the person(s) or
organization(s) shown in the Schedule, but only
with respect to liability for "bodily injury”, "property
damage" or "personal and advertising injury”
caused, in whole or in part, by:

1. Your acts or omissions; or

2. The acts or omissions of those acting on your
behalf;

in the performance of your engoing opérations for
the additicnal insured(s) at the location(s) desig-
nated above.

© I1SO Properties, Inc., 2004

additional insureds, the following additional exclu-
sions apply:

This insurance does not apply to "bodily injury" or
*property damage” occurring after:

1. All work, including materials, parts or equip-
ment furnished in connection with such work,
on the project {other than service, maintenance
or repairs) to be performed by or on behalf of
the additional insured(s) at the location of the
covered operations has been completed; or

2, That portion of "your work" out of which the
injury or damage arises has been put to s in-
tended use by any person or organization oth-
er than ancther contractor or subcentractor
engaged in performing operations for a princi-
pal as a part of the same project.

Page 1 of 1
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CG 00011204

POLICY NUMBER: RIC0012498

b. To sue us on this Coverage Part unless all of
its terms have been fully complied with.

A person or organization may sue us to recover
on an agreed seftlement or on a final judgment
against an insured; but we will not be liable for
damages that are not payable under the terms of
this Coverage Part or that are in excess of the ap-
plicable limit of insurance. An agreed setflement
means a seftlement and release of iiability signed
by us, the insured and the claimant or the claim-
ant's legal representative.

. Other Insurance

If other valid and collectible insurance is available
to the insured for a loss we cover under Cover-
ages A or B of this Coverage Part, our obligations
are limited as follows:

a. Primary Insurance

This insurance is primary except when b. be-
low applies. If this insurance is primary, our ob-
ligations are not affected unless any of the
other insurance is alsc primary. Then, we will
share with all that other insurance by the
method described in c. below.

b. Excess insurance
This insurance is excess over:

(1) Any of the other insurance, whether pri-
mary, excess, contingent or on any other
basis: '

(a) That is Fire, Extended Coverage,
Builder's Risk, [nstallation Risk or simi-
lar coverage for "your work";

(b} That is Fire insurance for premises
rented to you or temporarily occupied by
you with permission of the owner,

(¢) That is insurance purchased by you to
cover your liability as a tenant for "prop-
erty damage" to premises rented to you
or temporarily occupied by you with
permission of the owner; or

{d) If the loss arises out of the maintenance
or use of aircraft, "autos" or watercraft
to the extent not subject to Exclusion g.
of Section 1 — Coverage A — Bodily In-
jury And Property Damage Liability.

{2) Any other primary insurance available to
you covering liability for damages arising
out of the premises or operations, or the
products and completed operations, for
which you have been added as an addi-
tional insured by attachment of an en-
dorsement.

© 130 Properties, Inc., 2003

When this insurance is excess, we will have no
duty under Coverages A or B to defend the in-
sured against any "suit" if any other insurer has
a duty to defend the insured against that "suit".
If no other insurer defends, we will undertake
to do so0, but we will be entitled to the insured's
rights against all those other insurers.

When this insurance is excess over other in-
surance, we will pay only our share of the
~amount of the. loss, if any, that exceeds the
sum of;

(1) The total amount that all such other insur-
ance would pay for the loss in the absence
of this insurance; and

{2) The total of all deductible and self-insured
amounts under all that other insurance.

We will share the remaining loss, if any, with
any other insurance that is not described in this
Excess Insurance provision and was nof
bought specifically to apply in excess of the
Limits of Insurance shown in the Declarations
of this Coverage Part.

c. Method Of Sharing

If all of the other insurance permits contribu-
tion by equal shares, we will foliow this method
also. Under this approach each insurer con-
tributes equal amounts until it has paid its ap-
plicable limit of insurance or none of the loss
remains, whichever comes first.

If any of the other insurance does not permit
contribution by equal shares, we will contribute
by fimits. Under this method, each insurer's
share is based on the ratio of its applicable
limit of insurance to the total applicable limits
of insurance of all insurers. :

5. Premium Audit

a. We will compute all premiums for this Cover-
age Part in accordance with our rules and
rates.

'b. Premium shown in this Coverage Part as ad-

vance premium is a deposit premium only. At
the close of each audit period we will compute
the earned premium for that period and send
notice to the first Named Insured. The due
date for audit and retrospective premiums is
the date shown as the due date on the bill. If
the sum of the advance and audit premiums
paid for the policy period is greater than the
earmned premium, we will return the excess to
the first Named Insured.

¢. The first Named Insured must keep records of
the information we need for premium computa-
tion, and send us copies at such times as we
may request.

Page 11 of 15



CERTIFICATE OF WORKERS’ COMPENSATION COVERAGE

DATE
Jul 18,2013

PRODUCER

NonProfits’ United Workers’ Compensation Group
431 [ Street, Suite 200

Sacramento, CA 95814

Arthur J. Gallagher Risk Management Services
One Market Plaza, Spear Street Tower, Suite 200
San Francisco, CA 94105

Phone: (§16) 868-6231
Fax: (916) 880-5251

THIS CERTIFICATE IS ISSUED AS MATTER OF INFORMATION ONLY
AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER.
THIS CERTIFICATE DOES NOT AMEND, EXTEND OR ALTER THE
COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE

INSURED

Civicorps Schools
101 Myrtle Street
QOakland, CA 24607

INSURER & NonProfits’ United Workers® Compensation Group
INSURER 8: Safety Natl Cas Corp [NAIC # 15105)

INSURER C:

INSURER ik

INSURER E:

COVERAGES This Certificate is not intended to specify all endorsements, coverages, terms, conditions and exclusions of the policies shown.

THE FOLICIES OF COVERAGE LISTED BELOW HAVE BEEN ISSUED TO THE AFFILIATE MEMBER NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING
ANY REQUIREMENT, TERM, OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE
COVERAGE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS

SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

POLICY
o TYPE OF COVERAGE POLICY NUMBER EEFE TS DATE Exptl’iglou LIMITS
GENERAL LIABILITY EACH OCCURRENGE 3$
COMMERCIAL GENERAL LIABILITY FIRE DAMAGE (Any ane fire) 5
|cLamsmape | ocour MED EXPENSE (Any one persan) $
GENERAL AGGREGATE LIMIT APPLIES PER: PERSONAL & ADV INJURY [3
[poucy | [prosect | Loc GENERAL AGGREGATE 3
PRODUCTS-COMP/OP AGG $
AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT 3
ANY AUTO {Each accident) $
ALL OWNED AUTOS BODILY INJURY 5
SCHEDULED AUTOS (Per person) $
HIRED AUTOS BODILY INJURY 3
NON-OWNED AUTOS (Peraccident) $
PROPERTY DAMAGE 3
{Per accident} $
WC STAT
LIMITS X | oTHER
WORKERS' COMPENSATION
A AND NPU-WCG 001-2013 1/1/13 1/1/14 E.L. EACH ACCIDENT § 500,000
EMPLOYERS LIABILITY E.L. DISEASE — EA EMPLOYEE $ 500,000
E.L. DISEASE — COVERAGE LIMIT $ 500,000
OTHER
B |EXCESS Workers® Compensation SP 4047536 1/1/13 1/1/14 $100,000,000 x $500,000 WC
$2,000,000 x $500,000 EL

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL/PROVISIONS
Evidence of Warkers” Compensation Coverage: Waiver of Subrogation provided by Endorsement NPUWCG-CVCSCH-026; Project: Recycling and

Related Services

CERTIFICATE HOLDER |

i ADDITIONAL INSURED; INSURER LETTER:

CANCELLATION

City of Oakland

PWA - Contract Services
250 Frank H Ogawa Plaza
Suite 4314

QOalkland, CA 94612
ATTN: Calvin Hao

NPUWCG-CVCSCH-026

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED
BEFORE THE EXPIRATION DATE THEREOF NOTICE WILL BE DELIVERED
IN ACCORDANCE WITH THE POLICY PROVISIONS,

<

Based on ACORD 25 (2009/09}

PO,




NONPROFITS
UNITED_’

WORKERS COFIP GROUP

THIS ENDORSEMENT CHANGES THE MEMORANDUM OF COVERAGE
PLEASE READ IT CAREFULLY
WAIVER OF TRANSFER OF RIGHTS OF

RECOVERY AGAINST OTHERS TO US

NonProfits’ United Workers’ Compensation Group
Memorandum of Coverage: NPU-WCG 001-2013

This endorsement modifies the coverage provided under the following:
Memorandum of Coverage: PART ONE: WORKERS” COMPENSATION

COVERAGE Paragraph H. RECOVERY FROM OTHERS is amended with respect to the following: Name
and Address of Person or Organization:

City of Oaklond

PWA - Contract Services

250 Frank H Ogawa Plaza, Suite 4314
Oakland, CA 94612

DESCRIPTION OF dPERATIONS/LOCATIONS ADDED BY ENDORSEMENT:
- The City of Oakland, its Councilmembers, directors, officers, and, employees for all work performed by
Consultant, its employees, agents and subconsultants in regards to Project: Recylcing and Related Services.

NPU-WCG waives any right of recovery it may have against the person or organization shown above
because of payments made by NPU-WCG for injury or damage arising out of the Members’ operations
done under a contract with that person or organization shown above and included in the coverage
provided by the Memorandum of Coverage. This waiver applies only to the person or organization
shown on the Schedule Above.

This endorsement is part of the Memorandum of Coverage and is effective on the date shown below.
All other terms and conditions remain unchanged.

Effective Date: January 1, 2013 Expiration Date: January 1, 2014
Member: Civicorps Schools
Endorsement No: NPUWCG-CVCSCH-026 ' Date Issued: _Jul| 18 2013

e ,/gé*’..__‘ﬁ/_m

Authorized Representative for NPU-WCG

- MOC: NPU-WCG 001-2013
NPU-WCG Page 1
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CITY OF OAKLAND
NON-PROFIT BUSINESS TAX CERTIFICATE A BUSINESS TAX
ACCOUNT The issuing of a Business Tax Centificate is for revenue purposes only. [t does not relieve the taxpayer from the responsibility CEI;EI’TS:EIE LS UPEE[I?]%IEED
NUMBER of complying with the requirements of any other agency of the City of Oakland andfer any ather ordinance, law or regulation of LOCATION 1S NOT
{he State of California, or any other governmental agency. The Business Tax Certificate expires on December 31st of each VALID FOR AN‘ ‘IEY OTHER
134481 year. Per Section 85.04,150A, of the O.M.C. you are allowed a renewal grace period until March 1st the following year. ADDRESS.
EXPIRATION DATE YOU MAY BE REQUIRED
BUSINESS NAME CIVICORPS SCHOOLS o ORTAIN A VALID
: 12/31/2013 ZONING CLEARANCE TO
OPERATE YOUR BUSINESS
BUSINESS ADDRESS 101 MYRTLE ST LEGALLY. RENTAL QF
OAKLAND, CA 94607-2543 REAL PROPERTY [S
EXCLUDED FROM ZONNG.

BUSINESS TYPE |7 _ Professional/Semi-Professional

= T,

EAST BAY CONSERVATION CORP

BRIAN HICKEY
101 MYRTLE ST

Public information above
this [ine to be
conspicuously posted!

MAILING ADDRESS
OAKLAND, CA 94607-2543
N
| CITY OF OAKLAND
NON-PROFIT BUSINESS TAX CERTIFICATE A BUSINESS TAX
ACCOUNT The issuing of 2 Buginess Tax Certificate is for revenue purposes only, It does not relieve the taxpayer from the respensibility CERTIFICATE 1S REQUIRED .
NUM of complying with the requirements of any ether agency of the City of Oakland and/or any other ordinance, law i FOR EACH BUSINESS
BER B e ¥ , law or regulation of
the State of C.‘allfomm, or any other governmental agency. The Business Tax Certificate expires on December 3ist of each LOCATION AND IS NOT
2476959 year. Per Section 85.04.190A, of the O.M.C. you are allowed a renewal grace period until dMarch 1st the following year, VALID FOR ANY OTHER
ADDRESS.
HUSINESS NAME CIVICORPS SCHOOLS EXPIRATION DATE YOU MAY BE REQUIRED
12/31/201 TO OBTAIN A VALID
‘ 3 ZONING CLEARANCE TC
BUSINESS ADDRESS 4315 SAN LEANDRO ST OPERATE YOUR BUSINESS
OAKL _ LEGALLY. RENTAL OF
AND, CA 94621-3727 REAL PROPERTY 18
EXCLUDED FROM ZONING.

BUSINESS TYPE | _ profegsional/Semi-Professional s

T

EAST BAY CONSERVATION CORPS
BRIAN HICKEY

101 MYRTLE ST

OAKLAND, CA 94607-2543

Public information above -
this tine to be
conspicuously posted!

MAILING ADDRESS
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2™ City of Oakland
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Equal Benefits Ordinance
- Certificate of Compliance

is hereby awarded to
Civicorps Schools

For satisfying al ! requirements necessary for compliance with the Fqual ‘mmam\ww Ordinancg,

Eﬁl@@?&g , Ob-ii-12
Shelley Datensburg 4 ‘ Date

Senior Contract Compliance Officer

m...::rnwzg..ﬁ_,zﬁ.,:n:m...&::=EE..EBEE;EEEE:E::?EE_.E.s.:.E.E_:EE?.t )
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Schedule B-2 — Arizona Resolution
To be completed by Business Owner

OAKLAND

Declaration of Compliance with the Arizona Resolution #82727

(]) Business Name Civicorps Schools

(2) Business Contact Person: (Name/Title)_Brian Hickey

(3) Business Contact Person: (Phone/E-mail_510 992-7838 / brian hickey@cvcorps.org

(4) Business Headquarters Address_101 Myrtle Street, Oakland, CA 94607

(5) Existing contracts with the City? [JYes [¥INo  If Yes, please list title and agency below:

(6) The above named company is currently responding to the following contract opportunity:
Title:
Project Number:
Name of City Contact/Project Manager/Agency/Department
Phone/ e-mail

I declare under penalty of petju OT headquartered in Arizona

Signed (Business Owner) Date //{

[ * I declare under penalty of perjury that my company is headquartered in Arizona and my
proposal/bid should be considered because '

(Please use attachments if additional space is needed).

Signed (Business Owner) - : Date

* Excerpt; (Resolution #82727) RESCLVED: That unless and until Arizona rescinds SB 1070, the City of Oakland urges City departments (1) 1o the extend where
practicable, and in instances where there is no significant additional cost to the city or conflict with law, to refrain from entering into any new or amended contracts to
purchase goods or services from any company that is headquartered in Arizona, (2) to not send City officials or employees to conferences in Arizona, and (3) to review
existing contracts for the purchase of goods and services with companies headquartered in Arizona and explore opportunities to discontinue those contracts consistent
with the terms of those contracts and principles of fiscai responsibility , and ..... .

DCP: DLB 5/2010
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Schedule C1
“DECLARATION OF COMPLIANCE WITH THE
AMERICANS WITH DISABILITIES ACT”

{For use by all city departments on censiruction contracts)
(To be completed by the prime)

The Americans with Disabilities Act (ADA) requires that private organizations serving the
public make their goods, services and facilities accessible to people with disabilities.
Furthermore, the City of Qakland requires that all of its Confractors comply with their ADA
obligations and verify such compliance by signing this Declaration of Compliance.

I certify that I will comply with the Americans with Disabilities Act by:

A. Adopting policies, practices and procedures that ensure non-discrimination and equal
access to Contractor’s goods, services and facilities for people with disabilities;

B. Providing goods, services and facilities to individuals with disabilities in an integrated -
setting, except when separate programs are required to ensure equal access;

C. Making reasonable modifications in programs, activities and services when necessary to
ensure equal access to individuals with disabilities, unless fundamental alteration in the

nature of the Contractor’s program would result;

D. Removing architectural barriers in existing facilities or providing alternative means of
delivering goods and services when removal of barriers is cost-prohibitive;

E. Fumishing auxiliary aids to ensure equally effective communication with persons with .
disabilities; and -

F. If contractor provides transportation to the public, by providing equivalent accessible
transportation to people with disabilities. :

Schedule P
“NUCLEAR FREE ZONE DISCLOSURE FORM”

I certify that:

A) Neither this Business Entity nor any of its subsidiaries, affiliates or agents engages in
nuclear weapons work or anticipates entering into such work for the duration of its
contract(s) with the City of Oakland, and

B) The appropriate individuals of authority are cognizant of their responsibility to notify the
Office of Finance of the City of Oakland if the Business Entity or any of its subsidiaries,
affiliates or agents subsequently engages in nuclear weapons work.

Page 1 of 2 Rev 8/2012



Schedule U
“COMPLIANCE COMMITMENT AGREEMENT”

| have read the City of Oakland's Local/Small Local Business Enterprise Program (L/SLBE) and that for the
pertinent project, | have achieved the requirement of 50% L/SLBE participation as described in the
L/SLBE program and that 50% of the total trucking dollars have been allotted to certified Oakland
Local Truckers (trucking dollars applicable only to Construction Services projects}. In the event that
these requirements have not been achieved, ! understand that my bid will be deemed non responsive.

As prime contractor for this project, | agree to use the City of Oakland’s electronic payroll system to input
ALL certified payrolls reports including all tiers of subcontractors for this project (certified payroli
applicable only to Construction Services projects).

As prime, | agree to submit with the final payment request a completed “Exit Report and Affidavit form”.
The Exit Report and Affidavit Form may be located on the City's website at
hitp:/iwww2.oaklandnet.com/Government/o/CityAdministration/d/CP/s/FormsSchedules/index.htm.

Schedule V
“AFFIDAVIT OF NON-DISCIPLINARY OR INVESTIGATORY ACTION”

| certify that the Equal Employment Opportunity Commission (EEOC), Department of Fair Employment &
Housing (DFEH) or the Office of Federal Contract Compliance Programs (OFCCP) has not taken
disciplinary or investigatory action against the Firm. If such action has been taken, attached hereto is a
detailed explanation of the reason for such action, the party lnstltutlng such action and the status or
outcome of such action.

I declare under penalty of perjury that the foregoing is true and correct to the best of my
knowledge. : y

By signing and submitting this form the prospective primary participant’s authorized
representative hereby obligates the proposer(s) to the Schedule C-1, Schedule P, Schedule
U and Schedule V’s stated conditions. '

7913

Date '
CivicorPS ScLaOtB A/a,n Lessik
Company Name Type or Print Name
O1 ﬂqu‘i'[ﬂ- 3"(1‘&/4’ | Execotye Div cch 67/

Address Type or Print Title

colllpmd A aq4b07 (510) 992 - 7800 / alan-lessik O

City State Zip Phon&/Email CVeoY P <, O-r?

Page 2 of 2 Rev 8/2012



DEPARTMENT OF CONTRACTING AND
PURCHASING

. Social Equity Division

OaxLanD | Phone 510-238-3970 Fax: 510-238-3363

£r8 Clme PGV E Bnrn
- f e FAY i

L7ni
g

Part . OWNERSHIP& ETHNICITY of PRIME:

Firm or Individual Name Civicorps Schools

SCHEDULE D

OWNERSHIP, ETHNICITY and GENDER

Street Address 101 Myrtle Street City Qakland

State CA Zip 94607

QUESTIONNAIRE

Phone { 510 y992-7800

City of Oakland Business License Number 134481

(Please check one and explain below)
[ Self Employed, Name of Owner

[] Joint Venture, Names of Participants

Completed by; Brian Hickey

Federal ID # 94-2941068

Phone if different from above

HoQuoazo:_ State of Incarporation California
[] Partnership, General or Limited Names of Partners

, African American Indian/ Asian or Pacific | Caucasian Filipino | Hispanic | Other
Ownership __..ﬁmnmm.ﬁw Ethnicity American | Alaskan Native Islander
All owners must be listed R — - 4 .
inthis Information % Of Total Ownership 10 10 80
Women . 4
Joint Venture Ownership

Part Il: CERTIFICATIONS

Please attach a copy of the
certification letter or provide the

I Minority-owned Business Enterprise (MBE)?  Cert #

0 Woman-Owned Business Enterprise (WBE)  Cert#

date. [1] Oakland Certified Local Business Enterprise  Cert #4644
[0 Other Cert#

Expiration Date

_Expiration Date

Expiration Date
Expiration Date 12/31/2013
Expiration Date



Part lll: Ethnicity and Gender of Employees

Male Female
= S 5 5
3 " 8 =l 5 ] - - S
b @D = [} o < o S o =
= o) 2 o = Ry = [+ 82 ] =
8 2 2 s| £, 2 =1 = . B 2% - s 2
= S ¥ gl 52 2 g s 2 E cZ £ g g 2
2 L o c =3B 8 = al 5 = 8 o @ 2 a S
= B 8 3 & & S| T 8 & G = S| T
2 2 2 5| <€ 5 = = 5
g o < B 2 | < < @
1w m = <<
Project Management | 1.00 1.00
Professional 24.00 10.00 | 3.00 1.00 |5.00 1.00 1.00 2.00 10.00 | 1.00
Technical
Clerical 1.00 1.00 1.00
Trades 16.00 | 7.00 1.00 6.00 3.00 3.00. 1.00 2.00

AFFIRMATIVE ACTION INFORMATION [ certify that I/we shall not discriminate against any employee or applicant for employment because of race, color, creed, sex, sexual
orientation, national origin, age, disability, Acquired Immune Deficiency mﬁaa_jm {AIDS) AIDS related complex, or any other arbitrary basis and shall insure compliance with ail
provisions of Executive Order No. 11246 (as amended by Executive Order No. 11375). | certify that Kwe shall not discriminate against any employee or applicant for employment
because they are disabled veteran of the Viet Nam era and shall insure compliance with all provisions of 41CFR60-250.4 where applicable.

[ declare under penalty of perjury that the foregoing is true and correct.  Signature

71 .
-~ ~
_u;::,_mam .R:%i\“ hm\mmy.\hx ;_m\b\vrmn\t.‘mﬂ\ U:\Pn\ﬁ@\ cms \V\\\ N\\u

Please be advised that the ethnicity and gender information contained in this Schedule D will be used for reporting and tracking purposes ONLY.




SCHEDULE E
PROJECT CONSULTANT TEAM LISTING QaxianD

PROJECT INFO: - Recycling and Related Services - Civicorps

Prime consultants shall list ALL subconsultants regardless of tier and their approximate percentage of work. All percentages must total 100%. Only the
subconsultants listed below may be used. The prime agrees that no company changes will be made to this listing without written approval of the City.
Companies must be certified by the City prior to submittal in order to receive Local/Small Local Business Enterprise {LLBE, SLBE} credits.

= 5]
=] =
: : % of £ Z
Type of Work Company Name Address and Cify Phone No. Work w £
Recycling and Related Civicorps Schools 101 Myrtle Street, Oakland, CA 94607 | 510 992-7800 100

Services

(1 01 OO [0 [0 [ |emaltocal (sLBE)

OO0 30 'O/0 O |ocaes

[

A

Prime Consultant Signature: \ﬁ . Date: m \\m \\W
Z T 7 7
Attach additionai pages if necessary.

Contractors are required to identify the ethnicity and gender of the majority owners of listed firms. This information will be used for tracking purposes only.

¥ (AA=African American) (Al=Asian Indian) (AP=Asian Pacific) (C=Caucasian) (H=Hispanic) {NA=Native American} (O=0Other) (NL=Not Listed)

**  {M = Male) (F = Female)



Schedule K

CITY F OF
OAKLAND

Pending Dispute Disclosure Form

Policy — All entities are required to disclose pending disputes with the City of Oakiand
when they submit bids, proposals or applications for a City contract or transaction involving:

» The purchase of products, construction, non-professional or professional services,

» Contracts with concessionaires, factlity or program operators or managers,

o Contracts with project developers, including Disposition and Development Agreements,
lease Disposition and Development Agreements and other participation agreements

¢ Loans and grants, or acquisition, sale, lease or other conveyance of real property,
excluding licenses for rights of entry or use of city facilities for a term less than thirty
(30) consecutive calendar days.

Disclosure is required at the time bids, proposals or applications are due for any of the above-
described contracts or transactions when an entity is responding to a competitive solicitation and
at the commencement of negotiations when bids, proposals or applications are solicited by or
submitted to the City in a non-bid or otherwise non-competitive process.

The disclosure requirement applies to pending disputes on other City and Agency contracts or
projects that: (1) have resulted in a claim or lawsuit against the City of Oakland

(2) could result in a new claim or new lawsuit against the City of Oakland or

(3) could result in a cross-complaint or any other action to make the City of Oakland a party to
an existing lawsuit. “Claim” includes, but is not limited to, a pending administrative claim or a
claim or demand for additional compensation.

Entities required to disclose under this Disclosure Policy include (1) any principal owner or
partner, (2) any business entity with principal owners or partners that are owners or partners in a
business entity, or any affiliate of such a business entlty, that is involved in a pending dispute
against the City of Oakland or Agency.

Failure to timely disclose pending disputes required by this policy may result in (1) a
determination that a bid is non-responsive and non-responsible for price-based awards, or (2)
non-consideration of a bid or proposal for a professional service contract or other qualification-
based award. The City may elect to terminate contracts with entities that failed to timely
disclose pending disputes and/or initiate debarment proceedings against such entities.

Rev. 4/12 1



Individuals, Businesses or other entities should respond below:

1. Are you or your firm involved in a pending dispute or claim Against the City of Oakland?

No Yes [ | (checkone)

2. If you answered “Yes”, list existing and pending lawsuit(s) and claim(s) with the title and
date of the contract, a brief description of the issues, officials or staff persons involved-in the
matter and the City or Agency department/division administering the contract.

Contract Title:

Date: Official(s), Staff person(s) involved:

Administering Department/Division:

Issues:

Contract Title:
Date: Official(s), Staff person(s) involved:

Administering Department/Division:

Issues:

(check) [ Additional Disputes listed on Attachment

By signing below, 1 certify that all hrgsentationd ayfd disflosures made herein are true, correct

and complete.

Signature: A '
VV'

7

Print Name: Alan Lessik

Title: Executive Director Date: 7/15/13




SCHEDULE M, Part A
INDEPENDENT CONTRACTOR QUESTIONNAIRE

PROJECT: number — Recycling and Related Services
CONTRACTOR.: Civicorps
SSN# or Corporate Taxpayer ID# : 94-2941068

Please answer ‘Yes® or ‘No’ to each question. The word “contract™ refers to either construction or professional services for the
project listed above.

If your company is a corporation, it is not necessary to complete the remainder of this form if you attach a copy of your
firm's Certificate of Corporate Good Standing issued by the State of California.. The certiﬁca?e may be obtained at

www.kepler.sos.ca.gov, . .
COrfo rc&%\c:«— —~<ee et,&a

~ Yes No

1. Prior to this contract, have you performed services for the City? 1f yes, please indicate which years.

2. Have you received any training, guidance, or direction from the City as to how the City expects the
work (for which your services are contemplated) to be done? If yes, please describe what you are
expecting (or have received) in the way of training or direction.

3. . Will your services under the contract be performed on City property? If no, please describe where the
services are to be performed.

4. Do you expect 1o devote any full days (6 or more hours) or full weeks (30 or more hours) towards
performing the services under the contract? If yes, please indicate approximately how many full days
and/or full weeks you expect 10 devote during the life of the contract.

5.  Are there any set or fixed hours or days of the week during which the City is expecting you to perform
services under the coniract? If yes, please indicate the days and hours during which you will be
performing services.

6. Please provide the date on which you expect to complete your services under the contract.

7. In oxder to perform services under the contracl, do you intend lo provide your own supplies or
equipment? If yes, briefly describe the equipment/supplies.

8. Iftheresponse to No. 7 is “Yes’, has the City promised to or will you be expecting the City to
reimburse you in any way for the cost of the supplies or equipment?

9.  Other than supplies and equipment, do you anlicipate incurring any non-reimbursable out-of-pocket
expenses in the-performance of the contract with the City? If yes, please describe.

10. Do you have federal and state employer identification numbers? 1f so, please provide these numbers,

11. Within the past two years have you performed the same type of services (as called for in the contract)
for any client or customer other than the City? If yes. please identify the client or customer and briefly
describe the services performed.

12. Do you currently have clients or customers other than the City for whom you are or will perform
services during the duration of the contract? 1f yes, please identify client or customer by name and
briefly describe the nature of services performed.

13. Within the past two years have you notified any insurance company in conjunction with obtaining a
business-related insurance policy that you are self-employed? 1f ves, please indicate the insurance
company and the nature of the business-related policy.

14. Do your employees help you perform,the services called for by your contract? (Do not refer 1o
independent contractors you may use to assist you.)

15. Within the past two years have you been the employee of any employer (received a W-2)7 If yes, state
the emplover(s). the date(s) of employment, and the nature of the services performed.

16. Do you have an office or business address other than your own home address, a City of Qakland office
or your employer’s business address? I yes, please state the address.

17. With regard to the following, please indicate whether you have:

a.  an existing business letterhead? {please atiach)

b.  an existing business phone number other than your home number?
{please indicate # )

c. filed for a fictitious business name? If yes, please attach a certified copy of the County-issued
certificate and an affidavit of publication.

d. done public advertising for your business? 1fyes, please attach the ad copy or briefly describe
your advertising efforts.

18. If you have answered parts or all of No. 17 with “Yes’, are the services represented in your answers the

same type of services you will be performing for the City?

Page 1 of 2 5-2-13 CH



Yes No

19. Do you have a license from any governmental agency to perform the services under the contract? If
ves, please state the type of license and name of the licensing agency.

20. Please describe the extent of any personal financial investment you have made in order to be seli-
employed. You may either choose to indicate the actual dollar amount of investment or, without
disclosing any dollar amount, briefly describe any purchases, leases or other types of {inancial
commilmenis made by you for self employment purposes.

21. Please indicate whether you object if the City decides to treat you as a short-term contract employee
rather than an independpnt contracigi-ghd the regson for your objection.

1 vean Wect

Contractor Sngl@{ture Date

FOR CITY USE ONLY

Based upon a review of this questionnaire and any other factors I have cited below, 1 have determined that thisgSerson (is) (is not) an

independent coniractor. ga f Z%/W
Q/é/ / 3

Ci Tssist ity Attorney/ Date
cpu ty A ey

Page2 of 2 5-2-13CH




Business Search - Business Entities - Business Programs. | Page 1 of 1

Secretary of State

Business Entities (BE)

Online Services
- E-File Statements of
Information for
Corporations
- Business Search
- Processing Times
- Disclosure Search

Main Page

Service Options

Name Availability
Forms, Samples & Fees

Statements of Information
{annual/biennial reports)

Filing Tips

Information Requests
(certificates, copies &
status reports)

Service of Process
FAQs
Contact Information
Resources

- Business Resources

- Tax Information
- Starting A Business

Customer Alerts
- Business Identity Theft
- Misleading Business
Solicitations

http://kepler.sos.ca.gov/

Administration Elections Business Programs Political Reformn Archives  Registries

Business Entity Detail

Data is updated to the California Business Search on Wednesday and Saturday mornings. Results
reflect work processed through Friday, July 12, 2013. Please refer to Processing Times for the
received dates of filings currently being processed. The data provided is not a complete or certified
record of an entity.

Entity Name: CIVICORPS SCHOOLS
Entity Nutnber: C1180362

Date Filed: 04/11/1984‘

Status: ACTIVE

Jurisdiction: CALIFORNIA

Entity Address: 101 MYRTLE STREET
Entity City, State, Zip: OAKLAND CA 94607
Agent for Service of Process: ALAN LESSIK

Agent Address: 101 MYRTLE STREET
Agent City, State, Zip: OAKLAND CA 94607

* Indicates the information is not contained in the California Secretary of State’s database.

+ If the status of the corporation is "Surrender,” the agent for service of process is automatically
revoked. Please refer to California Corporations Code section 2114 for information relating to
service upen corporations that have surrendered.

For information on checking or reserving a name, refer to Name Availability.

« For infermation on ordering certificates, copies of documents and/cr status reports or to request a
maore extensive search, refer to Information Requasts.

For help with searching an entity name, refer to $earch Tips,

For descriptions cf the various fields and status types, refer to Field Descriptions and Status
Definitions.

Modify Search MNew Search Printer Friendly Back to Search Resulis -

Frivacy Statement | Free bocument Readers

Copyright © 2013 California Secretary of State

7/15/2013



SCHEDULE M

PART B: INDEPENDENT CONTRACTOR QUESTIONNAIRE TO BE COMPLETED
BY REQUESTING DEPARTMENT

Contracting Dept. or Agency: Public Works Agency
Dept. or Agency Liaison: Mark Gagliardi (Ext: 6262)
Name of Contractor: Civicorps

Contractor EIN or SSN: 94-2941068

To be completed by the City Department or Agency, and attached in completed form with Part A
(completed by the Contractor) and submitted for written approval to the City Attorney before
submission of contract.

1. Briefly describe the work to be performed by the Contractor. Provide Recyceling Hotline Interns;
Support Grant-funded Qil Recycling Activities; Support grant-funded Qil Recycling program; Provide
multi-family recvcling support services; Provide bicycle locker cleaning services: Provide Recycling
Collection Service to City Facilities

2. Wil this contract require the Contractor to personally perform all services or will the
Contractor have the option of assigning duties to his or her own employees or assistants? Contractor is a non-
profit corporation. All work will be performed by Contractor’s employees &/or job training program

participants.

3. Do you intend to give the Contractor instructions on how to do the work under the contract? As needed

in addition to performance standards deseribed in the contract Scope of Work

4.  Briefly describe the extent to which you are planning to supervise or oversee the work of the
Contractor. Daily supervision of job training program participant interns. Minimum monthly performance
monitoring of other deliverables.

5 Will the work of the Contractor end because this is a finite project or will it end because
there are not funds to support the continuation of the Contractor’s work beyond a date certain? Work is
ongoing, and will continue through the end of the contract term.

6. Describe the extent to which the Contractor will work on or at City facilities or sites (rather

than in the Contractor’s own offices). Job training program participant internship placement is in City offices.

Oil recyeling support activities occur at retail establishments in Oakland. Multi-family recycling support
services oceur at residences in Oakland; Bicycle locker cleaning occurrs at public locations in downtown

Oakland; Recycling collection is from City facility locations.

7. Are all services to be performed by the Contractor cleatly distinguishable from the duties
performed by any employee in any City of Oakland job classification? Yes

8. If your response to No. 7 is “No”, identify job classifications having material duties which
are similar. (Verify with OPRM if uncertain.}) N/A

9. Will the Contractor be paid on an hourly basis? If yes, please state the amount per hour. Payment to
Contractor for job training program participant interns is $20.71 per hour. All other activities are paid
upon completion of deliverables detailed in the Scope of Work.

10.  Will the Contractor be paid on a total project basis? And, if the Contractor will be paid on a
basis other than hourly or by total project basis, please describe. See #9 above



CITY iOF

Schedule N OAKLAND

DECLARATION OF COMPLIANCE — LIVING WAGE ORDINANCE

The Oakland Living Wage Ordinance ("Ordinance™), codified in the Oakland Municipal Code, requires that
employers under contract with the City to furnish services equal to or greater than $25,000 and recipients of City
financial assistance equal to or greater than $100,000 shall pay their employees a prescribed minimum level of
compensation for the time their employees work on City of Oakland contracts. The employer or recipient of
City financial assistance agrees:

1. To pay their employees a Living Wage no less than $11.96 per hour with health benefits, or $13.75 per
hour without benefits. and to provide annual increases effective July 1 each year, pursuant to Section 3-
A “Wages" of the Ordinance and 3-C "Health Benefits" of the Ordinance.

2. To provide at least twelve compensated days off per year for sick leave, vacation or personal necessity |
at the employee’s request, and at least ten additional days per year of uncompensated time off pursuant I
to Section 3- B "Compensated Days Off" of the Ordinance.

3. To inform employees that he or she may be eligible for Earned Income Credit (E1C) and to provide
forms to apply for advance EIC payments to eligible employees. There are several websites and other
sources available to assist you. Web sites include, but are not limited to, http:.//www.irs.gov for
guidelines as prescribed by the Internal Revenue Service and the Earned Income Tax Outreach Kit at
http:/feitcoufreach.org.

4. To permit access to work sites for authorized City representatives to review the operation, payroli and
refated documents, and to provide certified copies of the relevant records upon request by the City.

5. Not to retaliate against any employee claiming non-compliance with the provisions of this Ordinance
and to comply with federal law prohibiting retaliation for union crganizing,. :

Employment Questionnaire: Response Comiments

(1) How many permanent employees are emplayed with your company? .
{If less than 3, stop here) 3 7
(2) How many permanent employees are paid above the Living Wage rate?

(3) How many permanent employees are paid below the Living Wage rate? vO

{4} Number of compensated days off per employee? i5- 9\5’ Depending o~ leu fﬁ. ot wp(cym’r
{5) Number of trainees in your company? | Q_"—'B COFPSM@MQQ c / fvﬂlaf Y
(6) Number of employees under 21 years of age, employed by a nonprofit 4

corporation for after school or summer employment for a peried not O .

longer than 90 days?

The undersigned authorized representative hereby obligates the proposer (o the above statgéhconditions under
penalty of perjury. -

CruicorPy S Lzae.bs

Company Name /

[Of /M;:(-f]é, S’1L G&K(WO 7607 Al lessi

Address Type or Print Name

(’5'0\ 9.~ 7800 7/(7/13 £XQQ)7<§)L ﬁj\ré(")é’/

Phone Date Type or Print Title

ature of Autholiged Representative

Revised 4-23-13 CH



SCHEDULE O

CITYy i 0Dr

OAKLAND

CONTRACTOR ACKNOWLEDGEMENT OF CITY OF OAKLAND CAMPAIGN CONTRIBUTION LIMITS

- FOR CONSTRUCTION, PROFESSIONAL SERYICE & PROCUREMENT CONTRACTS i
To be completed by City Representative prior to distribution to Contractor

City Represeniative Mark Gagliardi Phone 238-6262 Project Spec No. N8
Departmen; VWA ESD ContractiProposal Name RECYCliNg and Related Services
This is an___ Original ___ Revised form (check one). If Original, complete all that applies. If Revised, complete

Contractor name and any changed data.

(510) 992-7800 i

Civicorps Schools phone (210) 99 |

Coniracter Name

sieet Adgress 101 Myrtle Street ciy Oakland g0 CA 5, 94607

Type of Submission {check one) D Bid I__—IProposal D Qualification I:l Amendment

Majority Owner {if any). A majority owner is a person or entity who owns more than 50% of the contracting firm or entity.

Individual or Business Name Phone - -

Street Address City , State Zip

The undersigned Contractor's Representative acknowledges by his or her signature the following: ?

The Qakland Campaign Reform Act limits campaign contributions and prohibits contributions from !
contractors doing business with the City of Oakland and the Oakland Redevelopment Agency during
specified time periods. Violators are subject to civil and criminal penalties.

| have read Oakland Municipal Code Chapter 3.12, including section 3.12.140, the contractor provisions of
the Oakland Campaign Reform Act and certify that If'we have not knowingly, nor will | /we make
contributiens during the period specified in the Act.

| understand that the contribution restrictions also apply to entities/persons affiliated wuth the contractor as
indicated in the Oakland Municipal Code Chapter 3.12.080.

during the contribution-restricted time period, | will file an amended

TAT13

/gﬁalur@(/v Dat
Alan Lessik Executive Director
Print Name of Signer Position

Ta be Completed by City of Oakiand after completion of the form

Date Received by City: ! . By

Date Entsred on Contractor Database: / / By

Revised 3/2/2009



